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CONTRACT SCOPE/OVERVIEW:  This Collective Number CN00038402 (identified here and in other documents as the “Contract”) will cover the requirements of Commonwealth agencies for Bituminous Stockpile Patching Material (Cold Mix) 5610-37. This Contract is for the line items identified in the Excel Worksheet referenced within these Specifications.  As the primary user of this Contract, the Department of Transportation is referenced herein as the “Department”.

TERM OF CONTRACT:  The Contract shall commence on the Effective Date, no earlier than 
September 1, 2014 and expire on August 31, 2016.

ADDRESS OF PURCHASE ORDER:  Commonwealth agencies may issue purchase orders against this Contract for supplies required by the agencies (using agencies).  Please state below where the Purchase Orders should be sent (name, address, city, state, zip code).

		


		

	
		


Contact person:	 	                                                                            

Telephone Number:							

E-mail Address:								

BID ITEM SHEETS:
The Excel Workbook has three sheets; the first worksheet is for stockpile deliveries of Category 1 and Category 2 material.  The second worksheet is for stockpile deliveries of Category 3 material.  The third sheet is for source pick-up.   When completing the item sheets, please ensure that you complete with the following information. 

Stockpile Cat. 1 and Cat. 2 Worksheet enter the following: 
· Enter the Supplier Code from the appropriate bulletin.
· Unit price – Insert the unit price per ton
· Total Dollar Amount – Multiply the unit price by the Initial Fill and estimated tons Balance of Season.  The spreadsheet has been configured to calculate this figure automatically.
· Enter the base county location for the Permanent or PPA Plant.
· Supplier SAP Number
· Supplier Name

Stockpile Cat. 3 Worksheet enter the following for each product you wish to provide: 
· Enter the Supplier Code from the appropriate bulletin
· Product name (as listed in the Department of Transportation Bulletin 15, Miscellaneous Section, “Special Bituminous Patching Materials”)
· Unit price – Insert the unit price per ton
· Total Dollar Amount – Multiply the unit price by the Initial Fill and estimated tons Balance of Season.  The spreadsheet has been configured to calculate this figure automatically.
· Enter the base county location for the Permanent or PPA Plant.
· Supplier SAP Number
· Supplier Name

Source Worksheet enter the following:
· Enter the Type of Material you are supplying
· List Geographic Location of Plant(s) as shown in Bulletin 41 
· Enter the Supplier Code from the appropriate bulletin.
· Enter the base county location for the Permanent or PPA Plant.
· Unit price – Insert the unit price per ton
· Enter Supplier SAP Number
· Supplier Name – Insert your company name (provide both your legal name and DBA name if applicable)

Return the spreadsheets in EXCEL format on a CD or flash drive along with a printed hard copy (in case there is a problem with us accessing your electronic copy) of the completed item sheets with your signed bid in a sealed envelope.  

PRINT YOUR COMPANY’S NAME ON THE CD or FLASH DRIVE LABEL.

If you have any questions please contact John Jones at 717-525-5342.

[bookmark: _Toc61937780]FOB DESTINATION:  Prices for FOB DESTINATION are for delivery to any location within a given County for a given material. The price will be the same no matter where the ordering location is within the County.  

[bookmark: _Toc61937781]FOB SOURCE:  Prices for FOB SOURCE are for material picked up by the Commonwealth.

METHOD OF AWARD:  The contract will be awarded as a two (2) year contract.

FOB DESTINATION CAT. 1 AND CAT. 2:  A line item award will be made by County based off the delivered price per ton.

FOB DESTINATION CAT. 3:  An award will be made by County to all responsive and responsible bidders who are providing an approved material as listed in the Department of Transportation Bulletin 15, Miscellaneous Section, “Special Bituminous Patching Materials”.  Where multiple suppliers bid the same product in the same County, award will be made to the supplier providing the lowest delivered price per ton.  Orders will be issued at the discretion of the Department based on the determination by the individual Counties as to which product best meets their needs.

