DEP-BWEW-10:03B

APPENDIX A

AGREEMENT

FOR

PROFESSIONAL SERVICES -

ENGINEERING/SURVEY SERVICES


AGREEMENT made as of _____________________, 2016 by and between the COMMONWEALTH OF PENNSYLVANIA, acting through the DEPARTMENT OF ENVIRONMENTAL PROTECTION, hereinafter called “DEPARTMENT,” and___________, hereinafter called “PROFESSIONAL.”

WHEREAS, the DEPARTMENT is charged with the responsibility of investigating, designing, constructing and maintaining water related projects; and


WHEREAS, the DEPARTMENT requires the services of a qualified professional surveying firm to provide topographic, cross sectional, property surveys, and related technical work for the design and construction of flood protection, dam safety, and stream improvement projects throughout Pennsylvania; and


WHEREAS, the DEPARTMENT desires to engage the services of the above‑named PROFESSIONAL upon the terms and conditions hereinafter set forth.


NOW, THEREFORE, IN CONSIDERATION of the foregoing and of the mutual promises hereinafter set forth, the parties hereto, intending to be legally bound, agree as follows:

1. Retainer of Professional.  The DEPARTMENT hereby retains the PROFESSIONAL to provide professional topographic, cross sectional, property surveys and easement requirements, related road and bridge repair and relocation, and related technical work to be used by the DEPARTMENT for flood protection feasibility studies, and design and construction of various flood protection, dam safety, and stream improvement projects.  This work may involve multiple sites concurrently and be located anywhere in Pennsylvania.  All work shall be certified and completed in accordance with the SURVEY STANDARDS attached hereto as Exhibit C and incorporated herein unless specified otherwise by the DEPARTMENT.  Certified work relates to the assurance that professional surveying standards were followed and all work submitted to the DEPARTMENT was completed by or was in responsible charge of a Pennsylvania licensed land surveyor.
2. Fees and Costs.  Payment for the services provided by the PROFESSIONAL under the terms of this AGREEMENT shall be in accordance with the Special Conditions.  The maximum total amount of payment under this AGREEMENT shall not exceed $000,000.  The maximum amount may be increased during the term of the Agreement in accordance with procedures as set forth in the Pennsylvania Department of General Services Field Procurement Handbook (M215.3).
3. Terms of Agreement.  The termination date of this AGREEMENT shall be December 31, 2020.  In addition, this AGREEMENT may be extended by Amendment at the discretion of the DEPARTMENT beyond the final termination date to allow for completion of specific projects that were assigned and begun during the original AGREEMENT period of performance, but that could not be completed in the original AGREEMENT period of performance due to scheduling or funding cycles set by the DEPARTMENT.
4. General and Special Conditions.  This AGREEMENT is made subject to and is governed by the DEPARTMENT’s General Conditions of Professional Services Agreements, which is attached hereto and made a part hereof.  This AGREEMENT is also subject to and governed by the Special Conditions hereto attached and made a part hereof.
5. Disputes.  All disputes, claims and other matters in question under this AGREEMENT or relating to the performance of the work hereunder, which cannot be settled by agreement of the DEPARTMENT and the PROFESSIONAL, shall be tried before the Board of Claims of the Commonwealth of Pennsylvania in accordance with the rules of that Board and subject to such appeal from its decision as is provided by law or otherwise resolved in accordance with applicable law.
6. Assignment.  This AGREEMENT is for the personal services of the PROFESSIONAL and performance hereunder may not be assigned or transferred by PROFESSIONAL without the prior written consent of the DEPARTMENT, but this provision shall not prevent an assignment for financing purposes of monies due or to become due under this AGREEMENT.
7. Amendment.  The PROFESSIONAL agrees and hereby acknowledges that no person has any authority to amend or modify this AGREEMENT or waive any term or provision hereof except by written amendment.
8. Notices.  Wherever the term “Notice” is used, such notices to be effective shall be in writing and, if to the DEPARTMENT, shall be hand‑delivered or mailed Certified Mail, postage and fees prepaid, to the Deputy Secretary for Water Management, 16th Floor, Rachel Carson State Office Building, 400 Market Street, Harrisburg, Pennsylvania 17105‑2063, and if to the PROFESSIONAL shall be similarly mailed or delivered to him at his address set forth in the caption of this AGREEMENT, unless and until notice of another address shall be given hereunder, in which case notices shall be so delivered or mailed to the address last so given.
9. Integration.  This AGREEMENT contains the entire understanding of the parties with respect to the subject matter hereof and there are no other agreements, representations or warranties, whether made as an inducement to the execution hereof or otherwise, all such and all prior negotiations being expressly merged and integrated herein.
10. No Third Party Rights.  Nothing in this AGREEMENT or in the General or Special Conditions or in any other document incorporated herein by reference or issued hereunder, expressed or implied, is intended to or shall be construed to confer upon, or give to, any person, firm or corporation or any Governmental Agency other than the DEPARTMENT, its successors and assigns and the PROFESSIONAL any right, remedy or claim, legal or equitable, and whether as third party beneficiary or otherwise, this AGREEMENT and all provisions applicable hereto or incorporated herein being intended to be, and being for the sole and exclusive benefit of the DEPARTMENT, and the PROFESSIONAL, and their successors and assigns.
11. SDB Commitments: The CONTRACTOR agrees to meet and maintain those commitments made to SDBs at the time of proposal submittal or contract negotiation, unless a change in the commitment is approved by the BDISBO. The CONTRACTOR’s commitments to SDBs shall, to the extent so provided in the commitment, be maintained throughout the term of this Agreement and through any renewal or extension of this Agreement
IN WITNESS WHEREOF, the DEPARTMENT has caused these presents to be executed and its corporate seal affixed hereto and the PROFESSIONAL, if incorporated, has caused these presents to be executed in a like manner, or if not incorporated, has set his hand and seal the day and year first above set out.

	
	
	COMMONWEALTH OF PENNSYLVANIA

	WITNESS:
	
	DEPARTMENT OF ENVIRONMENTAL PROTECTION

	
	
	

	
	
	By:
	

	
	
	
	

	
	
	
	Deputy Secretary for Water Management

	
	
	

	ATTEST:
	
	

	
	
	

	
	
	[PROFESSIONAL]

	
	
	

	
	
	

	
	
	

	Secretary / Treasurer (CIRCLE ONE)
	
	President / Vice-President (CIRCLE ONE)

	
	
	

	
	
	

	APPROVED AS TO LEGALITY AND FORM:
	
	Federal Tax Identification Number:

	
	
	

	
	
	

	
	
	

	Office of Attorney General
	
	

	
	
	

	
	
	SAP Vendor Number:

	Office of General Counsel

	
	

	
	
	

	Chief/Assistant Counsel, DEP
	
	

	
	
	

	
	
	

	I approve this AGREEMENT and hereby certify that funds are available under Appropriation See Below:
	
	APPROVED:

	
	
	Secretary, Office of the Budget

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Comptroller:  _____________________________

Date:  ___________________________________
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DEPARTMENT OF ENVIRONMENTAL PROTECTION

GENERAL CONDITIONS

OF

PROFESSIONAL SERVICES AGREEMENTS

ARTICLE 1

MATERIAL INCORPORATED INTO AGREEMENT

1.1.100 GENERAL.  These General Conditions, printed and distributed by the Department of Environmental Protection , are incorporated by reference in, and shall be deemed a part of the Agreement for Professional Services.  These General Conditions shall govern the PROFESSIONAL’s work under his AGREEMENT.

ARTICLE 2

THE PROFESSIONAL’S RESPONSIBILITIES AND SERVICES

2.1.100 COMPLIANCE WITH INSTRUCTIONS.  In performing the work hereunder, the PROFESSIONAL shall comply with all Instructions and Regulations of the DEPARTMENT in force when the PROFESSIONAL’s AGREEMENT is executed, and with all such Instructions and Regulations from time to time issued thereafter.

2.1.101 PROGRESS REPORT.  If requested, the PROFESSIONAL shall submit to the DEPARTMENT, a progress report.  When the PROFESSIONAL becomes aware that a change in cost of an investigation will be necessary, the PROFESSIONAL shall submit a report setting forth the reason and the amount of the change.  The report shall also state the date on which it is proposed to submit the management summary.

2.1.102 ATTENDANCE AND MINUTES OF CONFERENCES AND MEETINGS.  The PROFESSIONAL shall attend all meetings and conferences as reasonably required by the DEPARTMENT.  The PROFESSIONAL shall, within three (3) days after each such conference and meeting, submit to the DEPARTMENT detailed minutes of all such meetings and conferences.
2.1.103 REPRESENTATION AS TO QUALIFICATIONS.  The PROFESSIONAL specifically represents to and covenants with the DEPARTMENT, that he and his agents, servants, employees, officers and subcontractors possess the experience, knowledge, and skills necessary to qualify them individually for the particular duties they perform.
2.1.104 SCHEDULING OF WORK.  The PROFESSIONAL shall schedule his work so that the DEPARTMENT has adequate time in which to make its review and an opportunity to approve the submissions at all phases.
2.1.105 RELEASE OF INFORMATION.  The PROFESSIONAL agrees not to divulge or release any information, reports, or recommendations, developed or obtained in connection with the performance of work under this AGREEMENT, except to authorized DEPARTMENT personnel or upon approval of the DEPARTMENT.
ARTICLE 3

DEPARTMENT’S RESPONSIBILITIES AND DUTIES

3.1.100 BASIC INFORMATION.  The DEPARTMENT shall provide the PROFESSIONAL with available information and data for completion of work assigned to PROFESSIONAL.  The DEPARTMENT shall aid the PROFESSIONAL to obtain for examination or use, from public and private offices or agencies, data as may be available which the PROFESSIONAL may request pertinent to the services to be performed by him.

