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Locating a Solicitation

Log into the PA Supplier Portal to search for and locate a specific Solicitation in SRM.

1. Open your web browser and enter www.pasupplierportal.state.pa.us.

2. Select the Log on button.

7= PA Supplier Partal Home - Commonwealth of Pa - Windows Internet Explorer E”E|E
(e ? @ 27 https: /v pasupplierportal stake.pa s/ ol ooy [ 8] % x| Bavesead |2
File Edit View Favorites Tools  Help
g Favarites | oy B Web Slice Gallery =
| 27 P4 Suppler Portal Home - Commeniieakh of Pa -‘ Ep - B 0 deh v Page~ Safety~ Took~ @

pennsylvania\zf Search:, Q- |

Supplier

Supplier Registration

Supplier = Supplier Registration = PA Supplier Portal Home Full Screen

+ PA Supplier Portal Home 2
- Supplier Registration ]
Welcome to the Pennsylvania Supplier Portal

IMPORTANT SYSTEM NOTICE TO SUPPLIERS

ier Service Center

The Commonwealth is upgrading its Supplier Relationship
Management (SRM) procurement system on October 29, 2013. This

3. Enter the User ID and Password you created when you registered as a supplier, and select the
Log On button.

5 S »
T SAP NetWeaver Portal -8 Y s - Page~ Safety~ Tooks~ @~

PR TR

pennsylvania Q

Welcome Pennsylvania Suppliers! The Pennsylvania
Supplier Portal will be unavailable on Tuesdays and
Thursdays from 8:00 PM - 9:00 PM Eastern Time for
regular system maintenance. During this time, the
system is not avallable for transactions including new
registrations, supplier record maintenance, and bidding.
Thank you for your patience.

User
Password *

Logon Problems? Replace Password

Forgot your User ID? Contact the Payable Service Call Center at
877-435-7363 - option 1 Or email RA-PSCSRMPORTAL@pa.gov

T ——— pennsylvania @y

Home | Supplier Information

Joore 8 Local intranet G wusn - |
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4. Choose the Bidder role to begin. (Note —If you have been assigned only the Bidder role by
your company, you will not need to perform this step because it will already be chosen by
default.)

Search:

Vendor Administrator Bidder

Administrator
4 Vendor Administrator = Administrator = Welcome Vendor Administrator

+ Welcome Vendor Administrator

+ Create Additional Users WELCOME VENDOR ADMINISTRATOR

shMana0s gl As an Administrative User for your company in the PA Supplier Portal you have the author

= Manage My Data

Create Additional Users

Manage Company Data

Manage Supplier Addresses

Manage Bank Data & Product Categories

» Kanage Company Data ks

-
+ Maintain Addresses -
L]

= Supplier Service Center

The resulting Bid Processing screen opens and will display your Personal Object Worklist (POWL).
By default, the POWL will display all Solicitations (or RFx's) which are currently open for responses.

Vendor Administrator Bidder

Bidder

Bidder = Bidder > Bid Processing Full Screen

+» Welcome Bidder A

= Bid Processing

*_Search Criteria

+ Enterprise A

+ Supplier S

=

| View: | e Response | PrintPreview, | Refresh Exports
|y | Solictation Humber | ST D e | salictation Type | Solciation Status | Start Date \Endna:.e | Response Number  Response Status | Solictation Version ‘-
5100026818 Bid3 for BOP Vendor Services | Invilation For Bid | Published 10042013 11/0472013 No Bid Created
E 100028615 Bid2 for BOP Vendor Services | Invilation For Bid | Published 100472013 1140472013 NoBid Created 1
100078817 Bid1 for BOP Vendor Services | Invilation For Bid | Published 10042013 1140472013 NoBid Created 1
8100076815 PO0029729 10/04/201309.02 | Invitation For Bid | Published 102572013 No Bid Crested
5100026614 DGS Demo Solictation | Invitation For B¢ | Pubiished 101872013 NoBid Crested | 2
5100026613 Copy 0f 6100026423 | invitation For Bid | Pubiished [ 10182013 | NoBid Created |

5. Select the Search Criteria button to display the available search fields.

» Search Criteria

l View:|{EtﬂndErdViEW] "|| Create Response | Display Event Display

| Solictation Type | So
6100026619 Bid3 for BOP Vendor Services Invitation For Bid | Pul

Ty Solicitation Number | Solictation Description
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By default, the Solicitation Status field will display Current RFx. However, you may adjust the
search criteria in your POWL at any time to customize your queries.