FOB SOURCE:  There will be an award to all responsive and responsible bidders. After award, the Commonwealth will exercise its option to pick-up material, as needed, from the source representing the best value to the Commonwealth at the time an order is placed, taking into consideration such factors as, but not limited to, haul time, dual distance, availability of equipment, crew and materials. The Commonwealth reserves the right to purchase materials, FOB SOURCE on a local basis if there are no producer sources within reasonable proximity on this contract.

SPECIFICATIONS:  Bituminous Stockpile Patching Material shall conform to:  

Pennsylvania Department of Transportation, Pub 408, latest edition, and all supplements thereto. “Specifications for Bituminous Materials“, Bulletin 25.
Specifications for Bituminous Mixtures, Bulletin 27, Sections 485 and 486.
Special Bituminous Patching Materials as listed in Bulletin 15, Miscellaneous Section: “Special Bituminous Patching Materials“.

APPROVED SOURCE:  Materials under this contract must be furnished from a source approved by the Pennsylvania Department of Transportation, Materials and Testing Division, 81 Lab Lane, Harrisburg, PA 17110 prior to the time and date of the bid opening. Identify the geographic location of each source as listed in the Pennsylvania Department of Transportation Bulletin 41, Producers of Bituminous Mixtures or bid may be rejected.   Special Bituminous Patching Materials must be provided from a source approved by the Department of Transportation, Materials and Testing Division, 81 Lab Lane,  Harrisburg, PA 17110 and listed in the Department of Transportation Bulletin 15, Miscellaneous Section, “Special Bituminous Patching Materials“.

AGGREGATES:  Contractors are not required to list their source of aggregates when submitting their bid.  Awarded contractors are responsible for providing aggregates, as required, in accordance with specifications and furnished from an approved source as listed in the Department of Transportation Bulletin 14.  The Department of Transportation field inspector will verify acceptability of aggregates.

QUALIFICATIONS OF CATEGORY 3 BIDDERS:  Bidders of Category 3 must provide Special Bituminous Patching Materials from a source approved by the Department of Transportation, Materials and Testing Division, 81 Lab Lane, Harrisburg, PA 17110., and listed in the Department of Transportation Bulletin 15, Miscellaneous Section, “Special Bituminous Patching Materials“.  

Bidders of Category 3 must indicate on Attachment “A” the type of material they are bidding for every Category 3 line item.  Complete Attachment “A” by listing line item and the type of Special Bituminous Patching Materials as listed in the Department of Transportation Bulletin 15.  This chart must be completed and submitted with the bid no later than two (2) business days after notification from the Department of General Services to furnish the information.  Failure to complete this chart and provide the required information prior to the expiration of the second business day after notification shall result in the rejection of the bid.

ESTIMATED QUANTITIES:  The “INITIAL FILL” block on the bid sheets reflects quantities that the Department reasonably expects to take initially to build up inventories.  These quantities are estimated and may be increased or decreased in accordance with the actual requirements of the Department.

ESTIMATED TONS BALANCE OF SEASON:  Tonnages listed in this block are for information purposes only and imply no firm commitment to purchase on the part of the Department.  These quantities are estimated and may be increased or decreased in accordance with the actual requirements of the Department.  

MINIMUM ORDER/SHIPMENT:  The minimum quantity for any order/shipment to a stockpile is Twenty (20) tons.  Contractors may accept orders for less than the contract minimum, shipped FOB Destination at their own option, if requested by the Department.

BLANKET ORDERS:  No blanket orders are permitted.  Orders are based on actual need at the time of order.  No blanket orders are established for drawing down quantities on an “as-needed“ basis.  Orders placed near the end of the contract period are for actual, immediate need only, based on availability of materials.  County Maintenance Offices will not stockpile materials against a contract soon to expire unless absolutely necessary, and in no case, order materials that are delivered 30 days past the expiration date of the contract.

DELIVERY:   FOB Destination Delivery completed within 30 days after receipt of purchaser order.  The awarded contractor is required to notify county Maintenance Manager, or his designee, at least 48 hours prior to delivery so a representative of the Department is present to receive material.

