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 SPECIFICATIONS and STATEMENT OF WORK FOR 

      
       TRUCK and EQUIPMENT WASH/CLEANING SERVICES for
                  
 
    The PA DEPARTMENT OF TRANSPORTATION

                                

 DISTRICT 5-3 - LEHIGH COUNTY
The Pennsylvania Department of Transportation, hereafter referred to as the Department, in Lehigh County, District 5-3, is in need of a vendor to supply truck washing/cleaning/steam cleaning services for Department force trucks and equipment at the vendor’s business establishment, located within Lehigh County and be in consistent with standard operational procedures and applicable Federal, State and Local rules and regulations for the protection of the public and health and environmental, and includes the following OSHA safety requirements. 
This service will be for a period of one (1) year, with four (4), one (1) year renewals, with a three (3%) percent price increase with each renewal period. 
Under this purchase order, there is a renewal option – by mutual consent of both parties, this purchase order shall be renewable for 4 additional one (1) year periods.  This service will only commence when a fully executed Purchase Order/Contract has been created, approved and forward to the awarded vendor, and not before.  In addition, the awarded vendor must supply the Department with a Certificate of Insurance to have on file before receiving the fully executed Purchase Order/Contract.  
The Commonwealth reserves the right, upon notice to the Contractor, to extend the term of the purchase order for up to three (3) months upon the same terms and conditions.  This will be utilized to prevent a lapse of service coverage and only for the time necessary, up to three (3) months, to enter into a new purchase order.  
All quantities are estimated and may be increased or decreased by the Department.
This service will be for the purpose of completely washing/cleaning, degreasing and Department of Transportation equipment.  This equipment is comprised of:


37 Dump Trucks

7 Loaders
2 Backhoes

2 Graders

1 Mobile Broom

5 Mowers

2 Oil Distributors

1 Stone Chipper

1 Milling machine

1 Widener

3 Tar Kettles

2 Durapatchers

Trailer(s)

Engine(s)

Engine Frames(s)

Utility

And any other Miscellaneous Equipment

This service will be done on an as needed basis per calendar year.  Bid price will be per truck. 
Must have capability of handling salt residue and be able to accommodate raising dump body to 25 feet and be available to accommodate our needs as much as possible. 

Vendor must pre-soak entire frame, engine, suspension, drive rain components, hydraulic components, and wheels etc. with a degreaser prior to washing/cleaning.  

The entire vehicle is to be washed/cleaned/steam cleaned using soap and thoroughly rinsed. 

Vendor must insure all components of equipment (engine, engine compartment, entire frame, differential, cab, outer and under body, and wheels) are completely clean and free of grease, road film, salt, etc.
Vendor must have the capability of capturing water in a confined area, and vacuum wash water from an impervious space into a tanker truck and to dispose of it in an environmentally sensitive manner.  This disposal must conform with all DEP and EPA standards and regulations enforced in the Commonwealth of Pennsylvania.

Vendor is required to provide all necessary cleaning products, equipment and is to bear all costs of disposal wash water and solid waste material. 

Vendor is to supply all material necessary to contain wash water and waste material, such as boom material. 
Equipment washing/cleaning must take place during normal business hours (usually 7:00AM to 3:00PM); any washing/cleaning outside of the hours will be agreed by the Lehigh County Equipment Manager or his/her designee.  
Any questions regarding these specifications, please contact Rick Featherman at 

610-798-4280.
Exhibit “A” – Insurance Requirements (naming PennDOT as a second Insurer): to have on file before any work can be begin. This service will only commence when as executed Purchase Order/Contract has been created, approved and sent to the awarded vendor; not before. 

All work shall be performed in accordance with all state and local codes that is accepted by the Department of Labor and Industry (L&I) by qualified contractor.  Most of the work will be completed within County working hours (7:00 am – 3:00 pm; Monday – Friday).  
Upon departure from the site, the Contractor is responsible for documentation of the services completed during the time the Contractor is at the site using the Confirmation of Service OS-501.  Failure to provide complete information on the OS-501 will result in DELAYED OR NON PAYMENT of services provided for that day.  The Department will provide Form OS-501 forms.

SPECIAL INVOICE and BASIS OF PAYMENT - BILLING INSTRUCTIONS:

Upon Completion of service each month the contractor will complete a Confirmation of Services (OS-501) and compile a Billable Summary report containing all the information needed to invoice for the work.  The OS-501 and the Billable Summary Report will be mailed to the Pennsylvania Department of Transportation Engineering District 5-3, 1712 Lehigh Street Allentown, Pa. 18101, Attention: Rick Featherman or his/her designee.  Billable Summary, Confirmation of Services Form will include the Department equipment number for verification and will be submitted on a monthly basis. 

