REQUEST FOR QUOTE FOR MATERIALS AND SERVICES
BEST VALUE DETERMINATION FORM
Agency: ___________________________
Reviewer’s Name: _____________________
	Selection Criteria
	Bidder 1
	Bidder 2 
	Bidder 3
	Bidder 4
	Bidder 5
	Bidder 6 
	Bidder 7
	Bidder 8

	Bid Amount
	
	
	
	
	
	
	
	

	Warranty (Standard + Extended)
	
	
	
	
	
	
	
	

	Past Contractor Performance
	
	
	
	
	
	
	
	

	Training - User
	
	
	
	
	
	
	
	

	Documentation - As Build Drawings/Schematics
	
	
	
	
	
	
	
	

	Support Services
	
	
	
	
	
	
	
	

	Supplier Quote Adheres to Agency Statement of Work
	
	
	
	
	
	
	
	

	Lifetime Value of Solution
	
	
	
	
	
	
	
	


Scoring:  Excellent (5), Good (4), Average (3), Fair (2), Poor (1), Not Applicable (N/A) – Items that are not requested in the Agency’s Statement of Work or applicable to the supplier shall be marked as N/A. 

Reason for Selection:
Based on the selection criteria set forth in the contract, the [Agency Name] has selected Contractor [Contractor Name] as providing the best value to the [Agency Name] for this project because Contractor presented: [List distinguishing factors of selected contractor and/or their bid, such as: “the best/most relevant experience and/or qualifications, the most reasonable cost, significant small diverse business participation, the best technical approach or solution, etc.] and this combination best meets the [Agency Name] needs for this project.

Prepared and Submitted by:
_____________________________________________________________________________
Evaluation Officer/ Procurement Officer/Team Leader			Date:

Approved:
______________________________________________________________________________
Procurement Manager	/ Agency Chief Information Officer or Equivalent		Date:

Last updated:12/9/2024