LIQUIDATED DAMAGES:  If any item is not delivered within the time limits specified, the delay will interfere with the proper implementation of the Commonwealth’s programs utilizing the item to the loss and damage of the Commonwealth.  From the nature of the case it would be impractical and extremely difficult to fix the actual damage sustained in the event of any such action.  The Commonwealth and the awarded supplier, therefore, presume that in the event of any such delay the amount of damage which will be sustained from a delay will be $100.00 per 1/2 hour or fraction thereof and they agree that in the event of any such delay, the awarded supplier shall pay such amount as liquidated damages and not as a penalty.  The Commonwealth at its option for amounts due the Commonwealth as liquidated damages may deduct such from any money payable to the awarded supplier or may bill the awarded supplier as a separate item.  The Commonwealth shall notify the awarded supplier in writing of any claims for liquidated damages pursuant to this paragraph before the date the Commonwealth deducts such sums from money payable to the awarded supplier.  Delivery of an item which is rejected by the Commonwealth shall not toll the running of the days for purposes of determining the amount of liquidated damages.

WEIGHING:  Scales used for weighing require approval by the Department of Agriculture or tested and approved by a recognized, qualified scale repair service.  Conduct weighing by competent, qualified personnel using measurement and computation methods conforming to standard engineering and construction practices.  A certified weight slip from the supplier must accompany each truckload.  If a source has the capability in its scale, use an electronic, digital measuring device.  The Commonwealth reserves the right to have truck deliveries check-weighed at independent weighing stations.

[bookmark: _Toc61937806]PRICE ADJUSTMENT CLAUSE:  The awarded contractors' prices shall be adjusted monthly in accordance with the following:

· The location of the Supplier’s source establishes which Zone is applicable to the Suppliers material.
· Tracking PG64-22 monitors the change in price for bitumen.
· For payment and price adjustment purposes the Virgin Asphalt Content (VAC) percentage will be    considered to be a standard 5.2% for all applicable materials.
· There will be no price adjustment for the months of December, January and February.  
· Prices from the month of November will be used for the months of November, December, January, and February.  A price adjustment will again take effect in the month of March and the months following until the end of the contract agreement


ZONE 1	REFINERS		POSTING LOCATION
		Apex			Baltimore, MD

Axeon SP		Baltimore, MD
					Perth Amboy, NJ
					Paulsboro, NJ

		Bitumar 		Baltimore, MD
									
		Pbf Energy		Paulsboro, NJ
				
Suit-Kote 		Cortland, NY	

ZONE 3	REFINERS		POSTING LOCATION
		United Refining		Warren, PA
					Springdale, PA
					Dravosburg, PA

		Marathon		Floreffe, PA
					Cleveland, OH
					Canton, OH

ZONE 2	AVERAGE OF ZONE 1 AND ZONE 3 PRICES

The posted ton price of PG64-22 for the above posting locations will be averaged to arrive at the base price of a ton of PG64-22 (bitumen) and the monthly price of a ton of PG64-22 (bitumen).

The base price of a ton of PG64-22 (bitumen) for this contract is Zone 1, $597.00/ton, Zone 2, $577.50/ton, and Zone 3, $558.00/ton determined June 26, 2014.

The monthly price of a ton of PG64-22 (bitumen) will be determined on the last Wednesday of each previous month.

When the monthly price divided by the base price is .90 thru 1.10, there will not be a price adjustment on the first of the next month.

When the monthly price divided by the base price is less than .90 or greater than 1.10, there will be a price adjustment effective on the first of the next month.  A Change Notice to the contract is issued indicating the base price of a ton of PG64-22 (bitumen) for this contract and the price adjustment multiplier of 100%.  It will also indicate the applicable monthly price of a ton of PG64-22 (bitumen) and the changed price adjustment multiplier percentage.

A Change Notice will be issued, if applicable, to indicate return to the base price of a ton of PG64-22 (bitumen) for this contract and the price adjustment multiplier of 100%.

