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Pennsylvania Department of Health
Bureau of Family Health
Division of Child and Adult Health Services

Personal Responsibility Education Program (PREP)

Request for Applications (RFA) #67-12

& pennsylvania
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15



Mailing Label:

RFA# 67-12
Attachment I

THIS LABEL MAY BE USED FOR MAILING THE APPLICATION. THIS
LABEL MAY BE CUT OUT AND FIRMLY AFFIXED TO THE
APPLICATION PACKAGE, OR COPY THIS EXACT FORMAT FOR THE

MAILING LABEL.

FROM:

APPLICATION ENCLOSED RFA# 67-12

BID

TO:

PA DEPARTMENT OF HEALTH

DIRECTOR

DIVISION OF CONTRACTS .

ROOM 824, HEALTH AND WELFARE BUILDING
625 FORSTER STREET

HARRISBURG, PA 17120-0701



RFA#67-12
Attachment II
COVER PAGE
Personal Responsibility Education Program (PREP)
RFA #67-12

Applicant Name:

' (Organization or Institution)
Type of Legal Entity

(Corporation, Partnership, Professional Corporation, Sole Proprietorship, etc.)

Federal L.D.#: Grant Amount: $
SAP Vendor #:
Address:
City County State Zip Code

Application Contact Person:

Title:

Telephone No.: Fax: E-mail:

Title of Project:

Category (check one):

Licensed psychiatric residential treatment facilities (PRTF)

Licensed residential substance abuse treatment programs

Licensed residential programs serving delinquent youth, which includes: 1. residential programs serving
delinquent youth licensed by the Department of Public Welfare’s Office of Children, Youth and Families (OCYF),
2. OCYF Youth Development Centers (YDCs) and 3. OCYF Youth Forestry Camps

Licensed partial hospitalization or outpatient drug and alcohol facilities

Licensed partial hospitalization or outpatient mental health facilities.



RFA# 67-12
(REV. 4/07) Attachment IIT

CERTIFICATIONS

1.  Certification Regarding Debarment and Suspension
a. The contractor must certify, in writing, for itself and all its subcontractors, that as of the date of its execution of any

Commonwealth contract, that neither the contractor, nor any subcontractors, nor any suppliers are under suspension or debarment
by the Commonwealth or any governmental entity, instrumentality, or authority and, if the contractor cannot so certify, then it
agrees to submit, along with the bid/proposal, a written explanation of why such certification cannot be made.

b. The contractor must also certify, in writing, that as of the date of its execution, of any Commonwealth contract it has no tax
liabilities or other Commonwealth obligations.

c. The contractor's obligations pursuant to these provisions are ongoing from and after the effective date of the contract through the
termination date thereof. Accordingly, the contractor shall have an obligation to inform the contracting agency if, at any time
during the term of the contract, it becomes delinquent in the payment of taxes, or other Commonwealth obligations, or if it or any
of'its subcontractors are suspended or debarred by the Commonwealth, the federal government, or any other state or governmental
entity. Such notification shall be made within 15 days of the date of suspension or debarment.

d. The failure of the contractor to notify the contracting agency of its suspension or debarment by the Commonwealth, any other state,
or the federal government shall constitute an event of default of the contract with the Commonwealth.

e. The contractor agrees to reimburse the Commonwealth for the reasonable costs of investigation incurred by the Office of State
Inspector General for investigations of the contractor's compliance with the terms of this or any other agreement between the
contractor and the Commonwealth, which results in the suspension or debarment of the contractor. Such costs shall include, but
shall not be limited to, salaries of investigators, including overtime; travel and lodging expenses; and expert witness and
documentary fees. The contractor shall not be responsible for investigative costs for investigations that do not result in the
contractor's suspension or debarment.

f.  The contractor may obtain a current list of suspended and debarred Commonwealth contractors by either searching the
Internet at http://www.dgsweb.state.pa.us/debarmentlist/NonArchiveByCompany.asp?p=
or contacting the:

Department of General Services
Office of Chief Counsel

603 North Office Building
Harrisburg, PA 17125
Telephone No: (717) 783-6472
FAX No: (717) 787-9138

IF THE CONTRACTOR INTENDS TO USE ANY SUBCONTRACTORS, LIST THEIR NAMES(S), ADDRESS(ES), AND
FEDERAL IDENTIFICATION OR SOCIAL SECURITY NUMBER(S) IN THE SPACE BELOW,

2. Certification Regarding Application/Proposal/Bid Validity

This application/proposal/bid shall be valid for a period of 120 days following the time and date designated for bid opening of
applications/proposals/bids received in response to this Request for Application/Request for Proposals/Invitation for Bid # 67-12.

BY SIGNING BELOW, THE APPLICANT, BY ITS AUTHORIZED SIGNATORY, IS BINDING ITSELF TO THE ABOVE TWO
CERTIFICATIONS.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE

APPLICANT ORGANIZATION ADDRESS OF ORGANIZATION

DATE SUBMITTED CONTRACTOR’S FEDERAL LD. OR S.S. NUMBER




RFA#67-12
Attachment IV

Work Statement

See Part One, General Information; Section C, Application Instructions and Required Format;
Subsection 2¢ Work Statement for completion instructions.



RFA#67-12
Attachment V

Budget Template

See Part One, General Information; Section C, Application Instructions and Required Format;
Subsection 2e Budget for completion instructions.

