

APPENDIX R
IMPORTANT TIMELINES TO REMEMBER
[bookmark: _GoBack]Data Files: The exact content, naming conventions, definitions of data elements, and file type shall be clearly documented and agreed upon by the Selected Offeror and PDE at the Annual Spring Planning Meeting.
PSSA: Following each test administration, the selected Offeror must provide required preliminary electronic student data files to PDE for approval, and upon PDE’s approval, to the districts on or before June 10 of each year.
Keystones: Following each test administration, the selected Offeror shall provide required preliminary electronic student data files to PDE for approval, and upon PDE’s approval, to the districts no more than six weeks after the close of the testing window for each administration (Winter, Spring, Summer). Offerors will describe how this is to be accomplished.
Accountability Student Data File:  The selected Offeror must provide electronically to PDE by mid-July a combined student data file of PSSA, Keystone Exams, and the alternate assessment scores after all corrections, attributions, and 1% cap distributions have been applied to the preliminary PSSA, Keystone Exams, and alternate assessment data files. The alternate assessment scores will be delivered to the Selected Offeror by the alternate assessment contractor.

 Accountability Summary File:  The selected Offeror must provide electronically to PDE by mid-August summary files at the state, district, and school levels based on the Accountability Student Data File.  In addition, the Offeror will provide two school data files, an Academic Performance Summary File and a Participation Rate Summary File, that PDE uses for its State Accountability System (School Performance Profile (SPP)).

Twelfth grade Keystone Exams Exam Graduation file:  Beginning with the class of 2017, the Selected Offeror must provide electronically to each LEA a file of all twelfth grade students with their corresponding Keystone Exam best score to date for purposes of determining graduation status.

Individual Student Reports (ISRs). The Selected Offeror must provide two paper copies of the ISR to the LEAs. One copy will be distributed to parents and the other retained in the student’s permanent folder. These reports will be delivered by the first week in September.

Parent Letter.  The Selected Offeror must provide a parent letter for the PSSA results and Keystone Exam results for each administration (Winter, Spring and Summer). The parent letter is distributed online to districts and not printed. A copy of a parent letter can be found in Appendix X – Example of Parent Letter.  Parent letters must be accessible with the preliminary district student data file.

Summary Reports. The Selected Offeror must prepare summary reports at the state, district, and school levels for both the PSSA and for each administration of the Keystone Exams. The same data reported on the ISR must be aggregated for state/LEA/school reports.  Additionally, state/LEA/school reports must provide disaggregated data by student subgroup and longitudinal trend data.  Electronic reports must be generated and posted on a secure website within four weeks after providing the student data files. The reports must summarize the performance of the state/LEA/school on all components of the assessment taken and on any sub-domain or instructional objective sub-score. Specific information to be included on score reports and report formats will be determined and approved by the PDE and described in Process Design Documents and Functional Specification Documents.  
Required Federal Reporting Measures (RFRM).  The Selected Offeror must prepare the Required Federal Reporting Measures report (formerly the State Report Card) for the state, each district/LEA, and each school using the data in the Accountability Summary Files.  The RFRM can be found in Appendix R – Examples of Score Reports Issued by PDE. The RFRM will be electronically provided to PDE by mid-September.
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