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1. CONTRACT SCOPE/OVERVIEW: 

To furnish automotive parts, supplies, hardware, tools, equipment, and all other materials in common usage for the operation of automotive repair and maintenance facilities. All questions as to suitability, specification, and usage, for items bid and awarded under this contract shall rest solely with the using facility.

Department of General Servies (DGS) has designed this contract to be open to Small Business Procurement. Certified small businesses are eligible to submit a bid and receive an award. The small business requirements and certification process can be found on the following website: 

Small Diverse Business Contracting | Department of General Services | Commonwealth of Pennsylvania

If you are a small business a valid Department of General Services (DGS) Small Business certificate will be required as part of the bid in order to be deemed as a responsive small business bidder. Any business without a valid certificate on the bid due date and time may be rejected as nonresponsive.

2. METHOD OF AWARD – BY LOT:  

It is the intent of the Commonwealth to award by lots established in this IFB. Lots are defined within the 2025 bidder cost submittal sheet to the lowest responsive and responsible bidder per lot on core items listed only (lots are defined as per district). The Commonwealth reserves the right to award by line item or to award all lots to a single vendor if it determines that it is in the best interest of the Commonwealth to do so.

All non-core items (“w” line, items not listed on the 2025 Bidder Cost Submittal Sheet) shall be automatically awarded to the Primary and Secondary vendors of the awarded core items by PennDOT districts.
 
A. Statewide Award to a Primary Vendor:

Bid lots will be awarded by PennDOT Maintenance Districts listed below (12 Districts) for core items only listed on the 2025 Bidder Cost Submittal Sheet.

Bidder must be able to provide all core items listed on the 2025 Bidder Cost Submittal Sheet to the district you chose to bid on.  

Core Items will be awarded by low bid which will be determined by the lowest sum of all core items listed per district, again you must be able to supply all core items listed to the district you chose to bid on.  

This contract will hold a “W” line which is for all non-core items (items not listed in the 2025 bidder cost submittal sheet) and will consist of such items as brake parts, electrical parts, belts, hydraulic fittings, batteries, automotive tools and so on. The bidder shall insert a percentage that will remain firm for the entire term of the contract, including all renewals. This number must be in a two-digit form, i.e. 25%. The bidder shall use this percentage with their most current price list when contacted by agencies for a quote. All quotes must list the date, MSRP price, percentage discount and contract number.

The following is a list of the PennDOT Districts and counties covered by each District:
District 1- Crawford, Erie, Forest, Mercer, Venango, Warren
District 2- Cameron, Centre, Clearfield, Clinton, Elk, Juniata, Mifflin, McKean, Potter
District 3- Bradford, Columbia, Lycoming, Montour, Northumberland, Snyder, Sullivan, Tioga, Union 
District 4- Lackawanna, Luzerne, Pike, Susquehanna, Wayne, Wyoming
District 5- Berks, Carbon, Lehigh, Monroe, Northampton, Schuylkill 
District 6- Bucks, Chester, Delaware, Montgomery, Philadelphia
District 8- Adams, Cumberland, Dauphin, Franklin, Lancaster, Lebanon, Perry, York
District 9- Bedford, Blair, Cambria, Fulton, Huntingdon, Somerset
District 10- Armstrong, Butler, Clarion, Indiana, Jefferson
District 11- Allegheny, Beaver, Lawrence
District 12- Fayette, Greene, Washington, Westmoreland
B. Secondary Vendors:

Secondary vendor will be awarded as back-up vendor to the primary. A secondary vendor will be awarded for each of the 12 districts listed below. Should the primary vendor not be able to provide & deliver an item within an acceptable time frame from the ordering agency, the ordering agency can then go to the secondary vendor for said item.   

Secondary vendor will be determined by the second overall lowest sum bid per district by core items only listed on the 2025 Bidder Cost Submittal Sheet. Again you must be able to supply all core items listed to the district you chose to bid on.  (Discounts used should be a two-digit number format.)    