3.1.101 DEPARTMENT TO ACT PROMPTLY.  The DEPARTMENT shall act with reasonable promptness upon all submissions, and any failure of the DEPARTMENT so to act shall result in an extension of time to the PROFESSIONAL.

3.1.102 EFFECT OF DEPARTMENT’S FAILURE TO DISAPPROVE WORK.  Any approval or failure of the DEPARTMENT to disapprove or reject work submitted by the PROFESSIONAL, shall not constitute such an acceptance of the work as to relieve the PROFESSIONAL of his full responsibility to the DEPARTMENT for the proper and professional performance of all work.
ARTICLE 4

THE PROFESSIONAL’S COMPENSATION AND PAYMENT THEREOF

4.1.100 PAYMENT FOR SERVICES.  The PROFESSIONAL will be paid for all work required under the terms of this AGREEMENT on the basis of the Special Conditions.

4.1.101 REQUEST FOR PAYMENT.  Payment for the above services will be made on receipt of one (1) original, plus one (1) copy and one (1) electronic or scanned copy of the PROFESSIONAL’S invoice.

ARTICLE 5

PROFESSIONAL’S ACCOUNTING RECORDS

5.1.100
RECORDS.  The PROFESSIONAL’S Direct Personnel and Reimbursable Expenses shall be kept on a generally recognized accounting basis and with proper records, and such records shall be available to the DEPARTMENT at the PROFESSIONAL’S office for inspection and copying at mutually convenient times.

ARTICLE 6

INSURANCE

6.1.100 GENERAL LIABILITY INSURANCE.  The PROFESSIONAL shall secure and maintain, at his sole cost and expense, General Liability Insurance, to protect the DEPARTMENT and its employees, against any and all claims arising out of the PROFESSIONAL’S services for damages in law or equity for property damage and personal injury, including wrongful death.  The limits of coverage as deemed adequate by the PROFESSIONAL shall be acceptable by the DEPARTMENT unless manifestly unreasonable.

6.1.101 CERTIFICATE OF INSURANCE.  The PROFESSIONAL shall furnish to the DEPARTMENT periodically, as requested during the active terms of this AGREEMENT and a minimum of two years after the termination of this AGREEMENT, a Certificate from his Insurance Carrier which shall be an Insurance Company authorized to do business in Pennsylvania, indicating the existence of the required insurance, the amount of the deductible, and full coverage of such insurance, which shall be subject to the approval of the DEPARTMENT for adequacy of protection, and as within the limits such Carrier may lawfully provide.

6.1.102 FAILURE TO COMPLY WITH INSURANCE REQUIREMENTS.  During any period in which the PROFESSIONAL is not in compliance with the terms of this Article, no fees shall be paid by the DEPARTMENT to the PROFESSIONAL.
ARTICLE 7
TERMINATION OF AGREEMENT AND SUSPENSION OF WORK THEREUNDER

7.1.100 TERMINATION FOR CONVENIENCE.  The DEPARTMENT shall have the right at any time for any reason to terminate the PROFESSIONAL’S AGREEMENT by notice in writing from its Deputy Secretary, which termination shall be effective as provided in said notice.  The PROFESSIONAL shall comply with all reasonable instructions of the DEPARTMENT then or subsequently given, relating to such termination, including, but not limited to, instructions concerning delivery of drawings, sketches, and other architectural/engineering data to the DEPARTMENT.

7.1.101 TERMINATION UPON DISABILITY OF PROFESSIONAL.  In the event of death or mental or physical disability of PROFESSIONAL, or its inability to complete the contract for any other reason over which PROFESSIONAL has no control including military mobilization, or dissolution of the PROFESSIONAL firm, the DEPARTMENT shall have the right to select and employ a PROFESSIONAL to complete the work herein undertaken.

7.1.102 TERMINATION FOR INSUFFICIENT FUNDING.  the DEPARTMENT may terminate this AGREEMENT in the event that anticipated State and/or Federal funds are not obtained or continued at a sufficient level, 

7.1.103 TERMINATION FOR DEFAULT OF PROFESSIONAL.  The DEPARTMENT may terminate this AGREEMENT for any material default of the PROFESSIONAL, including default in making submissions or taking action within the time limits specified herein, or in the AGREEMENT upon notice to the PROFESSIONAL and demand for a cure within a period of not less than ten (10) days specified in such notice.
7.1.104 ADJUSTMENT OF COMPENSATION UPON TERMINATION.  Upon termination of the AGREEMENT, as hereinbefore provided, the compensation of the PROFESSIONAL shall be adjusted in accordance with the following:
(a) If the AGREEMENT shall be terminated for convenience of the DEPARTMENT, the PROFESSIONAL shall retain all payments made to him and shall also be paid for his service to the date of termination, except that the total payment shall not be in excess of the amount due the PROFESSIONAL for the completion of the categories of work he has been authorized by the DEPARTMENT to perform.

(b) If the AGREEMENT shall be terminated for insufficient funding of the DEPARTMENT, the PROFESSIONAL shall retain all payments made to him and shall also be paid for his service to the date of termination, except that the total payment shall not be in excess of the amount due the PROFESSIONAL for the completion of the categories of work he has been authorized by the DEPARTMENT to perform

(c) If the AGREEMENT is terminated by reason of death or incapacity of the PROFESSIONAL, the payments shall be made to his personal representative.  If the AGREEMENT is terminated by reason of the liquidation of a partnership or the dissolution of a corporation, payment shall be made to the liquidating partner or trustees as the case may be.

(d) If the AGREEMENT is terminated by reason of a material default of the PROFESSIONAL continuing for the period specified in the written notice to such default and demand for cure, which notice shall have been given to the PROFESSIONAL by the DEPARTMENT, no further payments shall be made to the PROFESSIONAL until the DEPARTMENT shall have engaged another PROFESSIONAL to complete the Project or shall have determined to abandon the Project.  If another PROFESSIONAL is engaged, the cost to the DEPARTMENT of the fees and expenses of such other PROFESSIONAL shall be deducted from the remainder of the fees otherwise payable to completion under the AGREEMENT, and any shortage shall be recoverable from the PROFESSIONAL.

(e) All termination of a PROFESSIONAL’S AGREEMENT shall be by written notice from the DEPARTMENT to the PROFESSIONAL stating a termination date not less than ten (10) days after the sending of such notice.

7.1.104
TERMINATION BY PROFESSIONAL.  The PROFESSIONAL may terminate the AGREEMENT upon ten (10) days written notice to the DEPARTMENT in the event of default by the DEPARTMENT in making payment required by the AGREEMENT, when required, and the continuation of such default for ten (10) days, or for other material breach of any provisions of the AGREEMENT by the DEPARTMENT continuing for ten (10) days after written notice to the DEPARTMENT, and demand for a cure.

ARTICLE 8
OWNERSHIP OF DOCUMENTS

8.1.100
DEPARTMENT OWNS DOCUMENTS.  All sketches, models, preliminary studies, survey field books and drawings, original tracings, specifications, special requirements and cost estimates and all other data compiled by the PROFESSIONAL under this AGREEMENT, shall become the property of the DEPARTMENT.  These items shall be turned over to the DEPARTMENT upon termination of this AGREEMENT.  Objects of value uncovered during archaeological surveys become the property of the landowner; otherwise, the collection including original field notes, photos, negatives and reports shall be submitted to the appropriate museum repository for storage.  Notwithstanding the above, the DEPARTMENT recognizes that under the PROFESSIONAL’S policy, the results of the PROFESSIONAL’S Project must be publishable and agrees that Researchers engaged in the Project shall be permitted to make presentations of the results of the Project at symposia, national or regional meetings, and to publish the results in journals, theses, dissertations, or otherwise of the PROFESSIONAL’S choosing.  The subject matter of any such publication shall not contain information about the proprietary processes or methods of the DEPARTMENT, but shall be confined to a statement of new discoveries and interpretations of scientific fact.  The PROFESSIONAL agrees to provide the DEPARTMENT with a copy of any proposed publication or presentation at least thirty (30) days in advance of submission of same to a journal, editor, or other third party.  DEPARTMENT shall have thirty (30) days, after receipt of said copy to object to such proposed publication because there is information deemed proprietary.  PROFESSIONAL shall take such objections under consideration and make such changes as are satisfactory to both parties.

ARTICLE 9
PROVISIONS REQUIRED BY PENNSYLVANIA LAW OR FEDERAL LAW
TO BE INSERTED

9.1.100 PROVISIONS DEEMED INSERTED.  Each and every provision required to be inserted in PROFESSIONAL AGREEMENTS by the law of Pennsylvania, or the lawful regulation of any agency of the Commonwealth, and if the Project involves the use of Federal funds, by any law of the United States of America or the lawful regulations of any agency thereof applicable to the AGREEMENT, shall be deemed to be inserted therein, and the AGREEMENT shall be read, interpreted and enforced as if such provisions were set forth therein in full.

9.1.101 PHYSICAL AMENDMENT OF AGREEMENT.  If desired by the DEPARTMENT or by any State or Federal officer having power to require the inclusion or provisions and terms in PROFESSIONAL AGREEMENTS, the AGREEMENTS shall be forthwith physically amended to include such provisions as agreed to by the PROFESSIONAL.

9.1.102 ANTIDISCRIMINATION/SEXUAL HARASSMENT PROVISIONS.  Included in and made part of this AGREEMENT is Exhibit “A”, a clause prohibiting discriminatory and sexual harassment practices by the PROFESSIONAL.