M|  Auctions-All |

Solicitation Number; 2 | | To Ii 5
|Su|ic'rtﬂtiun Status: M
Creation Date: % | To ) =
Deadline Date Flag: l—"l
Status: | d

Response Timeframe: | ol

Smart Number: |

Wiew: |[Standard View] ~] | Create Responss Display Event Display Response | Print Pre
I i tati | irit ati grrintinn . Salicitation Tune. | Solicitatinn Statis Ciad

E\ There are numerous ways to search for and locate a specific Solicitation using the
POWL Search Criteria.

Solicitation Number: The number assigned to the Solicitation document.

Solicitation Status: Used to display one of three (3) available statuses for the
Solicitation document.

— Current RFx (system default)
— Ended RFx
— Completed RFx
Creation Date: The data that the Solicitation was created.

Deadline Date Flag: Used to display one of five (5) available timeframes for
Solicitation submission deadlines.

— Today

Next 7 Days
Next 30 Days
Next 90 Days
Next 12 Months

Status: Used to display one of seven (7) available statuses for the supplier’s bid
Response document.

— Saved
— Bid submitted
— Bid Rejected
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Bid Accepted

Transaction Completed

Deleted

Bid returned

Response Timeframe: Used to display one of five (5) available timeframes during
which the supplier submitted their bid Response document.

Today

Last 7 Days
Last 30 Days
Last 90 Days
Last 12 Months

Smart Number: The name and/or other information used to identify the
Solicitation document.

6. Change the search criteria if desired, and select the Apply button to save and execute the new

query.
- Solicitations - All | Auctions - All |
~ Search Criteria

Solicitation Number: & To | | =

Solicitation Status: | L]
Creation Date: @ | To | o
Deadine Date Flag: | Today - I
Status: | v|

Response Timeframe: >

[ Apply ) Clear |

Smart Number:

Your search result(s) will display in a table format, as shown in the example below:

|| s100026370

I—|I':|| Solicitation Number i Solicitation Description
Emergency Generators and Lighting  Invitation For Bid = Published

ew | Refresh Exporta

| Solictation Type | Solicitation Status | StartDate | EndDate | R

091252013 | 02572013

¥ & |

Number | R Status  Soii Version | R Version | Start Time | Endtime ||
NoBid Crested 1 170100 | 17:25:00

=

Last Refresh 09/25/2013 17:02:42 EST Refresh
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In the search result, note the information under each column heading:
Solicitation Number: The number assigned to the Solicitation document.

Solicitation Description: The name or other identification associated with the
Solicitation document.

Solicitation Type: The [transaction] profile type of the Solicitation.
Solicitation Status: The status of the Solicitation.

Start Date: The date that the Solicitation will be available for Responses.
End Date: The deadline date for submission of bid Responses.

Response Number: The number assigned to your company’s Response to the
Solicitation.

Response Status: The status of your company’s Response to the Solicitation.
Solicitation Version: The most current version of the Solicitation.

Response Version: The most current version of your company’s Response to
the Solicitation.

Start Time: The time that the Solicitation will be available for Responses.

End Time: The deadline time for submission of bid Responses.
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View/Respond to a Solicitation

After locating a Solicitation, it is very important that you carefully review the entire document
prior to creating and submitting your response. Ensure that you understand all requirements of
the Solicitation. If you do not, and need clarification, contact the Commonwealth Purchasing
Professional Agent who is responsible for the Solicitation.

Viewing the Solicitation

1. Select the Solicitation number to display the document.

Refresh Export s F & |
] | Solicttation Number | licitation Description Solictation Type | Solicitation Status | Start Date End Date Response Number | Response Status | Solictation Version | Response Version | StartTime | End time \_‘_“
| ‘ 6100026370 Emergency Generators and Lighting  Invitation For Bid ~ Published 09/25/2013 09252013 Mo Bid Created 1 17:01:00 17:25:00

The Display function allows you to see the solicitation data on two tabs: Header and Items. These
two tabs are each broken down into sub-tabs.