This contract will hold a “W” line which is for all non-core items (items not listed in the 2025 bidder cost submittal sheet) and will consist of such items as brake parts, electrical parts, belts, hydraulic fittings, batteries, automotive tools and so on. The bidder shall insert a percentage that will remain firm for the entire term of the contract, including all renewals. The bidder shall use this percentage with their most current price list when contacted by agencies for a quote. All quotes must list the date, MSRP price, percentage discount and contract number. All quotes must list the MSRP price, percentage discount and contract number.

The following is a list of the PennDOT Districts and counties covered by each District:
District 1- Crawford, Erie, Forest, Mercer, Venango, Warren
District 2- Cameron, Centre, Clearfield, Clinton, Elk, Juniata, Mifflin, McKean, Potter
District 3- Bradford, Columbia, Lycoming, Montour, Northumberland, Snyder, Sullivan, Tioga, Union 
District 4- Lackawanna, Luzerne, Pike, Susquehanna, Wayne, Wyoming
District 5- Berks, Carbon, Lehigh, Monroe, Northampton, Schuylkill 
District 6- Bucks, Chester, Delaware, Montgomery, Philadelphia
District 8- Adams, Cumberland, Dauphin, Franklin, Lancaster, Lebanon, Perry, York
District 9- Bedford, Blair, Cambria, Fulton, Huntingdon, Somerset
District 10- Armstrong, Butler, Clarion, Indiana, Jefferson
District 11- Allegheny, Beaver, Lawrence
District 12- Fayette, Greene, Washington, Westmoreland

3. PRICE ADJUSTMENTS:

Pricing on Core Items may be increased at time of renewal only. Pricing must remain firm until the time of renewal on all core items. Percentage discount on “w” lines will remain firm through out the entire contract and any renewals. 

4. ELIGIBILTY TO BID:

A. Bidders must bid and supply all Core Items listed in the 2025 Bidder Cost Submittal Sheet to be considered for award. Bidders may also bid on all of the 12 Districts or as many as they can service within the state of Pennsylvania. 
B. Bidder must be an Original Equipment Manufacturer (OEM) or authorized reseller or dealer. If the Bidder is not the OEM, the Bidder must submit written certification from the OEM for which a bid is submitted. The OEM certification should be on OEM letterhead and must be dated no earlier than the IFB opening date.

5. SUBMISSION REQUIREMENTS: 
A. The following documentation must be completed and submitted with the bid. Failure to submit the documentation listed below will result in the bid being rejected. Bidders must bid and supply all Core Items listed in the 2025 Bidder Cost Submittal Sheet to be considered for award. Bidders may also bid on all of the 12 Districts or as many as they can service within the state of Pennsylvania. 
i. 2025 Bidder Cost Submittal Sheet
B. In addition, as indicated in Parts I and II of the Terms and Conditions, the following documents must be returned with the Contractor’s Bid. Failure to submit any of the documentation listed below may result in the bid being rejected.

i. Bidders Current Price Sheet or Catalog at time of bid submission 
ii. OEM Letters (if applicable, dated within the past 6 months)
iii. Lobbying Certification Form, BOP-1307
iv. Reciprocal Limitations Act, GSPUR-89
v. Iran Free Procurement Certification Form, BOP-1701
vi. Worker Protection and Investment Certification Form, BOP-2201
vii. COSTARS Program Election to Participate Form (Optional)
viii. Department of General Services (DGS) Small Business certificate (if applicable) 

6. CONTRACT TERM:

The initial term of the Contract shall be 01 year(s) and 00 month(s).

The term of the Contract shall commence on the Effective Date (as defined below) and shall end on the Expiration date identified in the Contract, subject to the other provisions of the Contract.

The Effective Date shall be a) the Effective Date printed on the Contract after the Contract has been fully executed by the Commonwealth (signed and approved as required by the Commonwealth contracting procedures) or b) the “Valid from" date printed on the Contract, whichever is later.
The Contract may be mutually renewed for a maximum of 4 additional 1-year term(s).