ARTICLE 10
MISCELLANEOUS

11.1.100 EMPLOYMENT OF FORMER EMPLOYEES OF THE DEPARTMENT.  The PROFESSIONAL during the term of this AGREEMENT, shall neither employ, nor keep in his employ, any person heretofore employed as a member of the staff of the DEPARTMENT, unless (a) such person has not been employed by the DEPARTMENT during the two (2) years next preceding or (b) such person was employed only in a clerical or custodial capacity and his duties did not involve the exercise of any discretion, or (c) the facts are reported to the DEPARTMENT and written permission to employ is obtained from the DEPARTMENT.

11.1.101 COUNTERPARTS.  The AGREEMENT may be executed in several counterparts, each of which shall be an original and such counterparts shall constitute and be but one and the same instrument.

11.1.102 COPYRIGHTS.  The DEPARTMENT recognizes the PROFESSIONAL’S policy regarding publication and the resultant assignment to the publisher of PROFESSIONAL’S interest in copyright in scholarly and related publications.  Notwithstanding the foregoing, the PROFESSIONAL shall not include in the data which may be developed under this AGREEMENT any copyrighted matter of the DEPARTMENT without the prior written approval of the DEPARTMENT.

11.1.103 EXHIBITS “A” AND “B”.  Included in and made a part of this AGREEMENT are Exhibit “A” Nondiscrimination/Sexual Harassment Clause, and  Exhibit “B”, Provisions for Commonwealth Contracts.  The PROFESSIONAL shall comply with those provisions applicable to “Contractor”.

11.1.104 EXHIBIT “C” SURVEY STANDARDS.  Included and made a part of this AGREEMENT are the Survey Standards, marked as Exhibit “C”, attached hereto and incorporated herein

11.1.105 SPECIAL CONDITIONS.  Included and made a part of this AGREEMENT are the Special Conditions relating to this contract, contained in Articles S1 through S4, attached hereto and incorporated herein.
11.1.106 SCHEDULE OF PRICES.  Included and made a part of this AGREEMENT is the Schedule of hourly wage rates, Schedule “A” for the various Survey Crews and Job Title Classifications for the PROFESSIONAL[ and their subconsultant],__________________., attached hereto and incorporated herein.
11.1.107 INCORPORATED BY REFERENCE.  Included in and made a part of this AGREEMENT by reference, as though physically attached hereto are:  (1) DEPARTMENT’s Request for Proposal No. DEP‑BWEW‑10:03A and (2) PROFESSIONAL’S Proposal dated_______________.
EXHIBIT A – NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE

NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE [Contracts]
The Contractor agrees:

1.
In the hiring of any employee(s) for the manufacture of supplies, performance of work, or any other activity required under the contract or any subcontract, the Contractor, each subcontractor, or any person acting on behalf of the Contractor or subcontractor shall not discriminate in violation of the Pennsylvania Human Relations Act (PHRA) and applicable federal laws against any citizen of this Commonwealth who is qualified and available to perform the work to which the employment relates.

2.
Neither the Contractor nor any subcontractor nor any person on their behalf shall in any manner discriminate in violation of the PHRA and applicable federal laws against or intimidate any employee involved in the manufacture of supplies, the performance of work, or any other activity required under the contract.

3.
The Contractor and each subcontractor shall establish and maintain a written nondiscrimination and sexual harassment policy and shall inform their employees of the policy.  The policy must contain a provision that sexual harassment will not be tolerated and employees who practice it will be disciplined.  Posting this Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and well-lighted places customarily frequented by employees and at or near where the contract services are performed shall satisfy this requirement.

4.
The Contractor and each subcontractor shall not discriminate in violation of PHRA and applicable federal laws against any subcontractor or supplier who is qualified to perform the work to which the contract relates.

5.
The  Contractor  and  each  subcontractor  represents  that  it  is  presently  in compliance with and will maintain compliance with all applicable federal, state, and local laws and regulations relating to nondiscrimination and sexual harassment.  The Contractor and each subcontractor further represents that it has filed a Standard Form 100 Employer Information Report (“EEO-1”) with the U.S. Equal  Employment Opportunity Commission (“EEOC”) and  shall  file an annual EEO-1 report with the EEOC as required for employers subject to Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more employees and employers that have federal government contracts or first-tier subcontracts and have 50 or more employees.  The Contractor and each subcontractor shall, upon request and within the time periods requested by the Commonwealth, furnish all necessary employment documents and records, including EEO-1 reports, and permit access to their books, records, and accounts by the contracting agency and the Bureau of Small Business Opportunities (BSBO), for purpose of ascertaining compliance with provisions of this Nondiscrimination/Sexual Harassment Clause.

6.
The Contractor shall include the provisions of this Nondiscrimination/Sexual Harassment Clause in every subcontract so that those provisions applicable to subcontractors will be binding upon each subcontractor.

7.
The Contractor’s and each subcontractor’s obligations pursuant to these provisions are ongoing from and after the effective date of the contract through the   termination   date   thereof.      Accordingly,   the   Contractor   and   each subcontractor shall have an obligation to inform the Commonwealth if, at any time during the term of the contract, it  becomes aware of any actions or occurrences that would result in violation of these provisions.

8.   The Commonwealth may cancel or terminate the contract and all money due or to become due under the contract may be forfeited for a violation of the terms and conditions of this Nondiscrimination/Sexual Harassment Clause.  In addition, the agency may proceed with debarment or suspension and may place the Contractor in the Contractor Responsibility File.

EXHIBIT B

PROVISIONS FOR COMMONWEALTH CONTRACTS

CONTRACTOR INTEGRITY PROVISIONS

 
It is essential that those who seek to contract with the Commonwealth of Pennsylvania (“Commonwealth”) observe high standards of honesty and integrity. They must conduct themselves in a manner that fosters public confidence in the integrity of the Commonwealth contracting and procurement process.
I. DEFINITIONS.  For purposes of these Contractor Integrity Provisions, the following terms shall have the meanings found in this Section:
A. “Affiliate” means two or more entities where (a) a parent entity owns more than fifty percent of the voting stock of each of the entities; or (b) a common shareholder or group of shareholders owns more than fifty percent of the voting stock of each of the entities; or (c) the entities have a common proprietor or general partner.
B. “Consent” means written permission signed by a duly authorized officer or employee of the Commonwealth, provided that where the material facts have been disclosed, in writing, by prequalification, bid, proposal, or contractual terms, the Commonwealth shall be deemed to have consented by virtue of the execution of this contract.

C. “Contractor” means the individual or entity, that has entered into this contract with the Commonwealth, and “Contractor Related Parties” means any affiliates of the Contractor and the Contractor’s executive officers, Pennsylvania officers and directors, or owners of 5% or more interest in the Contractor.

D.
“Financial Interest” means either:

1)
Ownership of more than a five percent interest in any business; or

2)
Holding a position as an officer, director, trustee, partner, employee, or holding any position of management.
D. “Gratuity” means tendering, giving, or providing anything of more than nominal monetary value including, but not limited to, cash, travel, entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits of money, services, employment, or contracts of any kind.  The exceptions set forth in the Governor’s Code of Conduct, Executive Order 1980-18, the 4 Pa. Code §7.153(b), shall apply.
E. “Non-bid Basis” means a contract awarded or executed by the Commonwealth with Contractor without seeking bids or proposals from any other potential bidder or offeror

.
II. In furtherance of this policy, Contractor agrees to the following:
A. Contractor shall maintain the highest standards of honesty and integrity during the performance of this contract and shall take no action in violation of state or federal laws or regulations or any other applicable laws or regulations, or other requirements applicable to Contractor or that govern contracting or procurement with the Commonwealth.
B. Contractor shall establish and implement a written business integrity policy, which includes, at a minimum, the requirements of these provisions as they relate to the Contractor activity with the Commonwealth and Commonwealth employees and which is made known to all Contractor employees.  Posting these Contractor Integrity Provisions conspicuously in easily-accessible and well-lighted places customarily frequented by employees and at or near where the contract services are performed shall satisfy this requirement.
C. Contractor, its affiliates, agents, employees and anyone in privity with Contractor shall not accept, agree to give, offer, confer, or agree to confer or promise to confer, directly or indirectly, any gratuity or pecuniary benefit to any person, or to influence or attempt to influence any person in violation of any federal or state law, regulation, executive order of the governor of Pennsylvania, statement of policy, management directive or any other published standard of the Commonwealth in connection with performance of work under this contract, except as provided in this contract. 
D. Contractor shall not have a financial interest in any other contractor, subcontractor, or supplier providing services, labor, or material under this contract, unless the financial interest is disclosed to the Commonwealth in writing and the Commonwealth consents to Contractor’s financial interest prior to Commonwealth execution of the contract. Contractor shall disclose the financial interest to the Commonwealth at the time of bid or proposal submission, or if no bids or proposals are solicited, no later than Contractor’s submission of the contract signed by Contractor.
E. Contractor certifies to the best of its knowledge and belief that within the last five (5) years Contractor or Contractor Related Entities have not:
1)
been indicted or convicted of a crime involving moral turpitude or business honesty or integrity in any jurisdiction;

2)
been suspended, debarred or otherwise disqualified from entering into any contract with any governmental agency;

3)
had any business license or professional license suspended or revoked; 

4)
had any sanction or finding of fact imposed as a result of a judicial or administrative proceeding related to fraud, extortion, bribery, bid rigging, embezzlement, misrepresentation or anti-trust; and