Display Solicitation :
| Print Preview | | | | Close || Register || Export | El

Solicitation Humber 8100028370 Description Emergency Generators and Lighting Status Published Start Date 17:01:00 EST
Submission Deadline 17:25:00 EST Remaining Time 0 Days 00:17:45 Solicitation Owner Angela Eshleman Version Humber 1
Version Type Active Version

- Header |' Iterns.l

Basic Data = Cuesti | Note and Attachments | Conditions

Time Zone: |EST Bid Name: * |[Emergency Generators and Lighting
Start Date: [08/25/2013 | [17:01:00
Submission Deadline: * |09/25/2013 17:25:00

Opening Date: [09/25/2013 | [17:26:00

c

Fitter Setlings
. Number Name . Phone Number
L| = Heguester Angela Ezhleman
I | = Responsible Employee Angela Eshleman
|=-| = Ship-To Address EXEC BRANCH TAT-T87-4719
|il = Location DGS Bureau of Procurement TA7-787-2185

E\ Caution - do not use Internet Explorer’s navigation controls:

7 il - | T
@ o IE? httpa: /A, pasupplierportal state.... j 2] | &,ﬁ 2l X In ¥ Live Search

] File Edit Yiew Favontes Tools Help
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You may also view, download, and/or print an Adobe PDF copy of the Solicitation document by

selecting the Print Preview button.

ation :

| | Close || Register || Export |

| Print Preview | ]

Solicitation Number S100026270 Description Emergency Generators and Lighting Status Published

Version Type Active Version

Submission Deadline 172500 EST Remaining Time 0 Days 001748 Solicitation Owner Angela Eshle

Start

Header Tab

The Header tab provides information that is pertinent to the Solicitation as a whole (as opposed to

line item-specific). By default, you are on the Header tab, Basic Data sub-tab.

The Basic Data sub-tab contains details such as the Start/Submission Deadline Dates and times,

and the Opening Date and time. It also contains information pertaining to the Commonwealth

Purchasing Professional who is responsible for the Solicitation.

Display Solicitation :

Number Name Phone Humber

L| = Heguester Angela Ezhleman
I | = Responsible Employee Angela Eshleman
|=-| = Ship-To Address EXEC BRANCH TAT-T87-4719
|=l = Location DGS Bureau of Procurement T17-787-2199

| Print Preview | | | | Close || Register || Export | El
Solicitation Humber 8100028370 Description Emergency Generators and Lighting Status Published Start Date 17:01:00 EST
Submission Deadline 17:25:00 EST Remaining Time 0 Days 00:17:48 Solicitation Owner Angela Eshleman Version Number 1
Version Type Active Version
T E— .
.~ Header |' ftems |
[I Basic Data I Questions | Note and Attachments | Condttions
Time Zone: |EST Bid Name: * |[Emergency Generators and Lighting
Start Date: |09/25/2013 17.01:00
Submission Deadline: * |09/25/2013 17:25:00
Opening Date: [09/25/2013 | [17:26:00
Fitter Setlings

2. Select the Notes and Attachments sub-tab.
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The Notes and Attachments sub-tab contains information provided by the Commonwealth to
further describe the specifications and conditions of the Solicitation. Information can be displayed
as text and/or document attachment(s).

3. Select the Tendering Text link to display text.

4. Select the document link in the Description column to display an attachment.

I | Add Attachment |[ Edit Description || Versioning . || Delete |

Category | Descrifion | FilName | Verson | Processor | Checked Out | Type | Size (<B) | Changed by | Changed on
Standard Atschment | STATE OF 1ANUE: e | stateof Manutacture formdocx 1 0 oo 14 Poooessss  oomsmots
Standard Attachment | Specifications for Lighting Specifications for Lighting.docx 1 | docx 19 PO00E2292 | DQV25/2013
Standard Attachment | Specifications for Generator . Specifications for Generator docx . 1 |:| . docx . 16 . POO0GE252 | 0252013
LegalDocument | Termsand Condtons | Documemt 1 =} pdf a4 | SRMRFC | D9mSR013

Items Tab

The Items tab provides information associated with specific line items, including Quantities and
Units of Measure.

In the /tem Overview area, you will find a listing of all line items in the Solicitation.

5. To view additional line item detail, first choose (highlight) the applicable line item, and then
select the Details button.

