PRE-REGISTRATION FORM AND INSTRUCTIONS 
MANDATORY SITE VISITS
STATE CORRECTIONAL INSTITUTION - CAMP HILL 

In order for Offerors to better understand the Correctional Healthcare Staffing and Services operations in the DOC setting, the Pennsylvania Department of Corrections (DOC) will be conducting two (2) mandatory site visits (SCI Camp Hill and SCI Waymart). The first site visit will be held at SCI-Waymart on Tuesday, October 1, 2024 from 10:00am ET – 12:00pm ET. The second site visit will be held at SCI-Camp Hill on Wednesday, October 2, 2024 from 10:00am ET – 12:00pm ET. 
Attendance is limited therefore Offerors will only be allowed to register two (2) representatives from their company to attend each site visit (SCI Camp Hill and SCI Waymart). 
NOTE: Pre-registration is required and MANDATORY for each attendee planning on attending the site-visits. The Pre-registration form must be submitted and confirmed by the Issuing Officer, Kelly Frederick. The Offerors or its representatives will not be permitted to participate in the site visits if the pre-registration form has not been submitted to the Issuing Officer by the required due date.  
Attached you will find the Site Visit Pre-Registration Form for SCI-Camp Hill and SCI-Waymart and the Pennsylvania Department of Corrections Contractors/Volunteers/Public Visitors/Non-Department Employee PREA Training Acknowledgement of Understanding and Duty to Report form. 

Forms MUST be completed and returned for each attendee to be eligible to attend the site visits at SCI-Camp Hill and SCI-Waymart. Site visit registration forms MUST be submitted via email to Kelly Frederick, Issuing Officer at kefrederic@pa.gov no later than 2:00pm ET. on Wednesday, September 25, 2024.  
1. Instructions for completing the Site Visit Pre-Registration Form for SCI-Camp Hill and SCI-Waymart:
Visitor Information:
1. Box 1. Company Name 
2. Box 2. Company Phone Number 
3. Box 3. Representative Name - Name of company representative attending the site visit. 
4. Box 4. Representative Home Address - Current home address of representative attending the site visit.  
• 	If your current address is different than the address identified on the Driver’s License, please indicate a check mark by the yes or no box. 
5. Box 5. Representative Date of Birth: Provide date of birth of the company representative attending the site visit.  
6. Box 6. Representative Driver’s License - Provide Driver’s License Number and identify the state for which it was issued for company representative attending site visit.   
7. Company Representative – Provide Signature and Date 

2. Instructions for completing the Pennsylvania Department of Corrections Contractors/Volunteers/Public Visitors/Non-Department Employee PREA Training Acknowledgement of Understanding and Duty to Report form.
Representative shall be responsible to read the Pennsylvania Department of Corrections Contractors/Volunteers/Public Visitors/Non-Department Employee PREA Training Acknowledgement of Understanding and Duty to Report form, in its entirety, and complete the yellow highlighted sections.


Pre-Registration Form
Mandatory Site Visits
RFP 6100061012


PENNSYLVANIA DEPARTMENT OF CORRECTIONS
CONTRACTORS/VOLUNTEERS/PUBLIC VISITORS/NON-DEPARTMENT EMPLOYEE
PREA Training Acknowledgment of Understanding and Duty to Report
(28 C.F.R. §115.32)
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Site Visit Rules and Regulations.  SITE VISIT REGISTRATION FORM  
RFP 6100061012 - COMPREHENSIVE HEALTH CARE STAFFING AND SERVICES 
SCI CAMP HILL and SCI WAYMART 


· Offerors must bring a picture ID with on the day of the site visit.  Examples of approved picture IDs are; Driver’s License, Passport, Military ID, State Issued ID. 
· All vehicles and/or person(s) are subject to search.  
· No weapons or implements of escape are allowed on the DOC facility grounds.  
· No drugs or controlled substances are allowed on the DOC facility grounds.  
· No contact or interaction is permitted with inmates.  
· Do not give anything to inmates.  
· Do not take anything from inmates. 
· No electronic devices are allowed in the facility, this includes, but is not limited to, cellphones, cameras, recording devices, laptops, IPad. Items must be left in locked vehicle. 
· Wallets, purses, and briefcases, etc. must be left in locked vehicle. 
Offerors violating any of the above rules and regulations may be prohibited from going on the site visit and/or subject to arrest.   

	Facility Requesting Visit:
	Address of Facility

	SCI-Waymart
	11 Fairview Drive, Waymart, PA 18472
*To enter facility, use Carbondale Road 

	Site Visit Date/Time:
	Tuesday, October 1, 2024
10:00am ET – 12:00pm ET.

	Facility Requesting Visit:
	

	SCI-Camp Hill
	2500 Lisburn Road, Camp Hill, PA 17001

	Site Visit Date/Time:
	Wednesday, October 2, 2024
10:00am ET – 12:00pm ET

	Visitor Information
	

	1. Company Name: 
	

	2. Company Phone Number: 
	

	3. Representative Name: 
	

	4. Representative Home Address: 
Is this the address listed on the driver’s License? 
 Yes   ☐                             No   ☐ 
	

	5. Representative Date of Birth: 
	

	6. Representative Driver’s License   
Number and State for which it is issued.  
	



_______________________________
Company Name
_______________________________			_________
Signature of Company Representative			Date
By signing above, I certify that I have read the Visitation Form, and I fully understand the potential consequences of violating the rules and regulations as part of this process. I also understand there are risks associated with entering any correctional facility. By signing this form, I agree not to hold the Department of Corrections liable for any damages I may incur. Further, I agree to abide by all directions given to me by the escorting staff and to stay with the group at all times. 