5)
been, and is not currently, the subject of a criminal investigation by any federal, state or local prosecuting or investigative agency and/or civil anti-trust investigation by any federal, state or local prosecuting or investigative agency.
If Contractor cannot so certify to the above, then it must submit along with its bid, proposal or contract a written explanation of why such certification cannot be made and the Commonwealth will determine whether a contract may be entered into with the Contractor.  The Contractor’s obligation pursuant to this certification is ongoing from and after the effective date of the contract through the termination date thereof. Accordingly, the Contractor shall have an obligation to immediately notify the Commonwealth in writing if at any time during the term of the contract if becomes aware of any event which would cause the Contractor’s certification or explanation to change.  Contractor acknowledges that the Commonwealth may, in its sole discretion, terminate the contract for cause if it learns that any of the certifications made herein are currently false due to intervening factual circumstances or were false or should have been known to be false when entering into the contract.
F. Contractor shall comply with the requirements of the Lobbying Disclosure Act (65 Pa.C.S. §13A01 et seq.) regardless of the method of award.  If this contract was awarded on a Non-bid Basis, Contractor must also comply with the requirements of the Section 1641 of the Pennsylvania Election Code (25 P.S. §3260a).
G.
When Contractor has reason to believe that any breach of ethical standards as set forth in law, the Governor’s Code of Conduct, or these Contractor Integrity Provisions has occurred or may occur, including but not limited to contact by a Commonwealth officer or employee which, if acted upon, would violate such ethical standards, Contractor shall immediately notify the Commonwealth contracting officer or the Office of the State Inspector General in writing.
G. Contractor, by submission of its bid or proposal and/or execution of this contract and by the submission of any bills, invoices or requests for payment pursuant to the contract, certifies and represents that it has not violated any of these Contractor Integrity Provisions in connection with the submission of the bid or proposal, during any contract negotiations or during the term of the contract, to include any extensions thereof. Contractor shall immediately notify the Commonwealth in writing of any actions for occurrences that would result in a violation of these Contractor Integrity Provisions.  Contractor agrees to reimburse the Commonwealth for the reasonable costs of investigation incurred by the Office of the State Inspector General for investigations of the Contractor’s compliance with the terms of this or any other agreement between the Contractor and the Commonwealth that results in the suspension or debarment of the Contractor. Contractor shall not be responsible for investigative costs for investigations that do not result in the Contractor’s suspension or debarment.
H. Contractor shall cooperate with the Office of the State Inspector General in its investigation of any alleged Commonwealth agency or employee breach of ethical standards and any alleged Contractor non-compliance with these Contractor Integrity Provisions. Contractor agrees to make identified Contractor employees available for interviews at reasonable times and places. Contractor, upon the inquiry or request of an Inspector General, shall provide, or if appropriate, make promptly available for inspection or copying, any information of any type or form deemed relevant by the Office of the State Inspector General to Contractor's integrity and compliance with these provisions. Such information may include, but shall not be limited to, Contractor's business or financial records, documents or files of any type or form that refer to or concern this contract.  Contractor shall incorporate this paragraph in any agreement, contract or subcontract it enters into in the course of the performance of this contract/agreement solely for the purpose of obtaining subcontractor compliance with this provision. The incorporation of this provision in a subcontract shall not create privity of contract between the Commonwealth and any such subcontractor, and no third party beneficiaries shall be created thereby.
J.
For violation of any of these Contractor Integrity Provisions, the Commonwealth may terminate this and any other contract with Contractor, claim liquidated damages in an amount equal to the value of anything received in breach of these Provisions, claim damages for all additional costs and expenses incurred in obtaining another contractor to complete performance under this contract, and debar and suspend Contractor from doing business with the Commonwealth. These rights and remedies are cumulative, and the use or non-use of any one shall not preclude the use of all or any other. These rights and remedies are in addition to those the Commonwealth may have under law, statute, regulation, or otherwise. 

OFFSET PROVISION
The Contractor agrees that the Commonwealth may set off the amount of any state tax liability or other obligation of the Contractor or its subsidiaries to the Commonwealth against any payments due the Contractor under any contract with the Commonwealth.
CONTRACTOR RESPONSIBILITY PROVISIONS
	For the purpose of these provisions, the term Contractor is defined as any person, including, but not limited to, a bidder, offeror, loan recipient, grantee, or subgrantee, who has furnished or seeks to furnish goods, supplies, services, or leased space, or who has performed or seeks to perform construction activity under contract, subcontract, grant, or subgrant with the Commonwealth, or with a person under contract, subcontract, grant, or subgrant with the Commonwealth or its state-affiliated entities, and state-related institutions. The term Contractor may include a permittee, licensee, or any agency, political subdivision, instrumentality, public authority, or other entity of the Commonwealth.

	 
	 
	 
	 

	A.
	The Contractor must certify, in writing, for itself and all its subcontractors, as of the date of its execution of any Commonwealth contract, that neither the Contractor, nor any subcontractors, nor any suppliers are under suspension or debarment by the Commonwealth or any governmental entity, instrumentality, or authority and, if the Contractor cannot so certify, then it agrees to submit, along with the bid/proposal, a written explanation of why such certification cannot be made.

	 
	 
	 
	 

	B.
	The Contractor must also certify, in writing, that as of the date of its execution, of any Commonwealth contract it has no tax liabilities or other Commonwealth obligations.

	 
	 
	 
	 

	C.
	The Contractor’s obligations pursuant to these provisions are ongoing from and after the effective date of the contract through the termination date thereof. Accordingly, the Contractor shall have an obligation to inform the contracting agency if, at any time during the term of the contract, it becomes delinquent in the payment of taxes, or other Commonwealth obligations, or if it or any of its subcontractors are suspended or debarred by the Commonwealth, the federal government, or any other state or governmental entity. Such notification shall be made within 15 days of the date of suspension or debarment.

	 
	 
	 
	 

	D.
	The failure of the Contractor to notify the contracting agency of its suspension or debarment by the Commonwealth, any other state, or the federal government shall constitute an event of default of the contract with the Commonwealth.

	 
	 
	 
	 

	E.
	The Contractor agrees to reimburse the Commonwealth for the reasonable costs of investigation incurred by the Office of Inspector General for investigations of the Contractor’s compliance with the terms of this or any other agreement between the Contractor and the Commonwealth, which results in the suspension or debarment of the Contractor. Such costs shall include, but shall not be limited to, salaries of investigators, including overtime; travel and lodging expenses; and expert witness and documentary fees. The Contractor shall not be responsible for investigative costs for investigations which do not result in the Contractor’s suspension or debarment.

	 
	 
	 
	 

	F.
	The Contractor may obtain the current list of suspended and debarred Commonwealth contractors by either searching the internet at http://www.dgs.state.pa.us/ or contacting the:

	 
	 
	 
	
Department of General Services
Office of Chief Counsel
603 North Office Building
Harrisburg, PA 17125
Telephone Number: (717) 783-6472
FAX Number: (717) 787-9138


THE AMERICANS WITH DISABILITIES ACT
	I.
	Pursuant to federal regulations promulgated under the authority of The Americans With Disabilities Act, 28 C.F.R. § 35.101 et seq., the Contractor understands and agrees that no individual with a disability shall, on the basis of the disability, be excluded from participation in this Contract or from activities provided for under this Contract. As a condition of accepting and executing this contract, the Contractor agrees to comply with the "General Prohibitions Against Discrimination", 28 C.F.R. § 35.130, and all other regulations promulgated under Title II of The Americans With Disabilities Act which are applicable to the benefits, services, programs, and activities provided by the Commonwealth of Pennsylvania through contracts with outside contractors.

	 
	 
	 
	 

	II.
	The Contractor shall be responsible for and agrees to indemnify and hold harmless the Commonwealth of Pennsylvania from all losses, damages, expenses, claims, demands, suits, and actions brought by any party against the Commonwealth of Pennsylvania as a result of the Contractor’s failure to comply with the provisions of subparagraph a above.


RIGHT TO KNOW LAW

I.
If this contract is a grant agreement:
 
 

A.
Grantee or Subgrantee understands that this Grant Agreement and records related to or arising out of the Grant Agreement are subject to requests made pursuant to the Pennsylvania Right-to-Know Law, 65 P.S. §§ 67.101-3104 ("RTKL").  For the purpose of these provisions, the term "the Commonwealth" shall refer to the granting Commonwealth Agency.
 
 

B.
If the Commonwealth needs the Grantee's or Subgrantee's assistance in any matter arising out of the RTKL related to this Grant Agreement, it shall notify the Grantee or Subgrantee using the legal contact information provided in the Grant Agreement.  The Grantee or Subgrantee, at any time, may designate a different contact for such purpose upon reasonable prior written notice to the Commonwealth.
 
 
 

C.
Upon written notification from the Commonwealth that it requires Grantee's or Subgrantee's assistance in responding to a request under the RTKL for information related to this Grant Agreement that may be in Grantee's or Subgrantee's possession, constituting, or alleged to constitute, a public record in accordance with the RTKL ("Requested Information"), Grantee or Subgrantee shall:
 
 
 

1)
Provide the Commonwealth, within ten (10) calendar days after receipt of written notification, access to, and copies of, any document or information in Grantee's or Subgrantee's possession arising out of this Grant Agreement that the Commonwealth reasonably believes is Requested Information and may be a public record under the RTKL; and
 
 

2)
Provide such other assistance as the Commonwealth may reasonably request, in order to comply with the RTKL with respect to this Grant Agreement. 
 