Display Solicitation :

| Lemtrevew || (2] | [cose | mostr | expor 0.

ation Humber & 0 2scrip Emergency and Lighting Status Published Start Date 17:01.00 EST Submission Deadline 17:25:00 EST
Remaining Time 0 Days 00:20:33 Solicitation Owner Angela Eshleman Version Humber 1 Version Type Active Version
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Depending on the type of procurement, the /tem Data sub-tab may contain additional detailed
requirements such as Manufacturer Part Number and External Manufacturer, etc.

Identification Currency, Values and Pricing
Product i0: | | Required Quantity: 15.000| Each
Description: |Generators |
- = Service and Delivery
Product Category: [26131803 GENERATOR CONTROL/PR
Lot [
Further Properties
Wanufacturer Part Number: |

External Manufacturer:

[ Detalls || Add . ]| Send e-Wai || Cal ][ Cicar | .
" | - Requester |  Angela Eshleman |

+  Ship-To Address | EXEC BRANCH | 7177874719
T | DGS Bursau of Procurement | 7177872198

6. Select the Notes and Attachments sub-tab.

Here the Notes and Attachments sub-tab contains information which is specific to the line item.
Again, information can be displayed as text and/or document attachment(s).

Add Attachment || Edit Description || Versioning 4 |[ Delete |

| Category | Description. | Fie tiame | version | Processor | checked out | e | se0m) | changed oy | changed on
' [E] The table does not contain any data

Responding to the Solicitation

1. Select the Register button.

‘Solicitation Humber 100026370 Description Emwmmmm Status Published Start Date 17|
MTM OMW?‘LZ* mumamr NEBBESHM ?Ersm!llmr 1 'o"ErSiﬂlT!!!l?

[ Detas ][ Acd Line . | Add Sublne « J[{ L] Cut || Copy ][ Paste . [ Dekete |
T Line Numbsr | temTyps | Option Type | ProductD | Description | Lot | Product Category | Revision Lsvel m‘w|m
- @E Materal Generators | [] | 26131803 15.000 EA

=
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The message “You are registered to the RFx and will be

2. Select the Create Response button.

informed of changes” is returned.

Display Solicitation :

| | Print Preview | | | | Close

| Create Response ||

port |

@ You are registered to the RFx and will be informed of changes

Solicitation Humber 8100028370 Description Emergency Generators and Lighting
Submission Deadline 17:25:00 EST Remaining Time 0 Days 00:13:42
Version Tvpe Active Version

Status Published Start Date 17:01:00
Solicitation Owner Angela Ezshleman Versl

The Create Response screen is displayed. (For the moment, disregard the error messages at the

top of the page. They will be resolved while processing

the Response.)

By default, you are on the Header tab, Basic Data sub-tab.

3. Select the Questions sub-tab.

Create Response

Submit | Read Only Print Preview | Check Close Save

0 Question "Has the submitter read, and does the submitter und™ is mandatory; maintain Question value

0 Question "= the offer in accordance with the *“Representatio” is mandatory; maintain Question value |

Solicitation Rezponse Number E500067066
Opening Date 09/25/2013 17:26:00 EST
Response Version Number 0.00 USD

Solicitation Number &100025370
Solicitation Owner 0 Days 00:12:50
Version Number Active Version

/,“‘" Header i ltems. I; Summary ;r Tracking I

Status In Process
RFx Owner Angela Eshleman
RFxVersion Number 1

@ F ]
[«]
il

Submission Deadline 08252013 17:25:00 EST

Event Parameters

Validity Period:

Status and Statistics

i Created On:  [09/25/2013 17:12:11 EST
Currency:  |United States Dollar | Created By: MrSha“ S .' h
Target Value of RFx Response: 0.00| USD Last Processed On: | 09/25/2013 17:12:11 E5T
Last Processed By: | Mr. Sha—sh
v Pariners and Delwery nformatin -
Details -SendE-Mall Call Clear Fiter Settings
i Function I Number I Name | Phone Number |
| | - shipToAddress EXEC BRANCH T17-TE7-4718
|_| = Location DGS Bureau of Procurement T17-787-2199

Locating/Responding to a Solicitation
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4. Respond to each of the attribute questions by selecting the dropdown in the Reply column.