The Contractor shall submit an invoice to the PennDOT Comptroller Office, with the date of service, and the work listed by line item numbers, description and the unit prices. 

Payment will be made on a per item basis after the following conditions have been met:

The Contractor will be responsible for work documentation.  The Department will supply form OS-501 for this purpose.  The Contractor will also include all necessary information required related to work complete – detailed description of (pre-approved) work performed, and any supportive information that will provided clarification of submitted charges.  The Contractor must place the Purchase Order Number/Contract, on each OS-501 form and on each invoice.

At the contractors request or Departments request an inspection will be performed regarding completed service(s).  A Contractors representative is required to attend.  At that time any unsatisfactory item will be identified and the Contractor will have until the agreed upon scheduled completion date to complete the required work.

After the final inspection, the Contractor will be immediately notified of the results, when the contracted work item is accepted by the Department the Contractor may then invoice the Commonwealth at the “Bill To” address on the purchase order.  Invoices will be made out to the following address and mailed to this address: 




Commonwealth of Pennsylvania – PO Invoice



P.O. Box 69180



Harrisburg, PA  17106

A copy of that invoice will also be sent to the Lehigh County Rick Featherman or his/her designee, to insure proper and timely payment. 

Meet the requirements of “Special Provision”, “Special Invoicing and Billing Instructions”. Failure to complete OS-501 form properly may result in a delay in payment.  
ADDITIONAL INFORMATION:
Any work done without authorization of the proper Department personnel are subject to non-payment.  Prior to the effective date of the purchase order, the Department will provide a list of authorized personnel responsible for requesting work to be performed. 

The Contractor shall provide the Department with all necessary information including business phone, cell phone, fax and e-mail prior to the commencement of the Purchase Order.

SAFETY REQUIREMENTS:

All work will be performed in a professional, safe and orderly manner. When working in such areas, all precautions will be taken as required by these regulations; including State and Federal Laws and OSHA Safety requirements. 

All applicable laws are to be adhered too.  In the event, the Contractor fails to perform work according to the specifications and requirements of the contract or any part thereof.  The Department reserves the right upon written notice to terminate further performance by the Contractor of record and award the same to another Contractor without liability therefore, except for payment for work satisfactorily performed prior to date of termination. All necessary precautions will be the responsibility of the contractor. 

The Contractor shall be responsible for damage to the equipment.  All damages shall be paid for by the Contractor and at no additional cost to the department.

No work shall be performed on holidays, or during holiday weekends, weekends, or scheduled activities, unless written authorization from the County designee has been obtained.

All work must be performed during normal working hours between 7:00am – 3:00pm; unless otherwise approved by the County personnel or his/her designee. 

Proper personal protective equipment must be worn by all personnel.

The Contractor shall comply with all State and Federal laws and to OSHA safety requirements.  

NON-COMPLIANCE – PUBLICATION 408 REQUIREMENTS:
.
If, for any reason, the Contractor fails to comply with the requirements of the specifications, PennDOT Specifications, Pub 408, section 108.9 shall prevail.
If, for any reason, the Contractor fails to comply/preform with the requirements of the specifications through neglect, or planned damages to Department equipment; the Department reserves the right, upon 24 –hour written notice, to terminate the contract and award the same to another vendor without any liability therefore, except for payment for work satisfactorily performed to the date of termination.  The defaulting contractor shall be liable for all costs over and above the original contract, incurred by the department for failure to perform the balance of work for the scheduled contract period. 
The Department will apply damages in accordance as specified in the Invitation for Bid (IFB) terms and conditions. 
Such assessments shall be deducted from the Contractor’s next payment following the occurrence(s).  If multiple assessments exceed the next payment amount, a deduction will be made on the following months invoice until all damages are assessed.  

RENEWALS:
This service is for a one (1) year period with four (4), one (1) year renewal options by mutual consent.  Purchase order will be for a one (1) year period from the date of the fully, executed, approved purchase order.  Each renewal will consist of a price increase by three (3%) percent. 
           

 ALL QUANTITIES ARE ESTIMATED

BIDDING RESERVATION CLAUSE:

The right is reserved to reject any or all proposals/bids or to advertise for new proposals. IFB; in the best interest of the Commonwealth will be promoted thereby. 
LAWS, ORDINANCES, AND FEES:
The contractor must comply with all laws, ordinances, rules and regulations as applicable and as may be set forth by PennDOT, covering work specified in this contract; in addition, must secure all PERMITS, LICENSING, and CERTIFICATIONS and pay all required fees.
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