 

D.
If the Grantee or Subgrantee considers the Requested Information to include a request for a Trade Secret or Confidential Proprietary Information, as those terms are defined by the RTKL, or other information that Grantee or Subgrantee considers exempt from production under the RTKL, Grantee or Subgrantee must notify the Commonwealth and provide, within seven (7) calendar days of receiving the written notification, a written statement signed by the representative of Grantee or Subgrantee explaining why the requested material is exempt from public disclosure under the RTKL.
 
 

E.
The Commonwealth will rely upon the written statement from Grantee or Subgrantee in denying a RTKL request for the Requested Information unless the Commonwealth determines that the Requested Information is clearly not protected from disclosure under the RTKL.  Should the Commonwealth determine that the Requested Information is clearly not exempt from disclosure, Grantee or Subgrantee shall provide the Requested Information within five (5) business days of receipt of written notification of the Commonwealth's determination. 

F.
If Grantee or Subgrantee fails to provide the Requested Information within the time period required by these provisions, Grantee or Subgrantee shall indemnify and hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of Grantee's or Subgrantee's failure, including any statutory damages assessed against the Commonwealth. 
 
 

G.
The Commonwealth will reimburse Grantee or Subgrantee for any costs associated with complying with these provisions only to the extent allowed under the fee schedule established by the Office of Open Records or as otherwise provided by the RTKL if the fee schedule is inapplicable. 
 
 

H.
Grantee or Subgrantee may file a legal challenge to any Commonwealth decision to release a record to the public with the Office of Open Records, or in the Pennsylvania Courts, however, Grantee or Subgrantee shall indemnify the Commonwealth for any legal expenses incurred by the Commonwealth as a result of such a challenge and shall hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of Grantee's or Subgrantee's failure, including any statutory damages assessed against the Commonwealth, regardless of the outcome of such legal challenge.  As between the parties, Grantee or Subgrantee agrees to waive all rights or remedies that may be available to it as a result of the Commonwealth's disclosure of Requested Information pursuant to the RTKL.
 
 
 

I.
The Grantee's or Subgrantee's duties relating to the RTKL are continuing duties that survive the expiration of this Grant Agreement and shall continue as long as the Grantee or Subgrantee has Requested Information in its possession.
 

II.
If this contract is a lease agreement:




A.
The Pennsylvania Right-to-Know Law, 65 P.S. §§ 67.101-3104 ("RTKL") applies to this Lease.  For the purpose of these provisions, the term "Commonwealth" shall refer to the Department of General Services or the tenant Commonwealth agency. 
 
 
 

B.
If the Commonwealth needs the Lessor's assistance in any matter arising out of the RTKL related to this Lease, it shall notify the Lessor using the legal contact information provided in this Lease.  The Lessor, at any time, may designate a different contact for such purpose upon reasonable prior written notice to the Commonwealth.
 
 
 

C.
Upon written notification from the Commonwealth that it requires the Lessor's assistance in responding to a request under the RTKL for information related to this Lease that may be in the Lessor's possession, constituting, or alleged to constitute, a public record in accordance with the RTKL ("Requested Information") the Lessor shall:
 
 

1)
Provide the Commonwealth, within ten (10) calendar days after receipt of written notification, access to, and copies of, any document or information in the Lessor's possession arising out of this Lease that the Commonwealth reasonably believes is Requested Information and may be a public record under the RTKL; and 
 

2)
Provide such other assistance as the Commonwealth may reasonably request, in order to comply with the RTKL with respect to this Lease.
 
 
 

D.
If the Lessor considers the Requested Information to include a request for a Trade Secret or Confidential Proprietary Information, as those terms are defined by the RTKL, or other information that the Lessor considers exempt from production under the RTKL, the Lessor must notify the Commonwealth and provide, within seven (7) calendar days of receiving the written notification, a written statement signed by a representative of the Lessor explaining why the requested material is exempt from public disclosure under the RTKL. 
 
 

E.
The Commonwealth will rely upon the written statement from the Lessor in denying a RTKL request for the Requested Information unless the Commonwealth determines that the Requested Information is clearly not protected from disclosure under the  RTKL.  Should the Commonwealth determine that the Requested Information is clearly not exempt from disclosure, the Lessor shall provide the Requested Information within five (5) business days of receipt of written notification of the Commonwealth's determination. 
 
 

F.
If the Lessor fails to provide the Requested Information within the time period required by these provisions, the Lessor shall indemnify and hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of the Lessor's failure, including any statutory damages assessed against the Commonwealth. 
 

G.
The Commonwealth will reimburse the Lessor for any costs associated with complying with these provisions only to the extent allowed under that fee schedule established by the Office of Open Records or as otherwise provided by the RTKL if the fee schedule is inapplicable.
 
 

H.
The Lessor may file a legal challenge to any Commonwealth decision to release a record to the public with the Office of Open Records, or in the Pennsylvania Courts, however, the Lessor shall indemnify the Commonwealth for any legal expenses incurred by the Commonwealth as a result of such a challenge and shall hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of the Lessor's failure, including any statutory damages assessed against the Commonwealth, regardless of the outcome of such legal challenge.  As between the parties, the Lessor agrees to waive all rights or remedies that may be available to it as a result of the Commonwealth's disclosure of Requested Information pursuant to the RTKL. 
 

I.
Lessor's duties relating to the RTKL are continuing duties that survive the expiration of this Lease and shall continue as long as the Lessor has Requested Information in its possession. 
 
 

III
If this contract is other than a grant or lease agreement:
 
 
 

A.
The Pennsylvania Right-to-Know Law, 65 P.S. §§ 67.101-3104 ("RTKL") applies to this Contract. For the purpose of these provisions, the term "Commonwealth" shall refer to the contracting Commonwealth agency.
 
 

B.
If the Commonwealth needs the Contractor's assistance in any matter arising out of the RTKL related to this Contract, it shall notify the Contractor using the legal contact information provided in this Contract.  The Contractor, at any time, may designate a different contact for such purpose upon reasonable prior written notice to the Commonwealth.

C.
Upon written notification from the Commonwealth that it requires the Contractor's assistance in responding to a request under the RTKL for information related to this Contract that may be in the Contractor's  possession, constituting, or alleged to constitute, a public record in accordance with the RTKL ("Requested Information") the Contractor shall:
 

1)
Provide the Commonwealth, within ten (10) calendar days after receipt of written notification, access to, and copies of, any document or information in the Contractor's possession arising out of this Contract that the Commonwealth reasonably believes is Requested Information and may be a public record under the RTKL; and
 

2)
Provide such other assistance as the Commonwealth may reasonably request, in order to comply with the RTKL with respect to this Contract..
 
 
 

D.
If the Contractor considers the Requested Information to include a request for a Trade Secret or Confidential Proprietary Information, as those terms are defined by the RTKL, or other information that the Contractor considers exempt from production under the RTKL, the Contractor must notify the Commonwealth and provide, within seven (7) calendar days of receiving the written notification, a written statement signed by a representative of the Contractor explaining why the requested material is exempt from public disclosure under the RTKL.
 
 

E.
The Commonwealth will rely upon the written statement from the Contractor in denying a RTKL request for the Requested Information unless the Commonwealth determines that the Requested Information is clearly not protected from disclosure under the RTKL.  Should the Commonwealth determine that the Requested information is clearly not exempt from disclosure, the Contractor shall provide the Requested Information within five (5) business days of receipt of written notification of the Commonwealth determination. 
 
 

F.
If the Contractor fails to provide the Requested Information within the time period required by these provisions, the Contractor shall indemnify and hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of the Contractor's failure, including any statutory damages assessed against the Commonwealth.
 
 

G.
The Commonwealth will reimburse the Contractor for any costs associated with complying with these provisions only to the extent allowed under the fee schedule established by the Office of Open Records or as otherwise provided by the RTKL if the fee schedule is inapplicable.
 
 
 

H.
The Contractor may file a legal challenge to any Commonwealth decision to release a record to the public with the Office of Open Records, or in the Pennsylvania Courts, however, the Contractor shall indemnify the Commonwealth for any legal expenses incurred by the Commonwealth as a result of such a challenge and shall hold the Commonwealth harmless for any damages, penalties, costs, detriment or harm that the Commonwealth may incur as a result of the Contractor's failure, including any statutory damages assessed against the Commonwealth, regardless of the outcome of such legal challenge.  As between the parties, the Contractor agrees to waive all rights or remedies that may be available to it as a result of the Commonwealth's disclosure of the Requested Information pursuant to the RTKL.
 
 
 

I.
The Contractor's duties relating to the RTKL are continuing duties that survive the expiration of this Contract and shall continue as long as the Contractor has Requested Information in its possession.

PENNSYLVANIA ELECTRONIC PAYMENT PROGRAM (PEPP):
 
 
 
I.
For Procurement Contracts:
 
 
 

A.
The Commonwealth will make contract payments through the Automated Clearing House (ACH) Network.  Within 10 days of award of the contract or purchase order, the Contractor must submit or must have already submitted its ACH information within its user profile in the Commonwealth's procurement system (SRM). 
 

B.
Contractor must submit a unique invoice number with each invoice submitted.  The unique invoice number will be listed on the Commonwealth of Pennsylvania's ACH remittance advice to enable the Contractor to properly apply the Department's payment to the invoice submitted.
 
 
 

C.
It is the responsibility of the Contractor to ensure that the ACH information contained in SRM is accurate and complete.  Failure to maintain accurate and complete information may result in delays in payments. 
 