5. Select the Notes and Attachments sub-tab.

Submit | Read Only Print Preview | Check Close Save (7 P

i o Question "Has the submitter read, and does the submitter und” is mandatory; maintain Question value | E|

i o Question "ls the offer in accordance with the “Representatio” is mandatory; maintain Question value ! lz‘
Number ici Humber Status In Process Submission Deadline 08/25/2013 17:25:00 EST

Opening Date 08/25/2013 17:26:00 EST Solicitation Owner QD&ysﬂD:1i&D RFx Owner Angela Eshleman Response Version Humber 0.00 USD Version Number Active Version
RFx Version Number 1

IIEEH Comment

Is the offer in accordance with the “Representations and Authorizations” listed in section *Submission — 001.17 of the attached itation d t2: 7| \ v| \

Has the submitter read, and does the submitter , the “Rep and izati listed in section *“Submission — 001.17 of the attached tion document?: |

41

6. Enter any applicable notes under Bidder’s Remarks, and/or Add Attachments into your bid
Response.

Create Response

Submit | Read Only PrintPreview | Check Close Save (2

il 6500067066 Solicitation Number 6100025370 Status In Process Submission Deadline 0%/25/2013 17:25:00 EST
Opening Date 0%25/2013 17:25:00 EST Solicitation Owner 0 Days 00:11:1% RFx Owner Angela Eshleman Response Version Number 0.00 USD
Version Number Active Version RFx Version Number 1

/ﬁ ttems r Summary Y Tracking |

Fiter Settings
Add Attachment |Edit Description Wersioning Delete Filter Settings.
| category | Description ‘ File Name | Version ‘ Frocessor | checked out | Type | size (k3) | ehanged by ‘ Changed on |
[Z] The table does not contain any data

7. Select the /tems tab.

8. In the /tem Overview area, enter your pricing data in the Price field for each line item.

Submit | ReadOnly PrintPreview | Check Close Save a4

itatic nse Humber icitation Number 6100026370 -Status In Process Submission Deadline 09252013 17:25:00 EST Opening Date 08/25/2013 17:26:00 EST
Solicitation Owner 0 Days 00:11:19 RFx Owner Angsla Eshleman Response Version Humber 0.00 USD Version Number Active Version RFx Version Number 1

veser < Rema' | summary | Trackna |

‘ Details AddNew. | Copy Paste Deiete | Calculste Vslus Fitter Expand All Collapse All semngs|

|u_-emm ‘Desutmm ImType |mmn Product Category ‘Pmdudcah_:mw«m ‘ Required Quantiy ‘ Unit ‘ Price ‘ icurrency | Price Per ‘ Total Value | RFx/Response () | RFx/ Response &) | Internal tem Number ||
+ @G Generators Haterial 5131805 GENERATOR CONTROUFR. 15000 £A [ 83424 fusn i o0 0D o Bl
« @IE Lighting Material | 33111860 | LIGHTING ACCESSORES 15.000 EA 0.00 Juso 4 o0 oo | o 2
- B Material i 0.00] UsD 3
- B Material 0.00| USD 1
L @ .MB(HOE\ | 0.00 UsD %
C= Material 0.00| USD E
- B3 Material 0.00/ USD 1
- B Material 0.00 USD i
« B3 Material 0.00| USD 4
« B ﬁateriai | .DDD‘ usob 1 =
Total Value | 0.00 | USD
Locating/Responding to a Solicitation Version 1 Page 11

10/25/2013



9. Alternately, select the Details button to enter pricing data at the item detail level.

Identification Currency: |United States Dollar ]
Product Category; (35111800 LIGHTING ACCESSORES Quantity: 15.000| EA
ProductD: | ] Pnc:el 1284.97) Isnper, 1| EA
- Lightig ‘ Net value 0.00

Further Properties
Supplier Product Number: |

‘ Status and Statistics

e —
External Manufacturer; I:l

Details Fiter Settings
Fll'mm Humbsr Name Phone Number
- o et Anm&m Btz
» Ship-To Address EXEC BRANCH T17-TE7-4719
= Location DGS Bureau of Procurement T17-T87-2189

