I. SUMMARY

A. The work under this contract will be performed at the facility located at Commonwealth of Pennsylvania, Department of Transportation (“Department”), Western Pennsylvania Training Academy, 38 Academy Lane, Cheswick, PA 15024.
B. The contract shall have an initial term of one (1) one-year and four (4) one-year renewals.
C. The work to be completed under this contract is primarily preventative and/or corrective electrical maintenance as described in the Specifications below.

1. As used in the foregoing description and throughout this document and in the Specifications, the following terms shall have the following meaning:

a. “Preventative Maintenance” shall mean the routine, customary or regular course of procedure related to the care or upkeep of an existing Department facility or system, which may also include inspection services provided as part of a preventative maintenance program. Preventive maintenance is conducted to keep equipment working and/or extend the life of the equipment.

b. “Corrective Maintenance” shall mean the maintenance which is required when an item has failed or worn out, to bring it back to working order, which may also include those services necessary to partially restore, renew or strengthen an existing Department facility or system, following damage caused by use or normal wear and tear.

D. Additional work to be completed under this contract, except for preventative and/or corrective maintenance, shall meet the needs of the Department, as they arise, and not be part of a planned project requiring a design or inspection component related to new construction or renovation.

1. As used in the foregoing description and throughout this document and in the Specifications, the following terms shall have the following meanings:

a. “Modifications” shall mean those changes, alterations or extensions to existing Department facilities or systems that neither exceeds the estimated available funding under the purchase order to be issued to the selected vendor nor rise to the level of new construction or construction related modifications.

b. In the event modifications are required, the contractor shall be notified by the Western Pennsylvania Training Academy Manager or his/her designee, in writing of the modification. The contractor may not begin any work related to the modification without the approval from the Department and a fully executed Purchase Order.

E. The contractor is expected to provide/supply all labor, tools, equipment, and vehicles to perform all duties, related duties, and responsibilities associated with performing preventative and/or corrective maintenance of the facilities systems in this contract.

1. As used in the foregoing description and throughout this document and in the Specifications, the following terms shall have the following meanings:

a. “Systems” shall include all electrical, and/or other related systems installed in Department facilities.

F. Material and workmanship shall be guaranteed for a period of one (1) year or the remaining term of the original manufacturer warranty, whichever is greater. Contractor shall be responsible for making adjustments during this period of time due to any defective material and/or workmanship.

G. All labor and materials used at the facility will be documented in a log. This log will be signed by the contractor’s representative and by the Western Pennsylvania Training Academy Manager or his/her designee following completion of work assignment. This log shall serve as a basis for payment. The contractor is to provide the logs (invoice) of material used to the Department.
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II. BIDS AND AWARDS

A. The hourly rate for normal working hours and working hours shall include all travel, labor, equipment, overhead, profit, and all parts associated with performing preventative and/or corrective maintenance.

B. The quantities furnished by the Department on the bid are an estimate only for one (1) year of service. The Department does not assume any responsibility that the quantities shall materialize. Nor shall the Contractor plead misunderstanding or deception because of such estimate of quantities.

1. Additionally, in the event any given line item on the Fully Executed Purchase Order (PO) requires an increase in quantity, the Contractor shall not proceed with any work until the Department has provided an updated PO reflecting the increased quantity.

a. The PO will reflect an estimated materials allowance estimate. The Contractor shall not make any single item or combined items material purchase over $300.00 without the approval of the Western Pennsylvania Training Academy Manager or his/her designee. The cost of materials, parts, or repair equipment shall be invoiced at the Contractor’s stated rate with a profit not to exceed 5%. A copy of the supplier’s invoice is required for all material purchases.

b. The Department reserves the right to supply parts and/or materials to be installed by the Contractor when it is deemed to be in the best interest of the Commonwealth.

III. GENERAL REQUIREMENTS

A. All prospective bidders, before submitting a bid, must thoroughly familiarize themselves with the existing conditions at the project site(s).
B. Should any discrepancies arise between the existing conditions and the specifications, they shall be reported to the Bid Contact prior to the Bid Submission Due Date and Time. Failure to visit the project site(s) shall be no excuse for extra compensation or project delay.
C. Prospective bidders, prior to their visit to the site(s), will contact the Project Manager to establish an acceptable time to conduct a survey of the work to be performed.
D. No contractor is permitted to visit and access the site without requesting and receiving approval from the Western Pennsylvania Training Academy Manager or his/her designee.
E. [bookmark: _GoBack]There will be a Mandatory Pre-Bid meeting walk-thru on April 24, 2017 at 1:30 pm. The location is Western PA training Academy 38 Academy Lane, Cheswick PA 15024. Direct all questions concerning this bid to Phil Marra at Phone: 724-265-4980 or e-mail phmarra@pa.gov

F. The Western Pennsylvania Training Academy Manager or his/her designee may request at any time a formal estimate and/or quote detailing materials and labor for services in accordance with the Contract at no additional cost to the Department. The estimate and/or quote shall be submitted within five (5) business days of the initial request. All estimates/quotes need to reflect the current contract Purchase Order number.

