Attachment 3
HOME VISITING EXPANSION
RFA #25-17
RFA Checklist 

Please use this checklist to ensure that all required items requested within this RFA are completed and submitted as part of the application package.  

Application 

____	Attachment 1 - Applicant Information Form:  Please ensure that all portions of this form are completed. 

____	Rider 2 - Work Statement:  Please respond to each question in the Work Statement in clear, specific language.  

____	Rider L - Lobbying Certification Form:  Please review and sign this form that will become part of the grant agreement if a grant is awarded and executed.
[bookmark: _GoBack]
____	Attachment 2 - Grant Signature Page:  If awarded, the Department will use the attached grant agreement with the selected Applicants.  For the purposes of this Application, please review the document and submit only the signature page (page 3) of this document, signed by agency representative(s) who are authorized to bind the agency to the grant provisions.  Do not complete any other part of the document and do not submit the entire document.

____	Rider 3 - Budget Form and Narrative:  An annual budget form and accompanying budget narrative must be completed for the project.

Application Submission
Applicants must submit one original and four (4) binder-clipped copies of the entire Application (Technical and Cost portions), as well as a complete and exact copy of the entire Application (Technical and Cost portions) on a USB Flash drive. The Flash drive should clearly identify the Applicant and include the name and version number of the virus scanning software that was used to scan the Flash drive before it was submitted. 

____	Submit one original and four copies (binder-clipped) of the Application in a sealed envelope labeled “Home Visiting Expansion RFA” 



FROM:


TO:	BID:	RFA NUMBER: 25-17
OPENING DATE AND TIME: Monday, January 22nd, 2018
	
DEPARTMENT OF HUMAN SERVICES
	DIVISION OF PROCUREMENT
	HEALTH & WELFARE BUILDING, ROOM 106
	COMMONWEALTH & FORSTER STS.
HARRISBURG, PA  17120



Applications must be received by the Issuing Office no later than 2:00 p.m. on Monday, January 22nd, 2018 or disqualification will occur.
 
The Applicant shall make no other distribution of its Application to any other Applicant or Commonwealth official or Commonwealth consultant.  If DHS selects an Application for award, the contents of the selected Application will become obligations, except to the extent the contents are changed through negotiations.  

Each Applicant submitting an Application specifically waives any right to withdraw or modify it, except that the Applicant may withdraw its application by written notice received at the Issuing Office’s address for Application delivery prior to the exact hour and date specified for Application receipt.  An Applicant or its authorized representative may withdraw its Application in person prior to the exact hour and date set for Application receipt, provided the withdrawing person provides appropriate identification and signs a receipt for the Application.  An Applicant may modify its submitted Application prior to the exact hour and date set for Application receipt only by submitting a new sealed Application or sealed modification, which complies with the RFA requirements.