10. Select the Summary tab.

11. Carefully review all of the information displayed. If necessary, make any corrections to the bid
Response entries.

hsbiogae

Soobaas .-v-n iy

Submit | Read Only PrintPreview | Check Close Save

Solicitation Response Hu.nﬁ)l:r 6500067066 S(M‘Ilm‘lﬂlmﬂx:f ﬁ1ﬂﬂmﬂ] S‘Intus In Process Slﬂx‘msmlm DQFZSQDT.HTTESMEST
Opening Date 09/25/2013 17:26:00 EST Solicitation Owner 0 Days 00:07:10 RFx Owner Anasia Eshisman Resp Verszion Number 0.00 USD
Version Number Active Version RFx Version Number 1

RFx Response Number. |6S00067066 |

ttems with Response: |2 out of 2 tems responded to

|
Questions: i2m:tof2questbmsanswered{2mﬂaf2r datory) |
HNotes: |3 notes added |

|

|

Attachments: |1 attachments added
Conditions: |2 conditions added

Total RFx Response Value: 32,838.15 UsSD

12. Select the Check button.

ﬁ'ﬂﬂt&ﬂﬂgeom

Submit | ReadOnly Print Preview |@ie Close Save

mmﬂumr Eﬁﬁ'ﬂﬂﬁ?ﬂﬁﬁ Stﬂl::rlﬂtlnl Humber ﬁiﬂﬂ‘ﬂﬂﬁ'&?ﬂ Status
Dpﬁmlgﬂﬂ'le 09/25/2013 17:26:00 EST Solicitation Owner ﬂDﬁH‘SﬂDW'tD RFx C
Version Number Ac’chre'u'm RFx Version Number 1
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13. Review all resulting messages and resolve any errors, if applicable.

14. Select the Submit button if your bid response is complete, or Save if you are not yet ready to

submit.

Create Response
I 5ubmit| Read Only  Print Preview | Check Close ISaveI

[##] RFx response is complete and contains no errors |

Solicitation Response Number B500057066 Solicitation Number &100026370 Status In Process
Opening Date 09/25/2013 17:26:00 EST Solicitation Owner 0 Days 00:07:10 RFx Owner AngelaEs
Version Number Active Version RFx Version Humber 1

Header ’/ ftems Tracking |

RFx Response Number: |6500067066 |

A corresponding message will display that your bid has been Held or Submitted.

15. If you wish, select the Print Preview button to see your entire Response in PDF format.

Create Response

& Edit || Prthre'.riew|| % | Close Withdraw

l RFx response 6500067066 submitted | < Q—

Solicitation Response Number E500067066 Solicitation Number 5100028370 Status Submitted
Opening Date 09252013 172800 EST Solicitation Owner 0 Days 00:05:41 RFx Owner Angela Esh
i i i i 1 o
e I =

File Edit View Window Help % ||

882 w0 HD ok

>

ORIGINAL . Page 1 of 3
QUOT - Invitation For Bid
Emergency Generators and Lighting
QUOT Effective Date:- Bid Number:
0912512013 6500067066
Issuing Office: Supplier Name/Address:
Angela Estieman
Forsm Place &th Floor =
Wainiz Srest T
Hamsbug PA 17105 US
Please Return Quotation to: Type of Security furnished if required: Return Bid by:
Forum Place &th Flocr :
it O Certified bank cashier's check Bid Endng Date:
Ba 705 US O mevocable letter of credit 091252013 in
O Certificate of deposit
O Other as specified by bid Bid Endng Time:
O Bond - If annual bond: ir2sm “
Wh the of the al on the bond?
Please Deliver To: oAt he hane ofthe sfnopd o Expiration Date of
BOP FOR PL trac (if ]
Forum Place 555 Walnut Street - 6th F1 Procurement Contact: applicable) ]
Hamisburg PA 17101 US Buyer: Angsla Eshleman |
Phone: 717-772-2006
Fax T17-783-641 Delivery Date:
See ltems

(This Invitation For Bids is comprised of: Part |, General Information; Part I, Bid Requirements; Part ll, Criteria For Selection;
[Part IV, IFB Specifications; Part V, Confract Clauses; any documents atached to this Invitation For Bids or incorporated by
Feference; and any addenda issued by the Issuing Office prior to Bid Opening.