 

d.
Contractor may enroll for PEPP at: 

http://www.vendorregistration.state.pa.us/cvmu/paper/Forms/ACH-EFTenrollmentform.pdf 
 
 

II.
For Grant Contracts:
 
 
 

A.
The Commonwealth will make payments to the Grantee through the Automated Clearing House (ACH) Network.  Within 10 days of the grant award, the Grantee must submit or must have already submitted its ACH information to the Commonwealth's Payable Service Center, Vendor Data Management Unit at 717-214-0140 (FAX) or by mail to the Office of Comptroller Operations, Bureau of Payable Services, Payable Service Center, Vendor Data Management Unit, 555 Walnut Street - 9th Floor, Harrisburg, PA  17101
 
 
 

B.
The Grantee must submit a unique invoice number with each invoice submitted.  The unique invoice number will be listed on the Commonwealth of Pennsylvania's ACH remittance advice to enable the Grantee to properly apply the Department's payment to the respective invoice or program. 
 
 

C.
It is the responsibility of the Grantee to ensure that the ACH information contained in the Commonwealth's central vendor master file is accurate and complete.  Failure to maintain accurate and complete information may result in delays in payments.
 
 
 

D.
Grantee may enroll for PEPP at:  

http://www.vendorregistration.state.pa.us/cvmu/paper/Forms/ACH-EFTenrollmentform.pdf
EXHIBIT C
SURVEY STANDARDS
GENERAL
Provide survey data in digital format and record supporting field information in standard survey field books, unless described otherwise in the following sections or specified otherwise by the DEPARTMENT for a given site.  Site-by-site specifications, provided by the DEPARTMENT, shall govern in all cases.
Topographic surveys are needed for three different purposes (project planning, project design, and project construction).  The information, detail, accuracy, and format required for each one will vary as described in the following sections.  In general, the Survey Data Requirements for PROJECT DESIGN apply to all surveys unless specifically modified by the text of this EXHIBIT or by the DEPARTMENT on a given work order.  It is the responsibility of the PROFESSIONAL to confirm with the DEPARTMENT the purpose of the survey request to ensure that the general requirements and all site‑specific requirements are met.
Record all field notes neatly and legibly in standard field books.  In addition to survey data, examples of information which the PROFESSIONAL shall normally record in field books include:  sketches of traverse station references; sketches of bridges, culverts and other stream obstructions; cross sections of upstream face, downstream face, and any midway changes under bridges and within culverts; sewers, water lines, and encasements exposed in the stream channel; and other information necessary to accurately interpret and use the survey data.  Reduce all survey data recorded in field books prior to turning the books over to the DEPARTMENT.

SURVEY DATA REQUIREMENTS

I.
SURVEYS FOR PROJECT DESIGN

DIGITAL FORMAT
Provide survey data in digital format (on a compact disk or DVD) unless the DEPARTMENT specifies otherwise.  At a minimum, the digitized data should include the following:
A. AutoDesk AutoCAD Civil 3D 2014 (C3D) or the most current release used by the DEPARTMENT, to include, but not limited to the following:

1) Existing Surface drawing file (DWG)- Shall be built using normal data types as defined using any of the following; survey figures, survey points, cogo points, feature lines, and outer boundaries. The drawing shall contain surfaces that represent the invert of the stream, low chords of obstructions, high chords of obstructions and a combined surface representing the existing ground conditions. The supplied surface shall not use POINT or LINE edits.  The surface style will display the contours as intended by the data collected in the field. Additional definition is provided below to further define the various data types. 

i. Point groups - Shall be C3D 2014 (or the most current release used by the DEPARTMENT) survey points sorted and added to the surface using point groups.

ii. Breaklines (faults) - Shall be 3D survey figures or feature lines that accurately depict the features that they represent (edges of pavement, sharp breaks in slope, vertical and near-vertical walls, cliffs, edges of stream, etc.) at their respective elevation.

iii. Boundaries – outer boundaries shall be used to correctly limit the underlying TIN created by the C3D surface. No HIDE boundaries are to be used to limit contours within the surface. A surface mask shall be used instead.

iv. All data to define the surface must reside in the DWG file containing the surface including Survey database content (survey points and figures).

v. Multiple surface features shall be used to create the composite Final existing ground surface

2) Existing features DWG – Shall be defined by the existing features observed. This shall include but not be limited to curb lines, edge of pavement, edges of sidewalk, top of stream bank, bottom of stream bank, area limits of vegetation, utility poles, etc. These features can either be 2D or 3D in nature.

3) The CBT plotting file shall also be provided to the DEPARTMENT.

B. CADD Standards and Layer Nomenclature - Shall be National CADD Standards and Layer.  Conventions or shall be consistent with layer and symbol standards used by the DEPARTMENT, which will be provided upon request.

C. Notations shall include contour labels, north arrow, tree diameter and species, culvert diameter with entrance and outfall invert elevations, road and stream names, man-made structure descriptions, bench mark descriptions, traverse coordinates, grid lines as directed by the DEPARTMENT, and elevations.  Except as necessary to preserve continuity, the elevations (to the nearest hundredth of a foot) shall be shown at all points requested by the DEPARTMENT, such as top and bottom of walls, top of sewer lines and concrete-encased sewer lines exposed in streams, low chords of bridges, top of footings (and bottom if exposed), catch basin grates and inverts, high point of mounded areas, low point of depressed areas, low point of ground saddles, street intersections and crowns, roadside ditches and gutters, and all other areas where 1-foot or 2-foot contours cannot accurately portray a true elevation or the true character of the ground, or its drainage/runoff pattern.  Indicate each point (spot) elevation with an “x”.
DRAWINGS
Provide drawings depicting the topographic survey.  Drawings shall be provided in PDF(1) format and on paper (1), unless the DEPARTMENT directs otherwise, formatted for 24-inch x 36-inch sheets.  Scale, area of sheet coverage, and orientation shall be reviewed and approved by the DEPARTMENT.
AERIAL SURVEYS
If directed by the DEPARTMENT, locate the planimetric features by aerial survey.  During the design phase, if topography developed from aerial photography is used, also perform a detailed conventional topographic ground survey within the limits specified by the DEPARTMENT.  Use point and fault data for generating contours within these limits and for regenerating contours if necessary.  Place contours that are outside the limits on a separate layer, trimmed to the limits.  Produce mapping that joins contours obtained from aerial photography with contours obtained from ground survey into a smooth, continuous, and accurate depiction of the project area’s, topographic and planimetric features.  Place aerial photography contours and ground survey contours on separate layers.
LIDAR MAPPING
If directed by the DEPARTMENT, obtain topography from PAMAP Program Topographic Contours of Pennsylvania, as originated by the PADCNR Bureau of Topographic and Geologic Survey, and maintained by PASDA, University Park, PA.  These contours are derived from a bare-earth digital elevation model constructed from PAMAP LIDAR elevation points.  The initial model was constructed in December 2006.  Use the most recently constructed model. During the design phase, if LIDAR topography is obtained, also perform a detailed conventional topographic ground survey to acquire information on specific site features (stream channel, bridges, culverts, catch basins, buildings, walls, utilities, drains, roadways, curbs, sidewalks, signs, etc.) within the limits specified by the DEPARTMENT.  Produce mapping that joins LIDAR contours with ground survey contours into a smooth, continuous, and accurate depiction of the project area’s topographic and planimetric features.  Place LIDAR contours and ground survey contours on separate layers.
PA STATE PLANE COORDINATE SYSTEM
Reference all surveys to the PA State Plane Coordinate System in accordance with NAD83 horizontal control and NAVD88 vertical control, unless the DEPARTMENT directs otherwise.
TRAVERSE
A.
ACCURACY AND PRECISION
Horizontal (Length) Measurement Accuracy - Horizontal distances must be measured and expressed to 0.01 of a foot.  These measurements must meet the Third Order, Class I horizontal control accuracy requirements outlined in Pennsylvania Department of Transportation Publication 122M.
Vertical (Elevation) Measurement Accuracy - Vertical elevations must be measured and expressed to 0.01 of a foot.  These measurements must meet the Third Order vertical control accuracy requirements outlined in Pennsylvania Department of Transportation Publication 122M.

Angular Measurement Accuracy - Angular measurements must be recorded and expressed to the nearest 1 second.  These angular measurements must meet the Third Order, Class I horizontal control and Third Order vertical control accuracy requirements outlined in Pennsylvania   Department of Transportation Publication 122M.

B.  TRAVERSE POINTS
Traverse points will be permanently set to ensure future recovery.  All traverse points must be referenced using the swing-tie method to at least three natural or man-made features.  Each traverse point with references must be recorded in the field notes and submitted to the DEPARTMENT.
C.
TRAVERSE STATIONING
The zero stationing of the traverse shall begin at the downstream limits of the survey, unless the DEPARTMENT directs otherwise.
BENCHMARKS
Establish bench marks over the entire survey, starting from an established U.S.C. & G.S. or U.S.G.S. bench mark or a bench mark indicated by the DEPARTMENT, or a bench mark derived by the National Geodetic Survey (NGS) online positioning user service (OPUS) via dual-frequency static observations by GPS for a minimum of four (4) hours.  The bench marks will be checked back to the starting elevation.  An error of two-hundredths (0.02) of a foot between bench marks shall not be exceeded, nor shall this error be cumulative.  A tolerance of 0.05
[image: image1.wmf]M

(where “M” is the distance in miles between bench marks) shall not be exceeded in bench or check levels.