IV. DEPARTMENT CONTACTS

A. Bid Contact – All bid questions and bid submissions should be directed to:

Joseph Catalano, Purchasing Agent 2
(717) 787-3959 or jcatalano@pa.gov

Project Contacts – All questions related to the facility and/or project specifications to:

Ronald Fye, Highway Equipment Manager II (717) 787-4836 or rofye@pa.gov

Philip Marra, Training Site Administrator (724) 265-4980 or phmarra@pa.gov


V. HVAC SPECIFICATION
1. The contractor shall inspect the HVAC system four (4) times a year, quarterly, or as recommended by manufacturer, whichever is greater.
2. As part of these visits, the contractor is responsible for performing preventative manufacturer maintenance, on two (2) of these visits as follows:
a. Once during the time period of April 1st - April 15th
                b.  Once during the time period of October 1st - October 15th
3. The HVAC system required to maintain the following temperatures:
a. Winter Season - maintain 70° F or no heat generation in the building at any time.
b. Summer Season - maintain 76° F or no cool air generation in the building at any time
c. All  year  long - maintain humidity level less than 60%.
1. In the event the HVAC system does not generate heat or cool air in the building at any time, and/or is not operating properly to maintain a constant temperature and/or humidity level,the Contractor shall notify the Western Pennsylvania Training Academy Manager, or his/her designee, of the issue(s) prior to completing any repair. The Western Pennsylvania Training Academy Manager, or his/her designee, will determine if the repair can be completed through this contract. The Contractor should be prepared to provide a written cost estimate for the repair upon request from the Department.



4. The following is the required preventative maintenance checklist for HVAC equipment. This maintenance schedule is the minimum required by the Department unless the manufacturer's recommendation is more stringent. Records on the HVAC system will be maintained by the contractor and readily available upon request. This is a suggested list work will not be limited to this listing. Inspections and corrective actions should be fully documented.
A. Fans  supply and return
1. Check fan operation for excessive noise, vibration belt tightness and temperature of supply air.
2. Check that the actuators for the economizer return dampers and the outdoor air dampers are operating properly, and an adequate minimum amount of outside air is always provided. Lubricate as needed.
3. A visual inspection of the supply fan systems
4. Lubricate fan bearings.
5. Check and tighten all set-screws and loose bolts.
6. Motor lubrication instructions are listed on nameplate
7. Note: some motors have sealed bearings that to not require lubrication.
8. Clean outside air screen. Clean outside drains to prevent standing rainwater from accumulating.
B. Exhaust Fans and Air Circulation Fans thru Entire Building

1. Check fan belt tension and alignment.
2. Check set-screws and bolts for tightness.
3. Check for excessive noise, vibration and temperature.
4. Lubricate fan bearings.
5. Check motor nameplate for lubrication requirements.
6. Clean fan scroll, if needed.
C. Air Handling Equipment Package Units
1. Check for excessive noise, vibration and temperature.
2. Bearings should be checked to be sure all setscrews and bolts are tight.
3. Check v-belts for wear, and belt tightness.
4. Check seismic snubbers and spring iso lators to see if they are grounded out.
5. Check at 60% to 80% speed of the fans. Fan flex connections should not be strained. Clean      condensate pans and drain lines. Clean outside air screens, dampers, damper motors and linkage. Lubricate as needed. Check, replace filters as prescribed by system manufacturer, or when the total pressure drops through the pre-filters and filters exceed 1.5 inches’ water gauge.
6. Grease bearings as required with the proper grease.
7. Inspect operation of motor starters and wiring.
8. Check amperage and voltage to motors and compare with nameplate rating.
9. Grease motors as required.
10. Check v-belt alignment, proper belt tension, belt wear and dirt.
11. Check motor and fan sheaves for proper alignment, replace v-belts if worn.
12. .  Check and clean fans and scrolls.
13. Check heating and cooling coils for dirt, clean as required.
D. Fan Powered Boxes
1. Check motors.
2. 
3. Check filters.
	