Supplier's Signature

Tile

Printed Name

Date

|The Bidder has compieted and submitted this Bid in with the and

and ferms and

feonditions of the Invitation For Bid. The Bidder has attached documents that are required to be submitted with this Bid and
those attachments are incorporated by reference and made a part of this Bid. The Bidder, intending to b lsgally bound hersby,

Locating/Responding to a Solicitation Version 1
10/25/2013

Page 13



16. Select the Close button to exit your bid Response.

A Edt | PrintPreview | % | Chose | withdraw

[ RFx response 6500067068 submitted |

Status Submited
RFx Owner Angela Esh

Solicitation Number 6100028370
Solicitation Owner 0 Days 00:05:41
i her i

Solicitation Response Number B&Eﬂﬂﬁ?ﬂﬁﬁ
Opening Date 09/25/2013 17:26:00 EST

The POWL refreshes to display the submitted Response Number and Response Status.

17. If you wish to make any edits and/or withdraw your Response prior to the Submission
Deadline, select the Response Number link.

i Mcﬂunstll

View: | [Standard View] ~| | Create R | Displsy Eveni Display Response | PrintPreview | Refresh A \ KT |
=1l Numiperl jicitation Descripti |5c|beﬂ:at|m Type Suidaﬁmsmms|_$tarlﬂ_aie |EndDa_te R Number|"‘ Statws]- Version | B Vel&hm‘S!:arLTmE|Endtiﬁ1p!
D.GﬂﬂDDZETfD Emergency Generators and Ligl.'rﬁr.'!g | Invitation For Bid | Published | 09/25/2013 | 09/25/2013 | B500067066 | Submitted 17:01:00 | 17:25:00
18. Select the Edit button to begin making changes.
19. Alternately, select the Withdraw button to withdraw your Response.

Creale Response

|_i£uft | Print Preview | 4 | CluselWithdrawI (2P

Solicitation Response Number 8500067068

RFx Owner Angela Eshleman R Version

Solicitation Number 6100026370
Submission Deadline 0252013 17:25:00 EST Opening Date 08/25/2013 17:25:00 EST
Version Number Active Version

Status Submitted

0.00 USD

| P 5 l,

Tracking |

Solicitation Owner 0 Days 00:04:45
RFx Version Humber 1

Event Parameters

Status and Statistics

Last Proceszed By:

Validty Period: | | g | Created On: [D9/25/2013 171211 EST |
Currency: |United States Doliar | Created By: | Mr. SH: h |
Target Value of RFx Response: | _ ooojusp LastProcessed On:  |[D9/25/2013 17:12:11 EST |

Filter Settings |

Number Name Phone Number |
= Ship-To Address EXEC BRANCH T17-787-4718 |
= Location DGS Bureau of Procurement T17-787-2188 |

Locating/Responding to a Solicitation
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Edit a RFx Response

1. Select the Edit button to begin making changes.

2. Navigate through the document and make any necessary changes.

In the below example, we have revised the price for Line Item 2.

; Create Response

Submit | Resd Only Print Preview | Check Clese Save [ P

Solicitation Response Number S500087086 Solicitation Number S100028370 Status In Process
Submisgsion Deadline 0%/25/2013 17:25.00 EST Opening Date 09252013 17:26:00 EST Solicitation Owner 0 Days 00:04:24
RFx Owner Angela Ezhleman Response Version Number 0.00 USD Version Number C1 RFx Version Humber 1