Establish bench marks at four hundred (400) to eight hundred (800) foot intervals and, if possible, in areas that will not be disturbed.  Bench marks shall be substantial, and on hardened structures not subject to frost heave or settlement.  Bench marks can be (but are not limited to) square cuts on concrete, headwalls, abutments, steps, or curbs that are solid and stable, with no indication of past movement or likelihood of future movement; x-marks on fire hydrant flange bolts; x-marks on top of manhole rims (not on the lid); or, as a last resort (and only with property owner’s permission), railroad spikes set solidly in the base of large trees.  Do not set spikes or nails in utility poles.
Clearly mark all bench marks in the field and carefully record their descriptions and locations in the field books so they can be easily found by the DEPARTMENT and other survey parties.
TOPOGRAPHY AND FEATURES
Identify and locate (horizontally and vertically) all natural and man-made surface features, and all visible signs of underground features within the survey limits.  Take topography from the established traverse line or from a spur line that is accurately tied into the established traverse line by angles and distances.  Run the spur line by a transit or electronic distance measuring device and accurately determine the angles and distances.  The features that must be located include, but are not limited to, the following:
A.
Locate (horizontally and vertically) all major natural and man-made breaks in terrain as necessary to generate contour lines at 1-foot or 2-foot contour intervals as directed by the DEPARTMENT, stream bottom profiles, and (if requested by the DEPARTMENT) stream cross sections at 50-foot intervals and at all bridges and culverts.  The accuracy of the topographic survey shall be such that 90% of all generated cross sections will be correct to within 1/2 the contour interval.  The maximum distance between points on a feature shall be 50 feet.
B.
Locate (horizontally and vertically) all gullies, ravines, swales, ditches, saddles, berms, ground depression low points, hummock high points, etc.  Indicate the limits of wetlands, mines, quarries, obvious coal or mineral deposits, bedrock outcrops, large boulders, etc.  Note the nature of the land (wooded, cultivated field, wetland, maintained lawn, barren, brush covered, etc.) and the condition of the ground (earth, rocky, sandy, gravelly, dry, swampy, exposed bedrock, etc).
C.
Locate all buildings, structures, and offsets, including overhangs, loading docks, porches, decks, stairways and fire escapes, etc.  Indicate length, width, and type of construction (concrete, masonry, dry-laid stone, cement block, wood frame, steel, etc.).  At each residential and commercial building, obtain and record (1) the high and low ground elevations adjacent to the building, (2) the first floor elevation (generally the wood-framed level), and (3) the cellar floor elevation; unless the DEPARTMENT directs otherwise.  Provide all elevations to the nearest one hundredth (0.01) of a foot.  If owner denies access to cellar, note that access was denied.  If access is allowed, note the presence or absence of cellar floor drains and (if present), their locations.
D.
Locate all fence lines and walls, including any evidence of political subdivision boundaries.

E.
Locate (horizontally and vertically) and identify the species and diameter of all isolated ornamental trees and all 6-inch-diameter and larger native trees.  Locate all bushes, shrubs, hedges, yard ornaments, arbors, trellises, pools, gardens, on-site septic systems, private well heads, clothes line poles, mailboxes, stacked fire wood, sheds, dog houses, swing sets, etc., and the limits of all wooded areas.
F.
Locate (horizontally and vertically) all public roads, private driveways, lanes, and alleyways; and driveway entrances to fields, homes, businesses, and parking lots.  Identify public roadway names and/or route numbers.  Locate curbs, gutters, sidewalks, and street signs.  Identify type of surfacing (asphalt, gravel, concrete, brick pavers, dirt, etc.) on roads and driveways.  Locate all roadway guide rails and identify type (galvanized steel posts and rails, wooden posts and steel cable, etc.).
G.
Locate (horizontally and vertically) all underground pipes, sanitary sewers, storm sewers, oil lines, gas lines, water lines, electric lines, fiber optic lines, and private drainpipes; and also fire hydrants, dry hydrants, private service lines, conduits, manhole tops (lids) and inverts, catch basin grates and inverts, and valve boxes.  Locate and identify utility markers.  Identify pipe type (CMP, RCP, PVC, VCP, TCP, SLPEP, etc.) and pipe diameter, where possible.  Identify the source of all storm pipes, drain pipes, and sanitary sewers entering the stream channel.  Record the outlet invert elevation of all pipes draining to the stream channel.  If source cannot be identified, indicate the horizontal alignment of the pipe as it enters the stream channel,
H.
Locate and identify all overhead electric, telephone, cable TV, and other transmission lines.  Locate all utility poles and guy wires, and record the owners’ identification initials or marks.
I.
At railroad crossings, indicate the angle at which the tracks cross the stream channel and provide a plan of the track alignment for at least five hundred (500) feet beyond each side of the traverse line.  Provide top-of-rail elevations every 50 feet to nearest one-hundredth (0.01) of a foot.  Where tracks are super-elevated, such as along curves, provide top-of-rail elevations for both rails.  Indicate whether rails are continuously-welded or plate-and-bolt connected.  If plate-and-bolt connected, indicate length of rail sections and locate nearest joints on either side of stream channel.  Identify the name of the railroad.  Locate all railroad signals, switches, poles, catenaries, and other physical, appurtenances along the railroad.  Locate and identify all railroad signs of any description.
Locate (horizontally and vertically) railroad bridges, showing details of footings, abutments, piers, superstructure, tracks, walkways, and parapets.  Provide detailed sketches of the structure, including  shapes, dimensions, elevations, and extent of all features and structural members.  Provide stream invert elevation and bridge low chord elevation under the four (4) bridge corners (upstream left side, upstream right side, downstream left side, and downstream right side).
J.
At roadway bridges and culverts, provide a separate sketch of the stream and adjacent topography in the field notes.  On the sketch, show the roadway width and the bridge width from upstream face to downstream face; the clear span from abutment face to abutment face at the upstream end and the downstream end, skew angle, pier(s), stream invert elevation and bridge low chord elevation under the four bridge corners, clear height above stream invert under the four bridge corners and under the middle of the bridge at upstream and downstream faces, abutments, wing walls, and pier dimensions and elevations, type of structure, direction of stream flow, depth of water, and any available high-water elevations.  On the sketch, also show the size, type, outlet invert elevation, alignment, and source of all pipes either crossing or outletting through the abutments.  Provide cross sections along with the sketches.  Provide separate cross section sketches of the upstream and downstream bridge faces, and any cross-sectional change in between.  Provide the cross sections digitally in a point file, unless the DEPARTMENT directs otherwise.
K.
Locate (horizontally and vertically) all signs, billboards, walls, monuments (public and private), U.S.C & G.S. or U.S.G.S. bench marks, high-water marks, grave lines at cemeteries, and any other  obvious feature in or near the project area that may be of value in the design of the project.
L.
When the survey is for construction, relocation, or reconstruction of a bridge, locate the center of structure with reference to permanent monumentation outside the project area, and provide a profile of the stream bed from 100 feet upstream to 100 feet downstream of the project site.

COUNTY AND MUNICIPAL BOUNDARIES, AND APPROXIMATE PROPERTY LINES AND ROADWAY AND RAILWAY RIGHTS-OF-WAY
Show county and municipal boundaries on the drawings.  Show property lines and roadway and railway rights-of-way on the drawings if such information is readily available, unless the DEPARTMENT directs otherwise.  Show property owner names, street addresses, and tax parcel identifiers when possible.  Any property lines or rights-of-way shown on the drawings for this submission are considered approximate and will only be used for informational purposes, not for legal acquisition of project lands.  Place these lines, boundaries, rights-of-way, names, and addresses, together, on a separate layer.
II.
PROPERTY SURVEYS AND EASEMENT REQUIREMENTS
If directed by the DEPARTMENT, the PROFESSIONAL shall prepare easement documents in accordance with the following requirements:
A.
Prepare individual property survey maps at the same scale as the Rights-of-Way Acquisition drawings developed by the DEPARTMENT for the project.  Indicate individual property lines, and the permanent and/or temporary easement areas that are to be acquired from each property.  On these maps, indicate courses and distances for the permanent and/or temporary easement acquisitions for each property involved in the project area.
B.
Prepare an overall property boundary map at the same scale as the Rights-of-Way Acquisition drawings developed by the DEPARTMENT for the project.  The DEPARTMENT will provide mylar and/or electronic copies of these drawings to the PROFESSIONAL.  On these drawings, plot project centerline, individual property lines, name and street address of each property owner, deed book/page or instrument #, tax parcel identifier, and lines of required acquisitions.
C.
Prepare metes and bounds descriptions for the permanent easements that must be acquired by the project sponsor.  Reference each beginning point to a property line corner.  Accurately reflect the courses and distances (contained in the metes and bound descriptions) in the individual property survey maps and the overall property boundary map.
D.
On individual property maps, include (1) the DGS Project Number, (2) the project centerline/baseline with stations, and (3) station and offset distance to each corner of each easement.
E.
Temporary easements do not require metes and bounds descriptions.  However, courses and distances for temporary easements must be shown on the individual property survey maps and all dimensions must agree with the Rights-of-Way Acquisition drawings.