E. 
F.         Fan-coil Units and Convectors
	1. Check filter, change or replace.
	2. Lubricate and clean motor.
G. Air Filters Inspection
	1. Check filter manometers for pressure drop across filter bank
H. Air Filter Changes
1.  When the pressure drop across the filter reaches the maximum recommended by the system manufacturer, or when the pressure drop across the filter is twice the pressure drop of new filters, or on a regular schedule, based on visual inspections and pressure measurements.
2. Filters should also be changed if they become wet, if microbial growth on the filter media is visible, or if they collapse or become damaged to the extent that air bypasses the media.
3. The filter area should be cleaned and washed down while fans are off.
H. Filter Manometers
	1. Check calibration on manometers and magnehelics.
I. Back Draft Dampers
	1. Clean and check for free operation
         2.  Lubricate bearings if required.
J.  Fire Dampers
              1. Inspect linkage and freedom of operation.
K. Dampers
1. Inspect, clean with wiping cloth, and lubricate.
L. Plenums/Ducts
1. Variable Air Volume (VAV) control boxes should be checked to verify minimum damper position still provides acceptable volume of outside air.
2. Supply and return air plenum systems (in representative locations) should be inspected periodically for cleanliness, obstructions that block air paths, water damage, visible microbial growth, or hazardous materials.
3. Annually perform a video inspection of the system air plenums and duct system
M. Digitally Controlled Systems
                    1. Check and calibrate the temperature, pressure, and air velocity sensors per manufacturer recommendations.
VI. 


VII. WORKING HOURS AND CALL-OUT PROCEDURE

A. Normal Working Hours shall be Monday through Friday, 7:00 am to 3:00 pm, Eastern Standard Time.

B. Normal Call-Out Procedure shall occur when the contractor receives a call or written authorization to do work by the Western Pennsylvania Training Academy Manager. Upon receipt of call-out request, contractor must be on site ready to commence work within two (2) hours, unless otherwise specified by the Western Pennsylvania Training Academy Manager or his/her designee. The Contractor will not be paid for travel time.

1. Only the Western Pennsylvania Training Academy Manager or his/her designee is authorized to call for service. The Western Pennsylvania Training Academy Manager or his/her designee must provide his/her name/title/phone # when placing the call for service. This information must appear on the service call work order along with the date and time of the phone call. The work order is to be completed with a description of work and services needed along with a cost estimate for repairs. The work orders are to be signed by the Western Pennsylvania Training Academy Manager or his/her designee and the Contractor’s Service Technician. A copy is to be given to the Department.

2. If the Contractor is not on site within two (2) hours or at the agreed upon date and time, The Commonwealth reserves the right to begin the assessment of Liquidated Damages in accordance to the Terms and Conditions of the contract.

C. The Contractor shall provide names and telephone numbers for individuals in his company who may be contacted for normal call out work.

VIII. CONTRACTOR LICENSING

A. The Commonwealth of Pennsylvania has no requirements related to the registration, certification or licensure of contractors (or their employees) that are engaged in the construction industry.

B. To comply with Federal mandates, however, the Commonwealth does certify contractors and workers that perform asbestos and lead removal services. These certifications are issued by the Certification, Accreditation and Licensing Division at the Department of Labor and Industry. If you have questions about asbestos or lead certification, please visit the Department of Labor and Industry’s website at http://www.dli.state.pa.us/.

C. The Contractor is required to contact the municipality where the work will occur to determine if the municipality has established licensure and/or certification requirements. Some of Pennsylvania’s 2,565 municipalities have established local licensure or certification requirements for contractors or construction trades people. Typically, these requirements pertain to home improvement contractors, electrical contractors (or electricians), and plumbing contractors (or plumbers). Since the Commonwealth has no jurisdiction in this matter, the Department maintains no records concerning municipalities that have established licensure or certification requirements.

IX. AUTHORIZATION TO DO WORK

A. It is distinctly understood and agreed under this contract that the contractor shall perform such work and furnish such materials as authorized in writing by the Western Pennsylvania Training Academy Manager or his/her designated representative.



X. PERMITS

A. This existing structure has a valid Occupancy and Use Permit from the Department of Labor and Industry.

B. When required, the Contractor shall:

1. Identify any necessary permits and notify the Western Pennsylvania Training Academy Manager or his/her designee, prior to applying for a permit. The Western Pennsylvania Training Academy Manager or his/her designee will contact the appropriate office in PennDOT’ s Facilities Management Division to ensure proper coordination of the necessary permit.

2. Be responsible for obtaining all necessary approvals and Permits from the Department of Labor and Industry (L&I), Bureau of Occupational and Industrial Safety as required under the Uniform Construction Code. (http://www.dli.state.pa.us/)

a. There are no fees for the Permits as long as the contractor notifies L&I that this project is for the Commonwealth of Pennsylvania, Department of Transportation and is to be completed on state owned or state leased property.

3. Maintain and log, all mail receipts regarding L&I correspondence and submittals, and provide copies to PennDOT upon request.

4. Post all L&I Permits on site, inside weather proof containers for L&I inspectors review.

5. Submit proposed design drawings and develop plans for the existing structure. The Department will provide the awarded Contractor all existing design drawings for this structure if drawings are available. These plans should be accompanied with the proposed alterations associated with this building.

a. Contractor shall provide all final plans sealed by a Professional Engineer licensed in the state of Pennsylvania.
