

Hiram G. Andrews Center – Commonwealth Technical Institute


Tutoring Confidentiality Agreement

I hereby acknowledge that as a tutor at the Hiram G. Andrews Center/Commonwealth Technical Institute, it is my responsibility to access and use confidential information only in the course of my educational duties and in a proper way.  Confidential information includes, but is not limited to, information about clients, employees, and students.  A breach of confidentiality occurs when a person willfully, negligently, or carelessly discloses or causes to be disclosed, orally, electronically, or in written form, any confidential information to any person who does not have a valid “need to know”.  It is also not permissible for a person to acquire confidential information for which he/she does not have a valid “need to know”, or is not authorized to have, even if no disclosure occurs.
Violation of this agreement may subject me to civil penalties and/or disciplinary action.

________________________________		____________________
Tutor signature					Date


________________________________		____________________
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Education Director/Supervisor signature		Date
Department of Labor & Industry| Office of Vocational Rehabilitation | Hiram G. Andrews Center |
 Commonwealth Technical Institute | 727 Goucher Street | Johnstown, PA  15905 
Phone: (814) 254-0474 | Fax:  (814) 255-5709 | www.dli.state.pa.us

Auxiliary aids and services are available upon request to individuals with disabilities.
Equal Opportunity Employer/Program
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