POLICY STATEMENT


The Prison Rape Elimination Act (PREA) Standards were enacted into law in 2003 to study and address prison sexual violence. Sexual abuse is against the law. The concept of “zero tolerance” is the foundation of the PREA Standards. Every provision of the standards is rooted in the notion that even one incident of sexual abuse or sexual harassment in prison settings is too many. Zero tolerance means that no sexual abuse or sexual harassment is tolerated, including abuse by inmates and by staff. (28 C.F.R. §115.32[b])
· Anyone who engages in, fails to report, or knowingly condones sexual abuse or sexual harassment of an inmate shall be subject to disciplinary action and may be subject to criminal prosecution.
· An inmate, employee, contract service provider, volunteer, and/or any individual who has business with or uses the resources of the Department is subject to disciplinary action and/or sanctions, including possible dismissal and termination of contracts and/or services, if he/she is found to have engaged in sexual harassment or sexual contact with an inmate.
· A claim of consent will not be accepted as an affirmative defense for engaging in sexual abuse or sexual harassment of an inmate.
DEFINITIONS


Sexual Abuse of an inmate by a staff member, contractor, or volunteer includes any of the following acts, with or without the consent of the inmate:  
1) Contact between the penis and the vulva or the penis and the anus, including penetration, however, slight;
2) Contact between the mouth and the penis, vulva, or anus;
3) Contact between the mouth and any body part where the staff member, contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire;
4) Penetration of the anal or genital opening, however, slight, by a hand, finger, object, or other instrument, that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire;
5) Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire;
6) Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities described in paragraph (1) through (5) of this definition; 
7) Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or breast in the presence of an inmate, detainee, or resident; and
8) Voyeurism by a staff member, contractor, or volunteer. Voyeurism means an invasion of privacy of an inmate, detainee, or resident by staff for reasons unrelated to official duties, such as peering at an inmate who is using a toilet in his or her cell to perform bodily functions; requiring an inmate to expose his or her buttocks, genitals, or breasts; or taking images of all or part of an inmate’s naked body or of an inmate performing bodily functions. 
Sexual Harassment:
1) Repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate directed toward another.
2) Repeated verbal comments or gestures of a sexual nature to an inmate by a staff member, contractor, or volunteer, including demeaning references to gender, sexually suggestive or derogatory comments about body or clothing, or obscene language or gestures.



PROHIBITIONS



Contractors or Volunteers who provide services to the Pennsylvania Department of Corrections, can be criminally charged for violating Pennsylvania State Law 18 PA. CONS. STAT. §3124.2 defines Institutional Sexual Assault as a felony of the third degree when that person engages in sexual intercourse, deviate sexual intercourse, or indecent contact with an inmate, detainee, patient, or resident.
REPORTING REQUIREMENTS



[bookmark: _Hlk25316706]Staff members, contract service providers, volunteers, and any other individual authorized to enter a facility, whether under escort or not, who will have sight or sound contact with inmates, (to include contract service providers, public visitors, or Non-Department Employees) are required to verbally report incidents or suspicions of sexual abuse or sexual harassment to the facility Shift Commander. All inmate reports of sexual abuse and sexual harassment shall be subsequently documented on a DC-121 Part 3, Employee Report of Incident prior to departing the facility. Private reports can also be submitted to the Sexual Abuse Reporting Address established by the Office of State Inspector General; the address is ATTN: PREA Coordinator, Office of State Inspector General, 555 Walnut Street, 8th Floor, Harrisburg, PA 17101. (28 C.F.R. §115.32[b])
FIRST RESPONDER DUTIES



When an inmate discloses that he/she has been sexually abused, via penetration of the mouth, anus, or genital opening within the past 96 hours, request that the alleged victim not take any actions that could destroy physical evidence, such as washing, brushing teeth, changing clothes, urinating, defecating, smoking, drinking, or eating; and then immediately notify security staff to protect the individual and any applicable crime scene. (28 C.F.R. §115.64[b])
ACKNOWLEDGMENT OF UNDERSTANDING AND DUTY TO REPORT



Under DC-ADM 008, Section 11, all staff, contractors, volunteers, and any other individuals authorized to enter a facility, whether under escort or not, who will have sight or sound contact with inmates, (to include contract service providers, public visitors, or Non-Department Employees) are required to acknowledge their understanding and comprehension of prohibited sexually abusive and sexually harassing activity and PREA reporting requirements commensurate with the level of contact they have with inmates.  

Name: _____________________________________________________ (print)

Facility: SCI Camp Hill and SCI Waymart (print)

I acknowledge on this date _______________ I received and understand the above training information on the Prison Rape Elimination Act (PREA). I understand that the Department of Corrections maintains a zero tolerance policy in regard to inmate sexual abuse, sexual harassment, and retaliation. I have an obligation to report ALL forms of sexual abuse, sexual harassment, and retaliation immediately to the facility’s Shift Commander. 


Participant Signature: ___________________________________________
Witness Signature:______________________________________________
Date: ____________________________  
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