< Header "’=] ems |  Summary [ Tracking |

=
Details: AddMew.a | Copy Pasie Delele | Calculate Value
! Line Number ! Description | liem Type | Product ID | Product Category ! Product Category Description | Required Quantity | Unit Price | Currency | Price
" - &E  cenerators Material 1380 GENERATOR CONTROLIPR 15000 EA _ 89424 USD
D . ﬁ@ Lighting Material 38111800 LIGHTING ACCESSORIEES 15.000 EA musn
El ltaterial 0.00, USD
=l : nonn e
3. Select the Summary tab.
4. Carefully review the revised information, including the new Response Value.
Create Response
Submit | Read Only PrintPreview | Check Close Save
Resp 8500067068 Solicitation Number 8100025370 Status In Process
Submission Deadline 0%/25/2013 17:25:00 EST Opening Date 09/25/2013 17:26:00 EST Solicitation Owner 0 Days
RFx Owner AngelaE R Version 0.00 USD Version Number C1 RFx Version Numb
//- Header .l ttems. Ilm' Tracking |
RFx Response Number: |6500067066 |
ltems with Response: |2 out of 2 tems responded to i
Questions: |2 out of 2 questions answered ( 2 out of 2 mandatory)
Notes: d
Attachments: |1 attachments added
Conditions: |2 conditions added
Total RFx Response Value: 32,1636E|U5D
5. Select the Check button, and address any resulting error messages.
6. Select the Submit button.
Creale Response
| Submit I| Read Only  Print Preview || Check I Close Save
El RFx response is complete and contains no errors
Solicitation Response Number 8500067065 Solicitation Number 85100025370 Status In Process
izei i 2043472500 FoT n ing Nata NG2SR013 AT 280N ECT ___ Rolicitatio
Locating/Responding to a Solicitation Version 1 Page 15

10/25/2013



A message displays confirming submission of the updated Response.

7. Select the Close button to exit your bid Response.

Create Response

FEdt | Print Preview | | Withdraw

RFx response 6500067065 submitted

Solicitation Response Number G500067065 Solicitation Number §100026370 Status Submitted
Submission Deadline 03/25/2012 172500 EST Opening Date 0%/25/2013 17:26:00 EST Solicitation Owner 0 Days 00:02:16
RFx Owner Angela Eshleman Response Verzion Number 0.00USD Version Number Active Version RFx Version Number 1
e i v z :
7~ Header | fems /@W Tracking
DEw Deomnaneca hlumbar: EEFI.I:IFLE'TI'H:R

Withdraw/Re-Submit a RFx Response

1. Select the Withdraw button prior to the Submission Deadline to withdraw your bid Response.

Create Response

# Edit | PrintPreview | % | CIDselWithdrawI

Solicitation Response Number 8500057086 Solicitation Number 5100028370 Status Submitted
Submission Deadline 0%/25/2013 17:25:00 EST Opening Date 0%/25/2013 17:26:00 EST Solicitation Owner 0 Days 00:02:16
RFx Owner Angela Ezhleman R Verzion Humb 0.00 USD Verzion Number Active Version RFx Version Number 1

" Header " ttems J’ Summary |’ Tracking

RFx Response Number: 6500067066 |

ltems with Response: |2 out of 2 items responded to

A message displays confirming that the Response was withdrawn.

Note that the option to Re-Submit becomes available.

2. Select the Re-Submit button to resubmit the Response.

Create Response

A4/ Edit | PrintPreview | % | Check Close I Fe-Submit I
; RFx response 6500067056 (Emergency Generators and Lighting) withdrawn |
Solicitation Response Number &S00067088 Solicitation Number 6100028370 Status Withdrawn

Submission Deadline 0%/25/2013 17:25:00 EST Opening Date 032572013 17:26:00 EST Solicitation Owner 0 Days 00:01:59
RFx Owner Angela Eshleman Response Version Number 0.00 USD Version Humber Active Version RFx Version Number 1

| e =
" Header I” tems. /*% Tracking

RFx Response Number: BSEIDUBTD@E

Harme auith Deenmnea- 7 st of 7 farme res dad tr
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A message displays confirming resubmission of the Response.

3. Select the Close button to exit your bid Response.

Create Response

4 Edit | PrintPreview | % || Close | Withdraw

RFx response 5500067066 (Emergency Generators and Lighting) resubmitted

@ RFx response is complete and contains no errors

Solicitation Response Humber 6500067066 Solicitation Number 5100028370 Status  Submitted
Submission Deadline 0%/25/2013 17:25:00 EST Opening Date 0%/25/2013 17:26:00 EST Solicitation Owner 0 Days 00:01:41
RFx Owner Angela Eshleman Response Version Number 0.00 USD Version Humber Active Version RFx Version Humber 1

| 5 > A
Header f ftems f'/ Tracking l

RFx Response Number: BSEII] |
tems with Bespoosa: (2 outof 2 items responded to

E\ If you need assistance with viewing and/or responding to a solicitation in the PA
Supplier Portal, please contact the Customer Service Center by dialing toll-free
(877) 435-7363 and select Option 2, or send an e-mail to srmhelp@pa.gov.

END
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