7. CORE CHARGES: 

Core charges shall be net pricing, with no discount or mark-up applied. 

The vendor will create a Core Bank.  The vendor will not invoice for the core charge at time of the parts delivery. Instead, they will establish a core bank.   

Every 120 days the vendor will establish what cores were returned for credit and what cores remained outstanding. 

They will then invoice for that core charge using the order or purchase order that matches up with the outstanding non returned core.  Matching up the purchase order with the non-returned core is necessary to speed up invoice payments.  Awarded vendor MUST use the Commonwealth PO applicable to the purchase/core.

Core credit for any core returned after 120 days post invoice date shall be at the discretion of the contractor, based on availability of credit from the manufacturer. 

If a core is found defective after a credit has been issued, the contractor shall provide proof of charge back from the manufacturer with the charge back to the using facility.

8. PURCHASE ORDERS:
Purchase Orders may be issued electronically or through facsimile equipment. The electronic transmission of a purchase order shall require acknowledgement of receipt of the transmission by the awarded vendor. Receipt of the electronic or facsimile transmission of the Purchase Order shall constitute receipt of an order. Orders received by the vendor after 4:00 p.m. will be considered received the following business day.
Department of General Services acknowledges that circumstances will arise when a using agency needs a particular part that is available under the Contract but requires such part in a faster time frame than required by the Contract. This acknowledgment stems from a “next day” delivery system combined by structured stock at the facility. DGS urges all agencies to make the fullest use of the contract given good business practices.
Facilities shall be required to schedule preventative maintenance for vehicles with sufficient time to allow for the purchase and delivery of all items necessary for scheduled preventative maintenance from the primary contractor. Immediate use, unscheduled, and non-stock items may be purchased from the secondary contractor if the delivery time frame from the primary contractor does not meet good business practices as determined by the facility. If the item in question is not available from either contractor in a timely basis the facility may purchase the item from another source.
9. CREDIT POLICY: 
The Contractor shall offer a full credit/refund to the original PO when applicable for the following reasons:

· Items shipped in error
· Defective or freight-damaged items
· Items returned within 30 calendar days of delivery 

In all cases, the Purchasing Agency shall have the option of taking an receiving credit or receiving a refund. The Contractor will be responsible for the credit/refund or replacement of all products, including those covered by manufacturer warranties. Contractor cannot require the Purchasing Agency to deal directly with the manufacturer.
10. REMANUFACTURED PARTS: 

Contractor may provide remanufactured parts when new parts are not available with authorization from the agency issuing the Purchase Order. Used previously installed or shop-worn parts shall not be accepted. The Purchasing Agency must receive notification and give written approval of authorization for remanufactured parts before vendor can issue such. 

11. DELIVERIES:

All items are delivered F.O.B Destination (Free On Board) per the Terms and Conditions. The Contractor agrees to bear the risk of loss, injury, or destruction of the item(s) ordered prior to receipt of the items by the Commonwealth. Such loss, injury, or destruction shall not release the Contractor from any contractual obligations.
The bidder shall agree with the agency issuing the PO on a suitable delivery time frame if longer than business next day (24 hours).  Purchase Orders received by the vendor after 4:00 p.m. will be considered received the following business day.

12. AGENCY INSTRUCTIONS: 

All using agencies must request a quote when ordering Non-Core Items from the primary or secondary vendor. The quote must reference the contract number, current list price with discount at time of bid, MSRP price and date.  These quotes and vendors most current price sheet need to be attached to all PO’s. 

13. ISSUING OFFICE:

Dan Covell
Commodity Specialist, Equipment Procurement Section
Department of General Services | Bureau of Procurement
1800 Herr Street, 2nd Floor | Harrisburg, PA 17103
Phone: 717-346-3828
dcovell@pa.gov
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