Contractor‘s invoices shall show the adjusted unit price based on the price adjustment in effect on the date material was delivered and/or picked up. Calculations will be retained by DOT Bureau of Maintenance as required.

The following is a list of districts in each Zone.

		ZONES		DISTRICTS

		ZONE 1	3, 4, 5, 6, 8
		ZONE 2	2, 9 
		ZONE 3	1, 10, 11, 12

INVOICING:
A. Submitting Invoices: Vendor must submit one complete original invoice to the “Bill To” address on the Purchase Order and include the following items:
1. Mandatory Items
a. Vendor Name and Address
b. Purchase Order Number
c. Invoice Date
d. Invoice Number
e. Invoice Quantity
i. It is very helpful if invoices reflect quantities per delivery and delivery date for each line item on the invoice.  Grouping multiple day deliveries on an invoice requires the Commonwealth to determine which Goods Receipt (GR) in our system match the appropriate invoice. This can cause delays and in some cases more information requested in order to make determination.

f. Invoice Gross/Total Amount
i. Items on invoice should be listed by unit price and extended price, and grand total due for all items on the invoice. 

2. Preferred Items
a. SAP Vendor Number
b. Delivery Date
c. Purchase Order Line Item Number referenced on invoice line items.

B. Decimals and Rounding: Decimal places for delivery ticket quantities and invoice quantities must be limited to two places (hundredths). If the third digit is 5 or greater, round to the next highest hundredth digit place. If the third digit is less than 5, round to the next lowest hundredth digit place.

C. Rejection of Invoices: The Commonwealth may reject invoices which contain incomplete information, inaccurate information, are for materials or services outside of purchase order validity dates, or are believed to be duplicates.  Invoice rejections will be communicated to the vendor by letter indicating the reason for rejection and corrective actions needed.  Vendors can help prevent delays in payment due to rejections by ensuring all invoicing information is complete, accurate and submitted timely after delivery of service or materials.

D. Corrected Invoices:  If a corrected invoice is required as a result of a rejection or for other reasons, it is important for timely processing that the following guidelines by followed:
1. The corrected invoice should be stamped with “Corrected Invoice” in a manner which makes it clearly visible without covering other information.
2. The corrected invoice number needs to be labeled as such, along with the original invoice number being replaced clearly designated.  Both invoice numbers are required to avoid delays in payment.
3. A concise description of the reason for the correction should be placed on the invoice if possible.  The description can be on separate attachment if necessary, but is not preferred.

E. Duplicate Invoices:  Vendors should only submit original invoices once as described above.  Multiple submissions of the same invoice will not result in faster payment.  To the contrary, duplicate invoice submission will result in a delay due to increased research needed to resolve.  If you have doubts that your invoice was received please use the contact information below to verify if resubmission is needed prior to sending.

F. Contact Information for Invoicing:  
1. For invoice status inquires – Vendor may check payment status of submitted invoices by accessing Comptroller Office website @ www.comptrolleroperations.state.pa.us.  Select Vendor Resources from the navigation links on left.
2. For other invoice questions – use the website address above however; select Payable Services Call Center from the navigation links on left.
3. For questions regarding your purchase order or contract please contact the “Purchasing Agent” listed on your purchase order or contract. 

ADDITION OF LINE ITEMS:  Additional line items that are reasonably construed to be within the scope of this procurement may be added to the contract at the request of the using agency.  In the event that DGS determines that the additional line item should be added, DGS will contact all suppliers who have been awarded a contract as a result of this procurement and request pricing of the new item.  Award of the new item shall be based upon the lowest price received from the responding suppliers.

INQUIRIES:  Direct all questions concerning this Bid Invitation to the appropriate Commodity Specialist named herein.

John Jones
Bureau of Procurement
6th Floor Forum Place
555 Walnut Street
Harrisburg, Pa. 17101-1914
Phone: 717-525-5342
Fax: 717-346-3820
E-Mail: jotjones@pa.gov
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