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[bookmark: _GoBack]APPENDIX T
REQUIREMENTS RESPONSE INSTRUCTIONS

[bookmark: _Toc59592073][bookmark: _Toc59954893][bookmark: _Toc82927894][bookmark: _Toc82927907][bookmark: _Toc58861994][bookmark: _Toc59954903][bookmark: _Toc62967380][bookmark: _Toc63157351][bookmark: Check1][bookmark: Check2][bookmark: _Toc412191184]The Offeror must complete the appropriate columns in the Microsoft Excel Spreadsheet Appendices U, Technical and Non-Functional Requirements and Appendix R, Functional Requirements and to respond to the requirements therein. 
· Appendix V, Technical and Non-Functional Requirements
· Appendix R, Functional Requirements
The Offeror's response(s) must be in a Microsoft Excel Format. The Offeror may hide columns;  however, the Requirement ID, Requirement description and Functional Area, in addition to the Offeror completed columns, must be readable on the printed version of the Offeror response.  
The following instructions apply to the Offeror’s response to  
· Appendix V, Technical and Non-Functional Requirements
· Appendix R, Functional Requirements

The Offeror must complete the following columns within each appendix:
· E-In Base Product 
· F-Configurable 
· G-Customizable 
· H-Not Currently Available 
· I-In Use 
· J-Comments 
Mark only one of the following: In Base Product, Configurable, Customizable or Not Currently Available in accordance with the definitions below. 
· In Base Product - the requirement is fully supported within the Base Product without configuration or customization.
· Configurable - the requirement does not require modification of the Solution’s code or creation of custom code. The requirement can be fully supported with installation-specific configuration which can be incorporated into the Solution with the Solution’s tools (e.g., rules engine). 
· Customizable - the requirement can be fully supported by creating custom code to work with the Solution’s program code or modifying the Solution’s program code. 
· Not Currently Available - the requirement cannot be supported by the Solution through configuration or customization at this time. Note that this should also result in an “N” entry in the In Use column. 
Enter a Y (Yes) or N (No) in the "In Use" column. A “Yes” indicates that the requirement is currently in production. If the requirement is not in production in one of the project references the Offeror provided in response to Section II-4, then indicate the project in the Comments field. 
Enter any clarifications, exceptions or additional information in the comments field. For example: 
· In development with a projected availability in 2017. 
· Will require modifying of the Solution’s program code.  
· Will require a combination of Configuration and Custom Code.
Technical and Non-Functional Requirements
Note that Appendix V, Technical and Non-Functional Requirements contains two tabs: 1) Solution Requirements and 2) Offeror Requirements.  The Offeror must respond to the requirements under each tab.
Solution Requirements 
Complete the following columns within the appendix, per the instructions above:
· F-In Base Product 
· G-Configurable 
· H-Customizable 
· I-Not Currently Available 
· J-In Use 
· K-Comments
Offeror Requirements
The Offeror must complete columns: 
· F- Offeror Agrees to Meet 
· G-Comments 
Enter a Y (Yes) or N (No) in the Offeror Agrees to Meet column. A “Yes” indicates that Offeror agrees to meet the requirement. For any requirement that the Offeror does not agree to meet, provide an explanation in the Comments field.
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