Request to Not Identify Rates on a Purchase Order

	Date
	October 1, 2025

	Agency Name
	Department of Labor and Industry

	Agency Contact
	Lori A. Micheals or Sam Messinger

	PO Number (if known)
	TBD

	Brief Description of Procurement
	Integrated Resource Team (IRT) Facilitation Services 



	Because the SAP system and our invoice processing procedures are structured to automatically “audit”  invoice line items based on unit prices set up when the PO is created, our office requires PO’s to be entered based on identifiable rates/unit prices.  This audit process is defeated when PO’s are established with the total dollar amount of the order in the PO Quantity field and $1 in the Net Price field.

In the box below, please describe the compelling reason why your PO line item(s) cannot be established with identifiable and verifiable rates.

	An Integrated Resource Team is a group of people who help disabled job seekers make progress along their career journey. The team may consist of family, caregivers, friends, case manager and other support professionals who come together to help these individuals’ overcome challenges that impact career goals progress.  The result of this collaboration is that the job seeker will earn a stable employment, sustainable wage and develop a long-term career. One of the IRT facilitator’s tasks is to complete a needs assessment for each Project InVEST applicant, this assement aims to assist the IRT Facilitator to identify and acquire employment supports and assistive technology that the Project InVest Participants needs to meet his or her career goal.  These supports will vary in quantity by individual and could be a range of services or assistive technology products, which makes it difficult to identify and price a specific item or service.  The Office of Vocational Rehabilitation will give prior approval for acceptance of the supports for the individual before the awarded supplier can submit an invoice for remimbursement.



	In the box below, please indicate which items you believe can only be established by entering the total dollar amount in the Quantity field and $1 in the Net Price field.  Please keep in mind that if one item, such as travel, needs to be established in this manner that does not justify all items being established in this manner.

The following items are allowable and therefore exempted from this request form: travel; postage, freight/shipping; repair parts and materials (where pricing is unknown at time of procurement); office supplies (not purchased off a statewide contract); purchase orders issued against a statewide University Master Agreement (cost reimbursement method only).

	Employment Supports and Assitive Technology.  The purchase order line item description will read as Employment Supports 


[bookmark: _Hlk96602236]
The completed Word document can be emailed to RA-AgencySvcProcure@pa.gov (use Outlook global directory).
Please attach the appropriate documentation (vendor quote, cost submittal, etc...) that will allow us to assess your request.  If this documentation is attached to the PO identified above, there is no need to attach the documentation.
If your request is approved, attach this form to your PO prior to submitting the PO for our approval.  This will help expedite the approval process.
Comptroller use only below this line.

	[bookmark: Check1]|_|  Approved
	[bookmark: Check2]|X|  Approved with Conditions
	[bookmark: Check3]|_|  Rejected (see Comptroller Comments)



	Approval Conditions:  Approval is limited to Employment Supports for the service period of this agreement.



	Approved/Rejected by: Debra L Hoffman     
	Date: 10.1.2025
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