Use the downloadable budget format attached to this RFA to present your budget. Instructions
regarding the completion of the Budget can be found in the last worksheet of the downloadable

excel budget file.
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RFA# 67-12
Attachment VI

W-9 Form

Provide a copy of the completed Internal Revenue Service form W-9. The W-9 form and
instructions for completing the form are available at the website hitp://www.irs.gov.




(REV. 6/09)

RFA # 67-12

PAYMENT PROVISIONS

The Department agrees to pay the Contractor for services rendered pursuant to this Contract as follows:

A.

Subject to the availability of state and federal funds and the other terms and conditions of this Contract, the
Department will reimburse Contractor in accordance with Appendix C, and any subsequent amendments
thereto, for the costs incurred in providing the services described in this Contract.

Payment to the Contractor shall be made in accordance with the Budget set forth in Appendix C, and any
subsequent amendments thereto, as follows:

1.

2.

7.

The Department shall have the right to disapprove any expenditure made by the Contractor that is not in
accordance with the terms of this Contract and adjust any payment to the Contractor accordingly.

Payments will be made monthly upon submission of an itemized invoice for services rendered pursuant to
this Contract using the invoice format in Attachment 1 to this Appendix.

An original invoice shall be sent by the Contractor directly to the address as listed in Attachment 1 to this
Appendix. Documentation supporting that expenditures were made in accordance with the Contract
budget shall be sent by the Contractor to the Project Officer.

The Contractor has the option to reallocate funds between and within budget categories, subject to the
following criteria:

a. Reallocation of funds between budget categories by the Contractor shall not occur more than once
each half of the state fiscal year and the cumulative reallocation of funds between budget categories
shall not exceed 10 percent of the amount budgeted for the category to which the funds are being
transferred or from which the funds are being transferred during the state fiscal year. The Contractor
shall promptly notify the Department in writing of such transfers. Reallocation of funds between
budget categories exceeding 10 percent, requires prior written approval by the Department.
Reallocation (budget revision) requests shall be submitted to the Project Officer of the Department of
Health no later than April 15 of each state fiscal year.

b. Contractor may not reallocate funds to, or move funds within, the Personnel Services Category of the
Budget (Appendix C), and any subsequent amendments thereto, to increase staff personnel or fringe
benefit line items except that in the event the Contractor is subject to a collective bargaining
agreement or other union agreement and, during the term of this Contract, salaries, hourly wages, or
fringe benefits under this Contract are increased because of a renegotiation of that collective
bargaining agreement or other union agreement. Contractor may reallocate funds to cover such
increase. In such case, the Contractor must obtain the Department’s prior written approval for such
reallocation. Contractor shall submit to the Department written documentation of the new collective
bargaining or other union agreement, which necessitates such reallocation. In addition, this paragraph
is not intended to restrict any employee from receiving an increase in salary based on the employer’s
fee schedule for the job classification. However, all increases are subject to the availability of funds
awarded under this Contract. The Commonwealth is not obligated to increase the amount of award.

Unless otherwise specified elsewhere in this Contract, the following shall apply. Contractor shall submit
monthly invoices within 30 days from the last day of the month within which the work is performed. The
final invoice shall be submitted within 45 days of the Contract’s termination date. The Department will
neither honor nor be liable for invoices not submitted in compliance with the time requirements in this
paragraph unless the Department agrees to an extension of these requirements in writing. The
Contractor shall be reimbursed only for services acceptable to the Department.

The Department, at its option, may withhold the last 20 percent of reimbursement due under this Contract,
until the Project Officer has determined that all work and services required under this Contract have been
performed or delivered in a manner acceptable to the Department.

The Commonwealth will make payments through the Automated Clearing House (ACH) Network. The
Pennsylvania Electronic Payment Program (PEPP) establishes the Automated Clearing House Network
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as the preferred method of payment in lieu of issuing checks. The PEPP enroliment form may be
obtained at: www.vendorregistration.state.pa.us/cvmu/paper/Form s/ACH-EFTenrolimentform.pdf and can
be completed online, as applicable.

a. Within 10 days of award of the Contract or Purchase Order, the Contractor must submit or must have
submitted its ACH information within its user profile in the Commonwealth’s procurement system
(SRM). Atthe time of submitting ACH information, the Contractor will also be able to enroll to receive
remittances via electronic addenda. Within 10 days of award of the Grant Agreement, the Contractor
must submit or must have already submitted its ACH information and electronic addenda information,
if desired, to the Commonwealth’s Payable Service Center, Vendor Data Management Unit at 717-
214-0140 (FAX) or by mail to the Office of Comptroller Operations, Bureau of Payable Services,
Payable Service Center, Vendor Data Management Unit, 555 Walnut Street — 9™ Floor, Harrisburg,
PA 17101.

b. The Contractor must submit a unigue invoice number with each invoice submitted. The unigue invoice
number will be listed on the Commonwealth of Pennsylvania’s ACH remittance advice to enable the
Contractor to properly apply the state agency’s payment to the invoice submitted.

c. Itis the responsibility of the Contractor to ensure that the ACH information contained in SRM (for
Contracts or Purchase Orders) or in the Commonwealth’s Central Vendor Master File (for Grant
Agreements) is accurate and complete. Failure to maintain accurate and complete information may
result in delays in payments.

d. In the event this language conflicts with language contained elsewhere in this agreement, the
language contained herein shall control.



