Norristown State Hospital is soliciting bids for Lawn Care Service to be performed on the grounds of Eastern Pennsylvania Psychiatric Institute.

Work Statement

1.
OBJECTIVE
The contractor shall perform Lawn Care Services set forth in this bid proposal on the grounds of the facility formally known as Eastern Pennsylvania Psychiatric Institute, hereafter referred to as EPPI.   This property is being managed by Norristown State Hospital, 1001 Sterigere Street, Norristown, PA  19401.

2.
PHASES

General:  Lawn care practices, equipment and materials shall comply with accepted industry and Occupational Safety and Health Administration (OSHA) safety standards including “right to know” regulations. The work to be performed under this agreement will include the contractor to furnish all materials, labor and equipment necessary for the proper maintenance of lawn care and landscape work

Mowing: The fine turf will be mowed at a height of two (2) to three (3) inches.  Mowing shall occur on a regular schedule not to exceed a frequency of once a week with the first cut occurring on or around April 15th and the last cut on or around November 15th. Because of normal variations in the growth of turf, i.e.; drought, heat stress, excessive rain, etc, the mowing frequency is to be approved by the Contract Monitor or their designate. Contractor is responsible for collection, removal and disposal of all trash on turf surfaces prior to mowing. Grass shall be cut in such a way to avoid blowing grass onto parking or concrete walk ways. Contractor is responsible to insure the sidewalks are to be free of debris or grass clippings at the completion of the mowing. It is not required that grass clippings be collected during the mowing process.
.

Trimming:  Trimming shall occur around light/telephone poles, fire hydrants, trees, buildings, fences and any other areas where the turf will exceed the requested height of two (2) to three (3) inches.  Trimming shall occur when the area is mowed.

Spring Clean-up:  Clean up is to occur prior to April 15 and at the direction of the Contract Monitor and is to include the removal from the site of all fallen or broken tree limbs (in contact with the ground). Contractor will be responsible for the removal of all debris (limbs, trash, etc.) and the supply of all labor, materials, equipment, etc. to complete all required work.

3.
BACKGROUND

Location:  3200 Henry Avenue, Philadelphia, PA


Hours of Operation:  Mowing can occur between the hours of 7 AM–5 PM.

Site Visitation:  Bidders must completely inspect site prior to submitting a bid to thoroughly familiarize themselves with the existing conditions.  Contact Joseph Kennedy, Maintenance Department at Norristown State Hospital, to schedule the visit by calling 215/767-6798.

A Proof of Visit Form has been included in this bid packet and must be completed and submitted with the bid.  Absence of this form may disqualify the bid.

Payment Provision:  The contractor will be reimbursed only for services actually accepted by Norristown State Hospital.  

The contractor shall be paid upon satisfactory completion of work performed and submission of an invoice on the contractor’s letterhead.  

The invoice is to be mailed to:

Commonwealth of Pennsylvania – PO Invoice
P.O Box 69180

Harrisburg, PA   17106

A copy of the invoice is also to be mailed to:

Department of Public Welfare

Norristown State Hospital

Attention:  Accounting Department, Building #19

1001 Sterigere Street

Norristown, PA  19401

Training/Supervision:  All personnel used pursuant to this contract shall be trained to perform all work in accordance with the industry standards, and the specifications of this contract and be appropriately supervised.

Contractor’s Employees:  Employees are prohibited from having illegal drugs, alcohol, firearms or 
weapons in their possession while on duty or performing the contracted 
services as stated herein.

Licenses, Certifications, Fees:  
Contractor shall, at their expense, possess and retain in force without any violations, complaints, or suspensions prior to or during the term of this contract, all licenses, and certifications, or fees and comply with all federal, state, and local laws, statutes, ordinances, rules, and regulations and the 
acts, codes, orders, and decrees of any administrative bodies, councils, or 
tribunals in any manner affecting the performance of the solicited services herein.  It is the Contractor’s responsibility to determine which licenses are required for the specific service stated within this solicitation document.  

Length of Agreement:  The term of this agreement is anticipated to begin April 1, 2014 and expires on November 30, 2014. 

4.
TECHNICAL REQUIREMENTS

Prices shall include all cost attendant to providing the respective service.  There shall be no additional charges for travel time, truck rental, mileage, etc.  Payment will be made only for time spent working on the job, excluding the normal lunch period.

Award will be made to the qualified bidder with the lowest total bid.  In case of discrepancy, unit price will govern the total price.

It shall be understood and agreed that any quantities listed in the proposal are estimated only and may be increased or decreased in accordance with the actual normal requirements of the agency.  The agency in accepting any bid or portion. thereof, agrees only and agrees to purchase only the parts and labor in such quantities as represent the actual requirements of the agency.

5.
GENERAL INFORMATION

Safety of Equipment:  The contractor shall take all reasonable safety precautions and shall provide all reasonable protection to prevent damage, injury or loss to materials and equipment needed to perform the work under this agreement, whether in storage on or off the site, under the care, custody or control of the contractor.

Utilities:  Sanitary facilities are not available on-site nor will they be provided by Norristown State Hospital.

Electric, water and telephone service are not available at EPPI.  If deemed necessary, the contractor is responsible to provide and pay for these services.

Site Access:  Access to this property is restricted because this is a closed facility and patrolled by contracted security services.  Therefore, the awarded contractor must contact the Contract Monitor to make arrangements to provide services.


Unsatisfactory Workmanship:  The institution shall notify the contractor in 
writing of unsatisfactory services rendered by the contractor and the 
contractor shall correct the deficiency within twenty-four (24) hours after 
such notification. If correction has not been made within 24 hours after 
notification or a request for an extension due to extraordinary circumstances 
such as adverse weather conditions has not been made, payment for that 
month will be delayed until correction has been made.

Hospital Policy and Safety Procedure:  The awarded contractor and/or his/her employees are not to enter or attempt to enter any of the buildings on the grounds at EPPI.

Cancellation of Contract:  The Commonwealth can cancel this contract for any cause such as sale or lease of the property or for any other reason with a 30 day notification.
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