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What’s the Point?
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SDB and VBE Classification
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Small Diverse Business 
(SDB)

Goal oriented

➢ Minority Business Enterprise 
(MBE)

➢ Woman Business Enterprise (WBE)

➢ Service-Disabled Veteran Business 
Enterprise (SDVBE)

➢ LGBT Business Enterprise 
(LGBTBE)

➢ Disability-Owned Business 
Enterprise (DOBE)

Veteran Business 
Enterprise (VBE)

Goal oriented

➢ Veteran Business 
Enterprise (VBE)

➢ Service-Disabled Veteran 
Business Enterprise 
(SDVBE)

Vendors must self-certify as a Small Business (SB) prior to SDB/VBE validation.

SDBs and VBEs must be DGS-verified as of the bid due date and time
.

SB Eligibility 
Requirements

•The business must be a for-profit, 

United States business.
•The business must be independently 
owned.
•The business may not be dominant in 
its field of operation.
•The business may not employ more 
than 100 full-time equivalent 
employees.
•The business may not exceed three-
year average gross revenues of $38.5 
Million, regardless of business type 
(effective 11/1/2018).



Solicitation Specific Goals
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Primes are welcome to exceed the goal!

SDB VBE

6100053321 - Sodium Chloride (Bulk 
Road Salt) 

11% 3%

A Bidder/Offeror’s failure to meet the SDB participation goal in 

full and the VBE participation goal in full, or their failure to 

receive an approved Good Faith Efforts waiver for any unmet 

portion of either the SDB or VBE participation goal will result in 

the rejection of the Bid or Proposal as nonresponsive
.



Goal Analysis

▪ Available subcontracting opportunities across the entire 
state for the administrative services,

▪ Availability of DGS-verified SDB/VBEs to perform 
commercially useful functions, and

▪ Historical analysis of similar projects within the last 3 
years.  

▪ Hauling of Materials - 78101800 - Road cargo transport
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Note to Primes

▪ Compliance will be closely monitored and enforced

http://www.dgs.internet.state.pa.us/suppliersearch
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http://www.dgs.internet.state.pa.us/suppliersearch


Solicitation-Specific Goals
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New Forms and Processes

▪ SDB/VBE Instructions – SDB-1/VBE-1  READ

▪ SDB/VBE Participation Submittal – SDB-2/VBE-2

▪ SDB/VBE Utilization Schedule – SDB-3/VBE-3

▪ Letter of Commitment – SDB 3.1/VBE-3.1

▪ Guidance for Good Faith Effort (GFE) Waiver –
SDB-4/VBE-4  READ

▪ GFE Waiver – SDB-5/VBE-5 
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Submittal Forms can be accessed in SRM
And

Reference forms found on eMarketplace with the Original Files



SDB/VBE Forms SAP/SRM
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• Go to PA Supplier Service Center
• Access and read Non-ITQ/RFP Bidding Guide

Before creating a response, browse the Header and Items tabs for bid 

information.  

https://www.dgs.pa.gov/Documents/Procurement Forms/Supplier Service Center/Electronic Bidding Procedures.docx


Viewing and Responding to 
Solicitation in SRM/SAP

1. If you have not downloaded any bid documents, they can be found under the Header tab in the Notes and Attachments section.  A

description for the Solicitation can be found at the Tendering Text link.  Any questions about the attachments or description can be 

directed to the Issuing Officer.  

2. Download all required attachments by clicking the linked Description of each one.  It is highly recommended that you download

and complete all required documents before creating a response. 

3. To begin your response, select Register to register your company for any potential change notices, then select the Create Response

button.

4. Under the Header tab section Notes and Attachments, select the Header Bidder’s Remarks link to add any additional notes or select

the Add Attachment button to add any additional documents.

5. When the Add Attachment window pops up, select Browse to search your computer for a completed attachment, open the file, and 

click “OK” to add it to the list.  If you have more than one completed attachment to add, repeat this step as necessary.  

6. Before submitting your response, select the Summary tab to review. Ensure that all applicable steps have been completed: all 

Questions are answered (mandatory) and all Notes and Attachments are included.

7. When all information is correct, click the Check button at top.  You will be prompted to submit the response.

8. Finally, click the Submit button.  An approval message will appear below.

9. If desired, a PDF copy of your bid can be viewed or saved by clicking the Print Preview button.  Any attached documents will not be 

included.  You do not need to print or mail this file.10



SDB Submittal Instructions – SDB-1
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SDB Submittal – SDB-2
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SDB Utilization Schedule – SDB-3
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Letter of Commitment SDB-3.1
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SDB to 
expect a 

letter and 
SIGN it!



Guidance to Document GFE  SDB-4

READ, READ, READ
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Good Faith Efforts Packet SDB-5

Good Faith Efforts (GFE) Partial or Full Waiver

❑ Identified Items of Work Applicant Made Available 
to SDBs (Part 1)

❑ Identified SDBs and Record of Solicitations (Part 2)

❑ SDB Outreach Compliance Statement (Part 3)

❑ Additional Information Regarding Rejected SDB 
Quotes (Part 4)

❑ SDB Subcontractor Unavailability Certificate (Part 5)
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SDB GFE Documentation – SDB-5
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Complete all five parts



GFE Waiver – Part 1
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Identified Items of Work Offeror Made Available to SDBs



GFE Waiver – Part 2
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Identified SDBs and Record of Solicitations



GFE Waiver – Part 3
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SDB Outreach Compliance Statement



GFE Waiver – Part 4
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Additional Information Regarding Rejected SDB Quotes



GFE Waiver – Part 5
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SDB Subcontractor Unavailability Certificate



REMINDER
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Failure to submit 
fully completed SDB 
and VBE submittal 

packets or GFE 
waiver request 

documentation will 
result in removal of 
your bid for award 

consideration



Best Practices

Do’s
▪ Read the solicitation and all 

instructions completely.
▪ Submit SEPARATE SDB and VBE 

submittal forms.
▪ Validate subcontractor SDB/VBE 

status in DGS Supplier Database.
▪ Ensure that all appropriate 

forms are completed and signed 
correctly.

▪ Submit questions early per the 
solicitation requirements.

Dont’s
▪ Make any assumptions.
▪ Copy SDB submittal paperwork.  

Download and complete the VBE 
submittal separately, titles and 
accuracy matter.

▪ Skip any portion of the GFE 
request documentation.

▪ Forget to verify subcontractor 
status as current SDB/VBE in 
DGS Supplier Database.
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Questions?
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BDISBO Contact Info
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Bureau of Diversity, Inclusion and 
Small Business Opportunities

North Office Building
401 North Street, Room 611
Harrisburg, PA 17120-0500

717.783.3119
GS-BDISBO@pa.gov

mailto:GS-BDISBO@pa.gov