F.   Each easement document must bear the seal and signature of a Professional Land Surveyor  licensed to practice surveying in the Commonwealth of Pennsylvania.
III.
SURVEYS FOR PLANNING AND CONSTRUCTION
Surveys for project planning shall provide information that the DEPARTMENT needs to analyze flood problems, tabulate flood damages, calculate water surface elevations, estimate structural dimensions, and estimate construction quantities and costs.  Surveys for project construction shall provide information that the DEPARTMENT needs to compute final quantities for payment.  The DEPARTMENT will provide format and data requirements for each specific survey.
A.
Planning surveys shall essentially consist of taking cross sections at specified intervals along the stream.  A baseline or traverse will not be required, unless the DEPARTMENT directs otherwise.  Measure distances between cross sections along the stream centerline.  Cross sections at open stream channels, through bridge openings, and through culverts shall conform to the requirements listed in TOPOGRAPHY AND FEATURES, unless the DEPARTMENT directs otherwise.  Planning surveys shall also include creating an inventory of residential and business structures in the study area.  For each building, the inventory shall include a description of the structure, street address, first floor elevation, basement floor elevation, presence or absence of basement floor drain (if present, note its location in the basement), and lowest and highest ground surface elevations adjacent to the building.
B.
Construction surveys shall essentially consist of re-establishing a traverse, setting additional bench marks, establishing the construction centerline, and taking cross sections from that centerline.  The DEPARTMENT will provide coordinates for designated points.  Site-specific instructions, provided at an on-site meeting, will include (but may not be limited to) specific stations where cross sections must be taken, bench mark requirements, and accuracy parameters if different than those in these SURVEY STANDARDS.
C.
Record the data for planning and construction surveys neatly and legibly in standard survey field books with data reduced in the form of station (distance along the cross section) to elevation (U.S.G.S. elevation at station) format, unless the DEPARTMENT directs otherwise.  Data for each cross section shall be in a format centered on the designated centerline.  The centerline on each cross-section will be designated as 0+00, and all other points will be measured as either left or right of center.  For planning surveys, cross section Station 0+00 shall be the farthest downstream section, unless the DEPARTMENT directs otherwise.
D. Monuments, when requested by the DEPARTMENT, shall be placed at property corners or along the centerline stations of previously completed projects.  Each monument shall consist of a 2 1/2‑inch‑diameter solid brass or aluminum disk equipped with an S-hook that is embedded in concrete that is 6 inches in diameter and 18 inches deep.  Top of monument shall be flush with the ground surface.

E. Construction surveys, when requested by the DEPARTMENT, shall include preconstruction and post construction cross-sections, volume determinations, and/or other survey data as specified by the DEPARTMENT for each project.  

SPECIAL CONDITIONS

1.
TECHNICAL PROVISIONS.

The following technical provisions shall be carried out:

1.1
When a survey is required The DEPARTMENT shall provide the PROFESSIONAL with the specific requirements of the work to be performed and the limits of survey.  Following the receipt of these requirements, the PROFESSIONAL shall submit a detailed Scope of Work; a time schedule with dates for field work start, field work completion, and map submission; and a cost estimate to the DEPARTMENT for review and approval.  Upon approving the Scope of Work and cost estimate submitted by the PROFESSIONAL, the DEPARTMENT will issue a written Notice to Proceed for the Work Order.
1.2
The DEPARTMENT will not pay more than the approved estimate unless the PROFESSIONAL can justify cost overruns which would be subject to written approval by the DEPARTMENT prior to any additional work being performed.
1.3
For any additional work requested by the DEPARTMENT after the original cost estimate has been approved, the PROFESSIONAL shall submit a supplemental cost for approval.  Upon approval of such cost, the DEPARTMENT will issue a written supplement to the Work Order.
1.4
Within seven (7) days of receiving a Notice to Proceed letter from the DEPARTMENT, the PROFESSIONAL shall have a survey crew on site, and begin the work order assignment.  The survey crew shall consist of either two (2) or three (3) members capable of completing the work assignment within the time schedule submitted by the PROFESSIONAL and approved by the DEPARTMENT and in accordance with the Agreement.  Survey work shall be accomplished or directly supervised by professional surveyors licensed to practice in the Commonwealth of Pennsylvania.
1.5
Office mapping personnel shall consist of qualified CADD operators capable of completing the mapping for submission no later than the submission date proposed by the PROFESSIONAL and approved by the DEPARTMENT, and in accordance with this Agreement.  All mapping must be reviewed and approved by a licensed engineer or surveyor prior to submission.
1.6
The PROFESSIONAL shall obtain bench marks and their respective elevations for various projects under this AGREEMENT, unless the DEPARTMENT specifies otherwise.

1.7
The PROFESSIONAL shall furnish transportation, survey instruments and all materials and equipment necessary, including a boat when needed (with necessary propulsion and required safety accouterments) to successfully perform the work.  All equipment and materials used in the performance of all work under this AGREEMENT shall be standard products of manufacturers regularly engaged in the production of such items and equipment and shall be adequate for the intended purpose.
2.
FEES AND COSTS PAYABLE TO THE PROFESSIONAL.

2.1
The DEPARTMENT will reimburse the PROFESSIONAL an amount not to exceed $__________for this contract, to perform all work indicated in Items 1.1 through 1.4.  This work will be conducted on sites across the Commonwealth as directed by the DEPARTMENT.  The maximum amount may be increased during the term of the Agreement in accordance with the procedures as set forth in the Pennsylvania Department of General Services Field Procurement Handbook (M215.3).
2.2
For the performance of all work under this contract, the DEPARTMENT will reimburse the PROFESSIONAL on an hourly basis for direct labor costs as outlined in Rate Schedule “A, attached hereto and incorporated herein.
2.3
Travel, overnight lodging, subsistence and per diem expenses shall be in accordance with the Commonwealth of Pennsylvania Management Directive 230.10 (Commonwealth Travel Policy) and Manual 230.1 (Commonwealth Travel Procedures Manual).  These documents are available online at www.travel.state.pa.us.  These expenses will be paid upon approval of documented receipts and completed travel expense vouchers.  Receipts shall be attached to each travel expense voucher, in order to verify expenses claimed by each employee.
a.
The locations of work will be given by the DEPARTMENT on an “as needed” basis during the period of services.  Travel arrangements shall be made to minimize the cost for each work order.  Travel time:  Time spent in travel will be paid at a rate of no more than one-half hour for every twenty five (25) miles distance between the work location and headquarters.
b.
Travel mileage (reference Manual 230.1, Section Two):
Mileage reimbursement for company vehicles carrying survey crews will be at the current GSA mileage rate, starting from the firm’s headquarters to the job site and back.  The current rate is listed at the Bureau of Commonwealth Payroll Operations website.  No reimbursement will be made to employees driving private vehicles to the job site unless that is the only vehicle being used by the survey crew.
c.
Lodging (reference Manual 230.1, Section Three):
Lodging costs will be reimbursed at the allowable Commonwealth rate.  The Commonwealth’s maximum allowable per night lodging rates follow GSA per diem rates.  GSA rates can be found at www.gsa.gov/perdiem.  If lodging costs are greater than the GSA rates, then proper justification must be provided and will be subject to approval by the DEPARTMENT.
Expenses are not reimbursable for lodging at an employee’s headquarters or residence, or at sites located within a reasonable commuting distance of headquarters or residence.  Generally, either 50 miles or one and one-half hours of travel time at a normal speed are considered reasonable commuting distances, subject to itinerary, weather, and time considerations.
d.
Subsistence (reference Manual 230,1, Section Four):
(1)
Allowances for subsistence are not flat allowances.  Only expenses actually incurred for meals may be claimed providing they do not exceed the maximum state allowances.  Meal receipts (marked paid) must be submitted for verification to be eligible for reimbursement.  Only survey crews in an overnight travel status are eligible for subsistence.
(2)
For each 24-hour period spent in a continuous overnight travel status may be reimbursed for meals, including tax and tips; the maximum reimbursement is not to exceed maximum GSA overnight subsistence allowance in a 24 hour period. The 24 hour period begins upon departure from home or headquarters, whichever is applicable, on official travel status. Detailed information is available at www.travel.state.pa.us or http://www.gsa.gov. 
(3)
When the overnight travel encompasses a portion that is less than 24 hours, the subsistence reimbursement is limited to up to 12.5% of the maximum daily reimbursement rate per full three hour period. 
2.4
Telephone expenses, faxes, copying drawings, and mail service are incidental to the services rendered and will not be compensated separate from the Unit Prices in Schedule A.
2.5
Expenses for photography and reproduction of documents shall be invoiced at actual costs.

2.6
For aerial surveys, LIDAR mapping and/or other additional services requested by the DEPARTMENT, the PROFESSIONAL will be paid the actual cost incurred for performing these services upon prior written approval by the DEPARTMENT.

2.7
The DEPARTMENT will reimburse the PROFESSIONAL for any costs associated with special services required by railroads, transportation authorities, or other entities, where these services are necessary to complete the survey needs of the DEPARTMENT.  Special services may include, but are not limited to:  flagmen costs, additional insurance, and fees associated with obtaining permits for permission to enter a property.  Special service expenditures require prior approval from the DEPARTMENT.
2.8
No reimbursement will be made for field and office equipment, and supplies, which are typically required for the type of work covered by this AGREEMENT, unless otherwise specified in Items 2.3 through 2.6.

2.9
The PROFESSIONAL shall bill the DEPARTMENT for the work hereunder and reimbursable expenses at various intervals, not more frequently than once per month.

2.10
Invoices will be charged against Contract Number DEP-BWEW-10:03A.  Direct labor expenses will identify position classification, hours worked and hourly rates for each phase of a project (meetings, scope preparation, research, field work, report preparation).  Employees in various position classifications may change, upon approval by the DEPARTMENT, but the level of expertise will not decrease.  Direct expenses (Items 2.3 through 2.6) will be separately itemized on the invoice.  Invoices shall be submitted with two hard copies, and one electronic copy sent via e-mail; and shall include employees’ time sheets.

3.
CONTRACT LENGTH.

3.1
All work will be completed by December 31, 2020.

4.
ORDER OF PRECEDENCE.

4.1
In the event of conflict among the parts of this agreement, the following order of precedence shall apply:  (1) this agreement; (2) PROFESSIONAL’S proposal; and (3) DEPARTMENT’S request for proposal.
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