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Statement of Work


GENERAL OVERVIEW

Project Location
Penn DOT Engineering District 4 Building, located at 55 Keystone Industrial Park; Dunmore, PA 18512


Project Background
The Pennsylvania Department of Transportation (PennDOT) requires a vendor to provide Moving Services for prepacked storage boxes, office chairs, various size standalone file cabinets, storage closets, standalone tables with chairs, and additional ancillary office furniture in the Engineering District 4 Building, located at 55 Keystone Industrial Park; Dunmore, PA 18512.



The Department has estimated the following counts for storage boxes and standalone office furniture:

1. Approximately 338 Prepacked Storage Boxes
2. Approximately 110 Office Chairs
3. Approximately 105 Standalone File Cabinets (Various sizes)
4. Approximately 15 Storage Closets
5. Approximately 15 Standalone Table and Chairs sets
6. Approximately 115 Workstations (Cubical and Standalone)



Scope of Work
[bookmark: _Hlk2074586]This Request for Quote (RFQ) is for Moving Services for prepacked storage boxes, office chairs, various size standalone file cabinets, storage closets, standalone tables with chairs, and additional ancillary office furniture within Engineering District 4 Building, at 55 Keystone Industrial Park; Dunmore, PA 18512. Also included would be the dismantling and removal of workstations to external dumpsters or storage containers, that will be provided by Penn Dot.

At any time during the Purchase Order’s (PO) validity period PennDOT reserves the right to request additional related services. If there is a need for these additional services a change order will be issued.

Two weeks’ notice must be given before moving a specific area in concert with the vendors involved in workstation reconfiguration services. It is anticipated that the vendors involved in workstation reconfiguration services will share the approved Project Plan Phase 4 of multiple phases for relocating the workstations by the end of 2021. The duration if each moving phase will be one week, until the current anticipated final phase some time in 2021.

The selected vendor shall receive a PO for Moving Services. This RFQ is being issued to all qualified vendors in accordance with parent contract number 4400019749 and shall carry the same terms and conditions. This is a one-year contract with one renewal by mutual consent of both parties. 

Hours of Operation

The costs to provide installation services shall be for work performed during the hours of 06:00 Hrs. – 24:00 Hrs. Sunday through Saturday including holidays. 
As directed by the Building Services Supervisor.

Commonwealth Holidays
New Year’s Day, Dr. Martin Luther King, Jr. Day, President’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran’s Day, Thanksgiving Day & The Day After, Christmas Day.

Walkthrough

A facility walkthrough will be conducted on Thursday March 26th, 2020 to familiarize prospective vendors with the project and the allocated space for the moving and storage. This is mandatory.

[bookmark: _Hlk2075332]All prospective vendors shall meet in the Engineering District 4 Building, at 55 Keystone Industrial Park; Dunmore, PA 18512. Only those vendors who attend the mandatory walkthrough will be permitted to submit a quote. Please contact the Building Services Supervisor Michael Nesgoda by phone (717) 649-7487, or by E-mail at mnesgoda@pa.gov, if you have questions. Prospective vendors must limit their attendance to no more than (2) people.  All participants will be required to sign in since this is a secure building. No photography or audio recording will be 
permitted. It is estimated that the Walkthrough will last thirty (30) minutes.

Note: The walkthrough may be replaced by a photo array which will be E-mailed due to restrictions caused by the COVID-19 virus. 


Please RSVP to Michael Nesgoda with your company name and the names of the two (2) representatives that will be attending this Walkthrough by Monday March 23rd, 2020 @ 11:00 Hrs.
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